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Introduction
This report provides information and analysis on compliance by the Sacramento Area Council of
Governments (SACOG) with Title VI of the 1964 Civil Rights Act regarding nondiscriminatory
delivery of services and benefits under federally funded programs or activities. This was
prepared by SACOG consistent with Federal Transit Administration (FTA) Circular 4702.1B,
dated October 1, 2012 (the Circular).
Section A provides a description of SACOG and the Sacramento region. Section B complies
with FTA’s general reporting requirements, and Sections C and D address program-specific
requirements. The appendices provide additional information.

Section A. SACOG Description
The Sacramento Area Council of Governments (SACOG) is an association of local governments
in the six-county Sacramento Region. Its members include the counties of El Dorado, Placer,
Sacramento, Sutter, Yolo and Yuba and 22 cities within those counties. SACOG’s boundaries do
not include the eastern (Tahoe) portion of El Dorado or Placer counties.
SACOG provides transportation planning and funding for the region and serves as a forum for
the study and resolution of regional issues. In addition to preparing the region’s long-range
transportation plan, SACOG assists in funding and planning for transit, pedestrian, and bicycle
networks, roadways, transportation pilots and innovations, Intelligent Transportation Systems,
clean air, and airport land uses. SACOG also develops and approves a state-required Regional
Housing Needs Allocation (RHNA) for the six-county region that establishes the total number of
affordable housing units that each city and county must plan for within an eight-year planning
period.
SACOG's Board of Directors is comprised of county supervisors and city councilmembers,
appointed by the 28 member jurisdictions. The Director of Caltrans District 3 serves as an exofficio member. The SACOG Board normally meets once a month (excluding July) at SACOG’s
office in downtown Sacramento. There are also three standing committees of the Board –
Transportation, Land Use and Natural Resources, and Policy and Innovation – that generally
meet monthly. Board members serve multi-year terms and may be reappointed. The chair and
vice-chair, elected by voting members of SACOG, serve one-year terms.
SACOG functions as both the state-designated regional transportation planning agency (RTPA)
for the four-county region, which includes Sutter, Yuba, Yolo and Sacramento counties, and the
six-county region’s metropolitan planning organization (MPO) for federal purposes. As such, it
is responsible for regularly updating the Regional Transportation Plan – called the Metropolitan
Transportation Plan/Sustainable Communities Strategy (MTP/SCS) in the SACOG region. The
development of the Sustainable Communities Strategy (SCS) as part of the MTP process is
required by California State Senate Bill 375 (SB 375).
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SACOG’s most recent 2020 MTP/SCS was adopted in November 2019. The MTP/SCS seeks to
help support implementation of the region’s Blueprint growth vision. It focuses on a more
compact growth pattern, improving the safety and maintenance of roadways, investing in new
options for people to walk, bike and take transit, preserving agricultural land and productivity,
and connecting transportation planning with land use planning to reduce greenhouse gas
emissions and ensure public dollars are used efficiently.
The 2020 MTP/SCS extended the plan period until 2040. SACOG did not project significantly
different growth in the region. The most recent Plan made shifts in the location of expected
housing and employment growth and in the transportation project list. A major emphasis in the
update was on opportunities to shift dollars to asset management, maintenance and rehabilitation
to keep the existing transit and roadway system in a state of good repair. A key effort by staff
was to conduct a project phasing analysis. This analysis looked at the performance of existing
road and highway segments to determine when proposed capacity projects would have
significant enough projected usage to warrant investment. This allowed the delay or later phasing
of some proposed projects or project segments to free up funds for the “fix-it first” emphasis in
the plan.
The MTP/SCS planned for $40 billion in funding dedicated to the following categories:
Maintenance and Rehabilitation
Transit Operations and Maintenance
Transit Capital
Road and Highway Capacity
Bicycle/Pedestrian Improvements
System Management, Operations and ITS
Programs and Planning

$11.7 billion 29%
$6.8 billion 17%
$5.7 billion 14%
$11.1 billion 27%
$1.5 billion 4%
$3.5 billion 8%
$582.8 million 1%

State and federal laws have given SACOG and other RTPAs/MPOs an increasingly important
role in regional planning and transportation funding. The Intermodal Surface Transportation
Efficiency Act (ISTEA) and subsequent federal transportation reauthorization measures
empowered MPOs like SACOG to determine the mix of transportation projects best suited to
meet their regions’ needs. State legislation passed in 1997 gave SACOG and other regional
transportation planning agencies increased decision-making authority over the selection of state
highway projects and the allocation of transit expansion funds for the State Transportation
Improvement Program (STIP). SACOG also administers state funds, including those provided by
the Transportation Development Act (TDA). SB 375, passed in 2008, requires SACOG and other
MPOs to more closely link their transportation planning with regional land use, housing, and
climate change planning.
As the MPO, SACOG has a varying level of administrative oversight and programming
responsibilities for FTA funds that flow to the Sacramento region. SACOG’s role includes:


Biennial programming of FTA 5307 and 5339 grant funds.
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Letters of concurrence for FTA 5307 and 5339 grant funds, confirming the inclusion of
the proposed project in SACOG’s MTIP/FTIP with the stated description and funding
amounts.



Programming of Sacramento Urbanized Area FTA 5310 grants, using the Caltrans project
review criteria to award funds. Caltrans continues to administer these grants with FTA.



Input on FTA 5310 and 5311 grants provided to Caltrans. SACOG staff scores 5310
small urban/rural applications from the SACOG four-county RTPA area and provides
recommendations to Caltrans on these projects and produces a program of projects
allowing qualifying transit agencies to apply for 5311 funds.



Direct control over the region's Surface Transportation Program (STP) and Congestion
Management and Air Quality (CMAQ) funds in program rounds every two to three years.



Receipt of Federal Highway Administration Section 5303 funds that are passed through
to SACOG by Caltrans as part of the planning funds used for MPOs. This is based on
federal requirements for MPOs found in CFR 49 that include the requirement for
Certification review of SACOG conducted every four years by FTA and FHWA.

Table 1 summarizes SACOG’s role concerning these funding sources. The funding amounts
shown are for Federal Fiscal Year (FFY) 2018 to FFY 2021. 1

1

The federal fiscal year (FFY) is October through September; SACOG’s fiscal year (FY) is July to June.
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Table 1: SACOG Oversight and Monitoring
Federal Transit Funds
for which:
SACOG is the Designated
Recipient
CMAQ Public Transit Related
Work

Designated
Recipient(s)
SACOG

Subrecipients
11 Agencies

FFY2018

FFY2019

FFY2020

FFY2021

$2,598,142

No Final Allocation

FFY2019

FFY2020

FFY2021

$26,790,276

$26,997,018

$27,435,211

$27,265,176

$2,739,557

$2,479,258

$2,572,898

$2,367,797

FFY2018

FFY2019

FFY2020

FFY2021

$7,955,434

$7,917,291

$7,929,546

$767,610

$660,129

$993,289

$2,000,000

Federal Subtotal
Transit Operator is the
Designated Recipient
FTA 5309 (a) - Rail and Fixed
Guideway Modernization
FTA 5309 (b) – New and Small
Rail Starts
FTA 5309 – Fixed Guideway
Capital Investment

FFY2018
SRTD

None

SRTD

None

SRTD

None
Several
Transit
Operators
Several
Transit
Operators

FTA 5307 - Urbanized Area
Formula Program

SRTD

FTA 5339 – Bus and Bus
Facilities

SRTD

$13,988,074

Federal Subtotal

State is Designated Recipient
FTA 5307 – Small Urbanized
Area Formula Program
Yuba City-Marysville, Woodland
and Davis

3 Transit
Operators
$7,129,645
None Completed
FTA 5311 (b) - Rural Transit
Transit
through the
Assistance Program*
Operators
State
$994,435
*Actual amounts of funds programmed. Carryover funds used in some years.
Caltrans
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FFY2018

State is Designated Recipient
FTA 5310** Elderly and
Disabled Specialized Transit
Program (SACOG area small
urban/rural and Sacramento
UZA
FTA 5339 – Small Urbanized
Area Formula Program Bus and
Bus Facilities – Yuba CityMarysville, Woodland, and
Davis

Transit
Operators,
Non-Profit and
Human Service
Transportation
Providers

NoneCompleted
through the
State

Caltrans

3 Transit
Operators

$750,516

FFY2019

FFY2020

FFY2021

$2,906,210

No Final Allocation

No Final Allocation

$687,460

$715,532

$659,494

$41,899,203

$39,215,302

Federal Subtotal
Total
$54,392,503
$41,792,990
**FFY 2018 and 2019 funds were applied for in one bulk amount to FTA. Funding amount shown in FFY 2019 only.
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Section B. General Reporting Requirements
FTA Circular 4702.1B provides instructions for the completion of this Title VI Program Update
as they apply to SACOG in its role as an MPO. The reporting period covered in this document is
Fiscal Years (FY) 2018/19 to 2020/21. This Title VI program will be effective August 1, 2021 July 31, 2024.
The following requirements are imposed on all FTA recipients and subrecipients to ensure that
their programs, policies and activities comply with the Department of Transportation (DOT)
Title VI regulations.
1. Requirement to Provide an Annual Title VI Certification and Assurance
The annual Title VI Certification and Assurances were provided to the FTA via an update in the
FTA’s web-based Grants Management System (TrAMS). The SACOG certifications and
assurances, signed by SACOG’s Executive Director and General Counsel, were last updated on
January 25, 2021.
SACOG staff has also reviewed the latest Title VI triennial reports of transit operators who are
required to submit them, maintains a list of when the next updates are due, and has asked transit
operators to ensure SACOG is provided a copy of any draft Title VI updates prior to finalization.
2. Requirement to Develop Title VI Complaint Procedures and Post Public Notice
SACOG has developed a Title VI complaint procedure, consistent with the FTA Circular, for
addressing Title VI complaints filed with the agency. The complaint procedure is posted on
SACOG’s website at https://www.sacog.org/post/title-vi-civil-rights-act-1964 , which provides
information in English, Spanish and Chinese.
SACOG has posted a public notice informing the public of the protections against discrimination
afforded to them under Title VI in the office lobby. The information shown on the public notice can
also be found at https://www.sacog.org/post/title-vi-civil-rights-act-1964.
SACOG’s Title VI Public Notice, Complaint Procedures, and associated forms are attached in
Appendix A.
3. Requirement to Record Title VI Investigations, Complaints, and Lawsuits
There have been no Title VI investigations, complaints or lawsuits against SACOG during the
reporting period.
4. Requirement to Provide Meaningful Access to LEP Persons
Presidential Executive Order 13166 requires federal agencies to implement measures to ensure
that people who speak limited English have meaningful access to federally conducted and
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federally funded programs and activities, consistent with Title VI of the Civil Rights Act of
1964. Both the U.S. DOT and FTA have implemented guidance or directives in furtherance of
Executive Order 13166. In compliance with these directives, SACOG is committed to taking
reasonable steps to ensure that all persons have meaningful access to its programs, services, and
information, at no additional cost to individuals making the requests.
SACOG has adopted a Plan for Special Language Services to Limited English Proficient (LEP)
Populations. It documents the various measures SACOG uses to assist persons with limited
proficiency in English. To develop the LEP Plan, SACOG utilized the U.S. Department of
Transportation’s four-factor LEP analysis, which considers the following:
1. The number and proportion of LEP persons served or encountered in the eligible service
population;
2. The frequency with which LEP persons come in contact with SACOG programs, activities or
services;
3. The importance to LEP Persons of SACOG’s programs, activities and services; and
4. The resources available to SACOG and overall cost to provide LEP assistance.
Based on the “Determination of Need” outlined in the Plan, SACOG identified Spanish as the
most prevalent non-English language in the region, and the one into which SACOG will translate
key materials, including transportation information, Title VI information, and certain publicity
and outreach materials.
SACOG will also continue to offer interpretation and translation assistance as described in the
LEP Plan for Unmet Transit Needs hearings, MTP/SCS input opportunities, and other major
decision-making processes, and will tailor public participation activities to reflect the unique
LEP population(s) in each county in the SACOG region. For the MTP/SCS, partnerships will
continue to be sought with community groups who can assist SACOG in strengthening
opportunities to meet language needs and gain the input of local LEP residents. SACOG’s full
LEP Plan is attached as Appendix B.
5. Requirement to Notify Beneficiaries of Protection under Title VI
The requirement to notify beneficiaries of protection under Title VI includes:
a. A statement that SACOG is committed to ensuring that no person is excluded from
participation in, denied the benefits of, or discriminated against under its projects,
programs or activities on the basis of race, color, creed, national origin, sex or age, as
provided in Title VI of the Civil Rights Act and 49 United States Code Section 5332;
b. A description of the procedures that members of the public should follow to request
additional information on SACOG’s nondiscrimination obligations; and
c. A description of the procedures that members of the public should follow to file a
discrimination complaint.
The SACOG Board has adopted the following non-discrimination policy:
7

It is SACOG’s policy to comply with state and federal laws and regulations
including Title VI of the Civil Rights Act of 1964, Americans with Disabilities
Act of 1990 (ADA) and other federal discrimination laws and regulations, as
well as the Unruh Civil Rights Act of 1959, the California Fair Employment
and Housing Act, and other California State discrimination laws and
regulations. SACOG does not discriminate on the basis of race, color, sex,
creed, religion, national origin, age, marital status, ancestry, medical condition,
disability, sexual orientation or gender identity in conducting its business.
SACOG prohibits discrimination by its employees, contractors and consultants.
This policy is made known through the SACOG website, SACOG office posting, SACOG’s
personnel rules, Requests for Proposals, contracts, employment notices, and Public Participation
Plan.
As required by Chapter III of the FTA Circular, SACOG has a Title VI complaint procedure that
describes the process for addressing Title VI complaints and is consistent with FTA guidelines
found in the Circular. The complaint procedure and complaint forms are posted on SACOG’s
website in English, Spanish and Chinese: https://www.sacog.org/post/title-vi-civil-rights-act-1964
and included in Appendix A. Persons who believe they have been subjected to discrimination or
have been denied access to services or accommodations required by law, have the right to use
this complaint procedure.
The responsibility for the implementation of the discrimination complaint procedures is assigned
to SACOG’s Title VI Coordinator. The complaint procedure has five steps: 1) written complaint
within 60 days of the date of the alleged discrimination; 2) review and written response by
SACOG; 3) request for reconsideration and SACOG response; 4) request for appeal and SACOG
response; and 5) complaint submission to FTA. The address for mailing Title VI complaints to
FTA is included on SACOG’s website. Chapter IX of the FTA Circular 4702.1B, which outlines
the complaint process to the Federal Transit Administration, may be obtained by requesting a
copy from SACOG’s Title VI Coordinator at 916-321-9000.
SACOG also incorporates notice of the availability of language assistance into its existing
outreach materials for public workshops on key planning efforts that alert interested individuals
on how to request translation services. See Appendix C, Sample Beneficiary Notifications, for a
sampling of SACOG’s written notices and website information.
6. Requirement to Provide Additional Information upon Request
SACOG will comply with any requests made by FTA to investigate complaints of discrimination
or to resolve concerns about possible noncompliance with Title VI.
7. Requirement to Prepare and Submit a Title VI Program
The following required information is discussed above:
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Information regarding SACOG’s multi-lingual program,
Title VI complaint procedures,
Title VI investigations/complaints/lawsuits, and
Instructions to the public regarding how to file a complaint.

Chapter III of the Circular also requires submission of the following:


A summary of public outreach and involvement activities undertaken since the last
submission and a description of steps taken to ensure that minority and low-income
people had meaningful access to these activities.

During the reporting period, SACOG has continued to expand its outreach and involvement
efforts. These are summarized below:
Metropolitan Transportation Plan/Sustainable Communities Strategy
SACOG has been committed for many years to strengthening its community engagement to seek
out and consider the viewpoints of community stakeholders, including minority, low-income,
and LEP populations, especially in the course of developing the MTP/SCS, SACOG’s core
activity. The agency’s public participation strategy (MTP/SCS Appendix K:
https://www.sacog.org/sites/main/files/fileattachments/appendix_k_public_participation_plan_2013.pdf?1573685878 ) offers early and
ongoing opportunities for the public to be involved in the identification of transportation needs,
priorities, performance measures, and preferences among potential mixes of transportation
projects and funding allocations through a variety of mechanisms.
SACOG’s Board adopted the 2020 MTP/SCS in November 2019. MTP/SCS Appendix G:
https://www.sacog.org/sites/main/files/file-attachments/appendix_g__communications_and_outreach_0.pdf?1573685750 details the specific measures taken by
SACOG to broadly involve the public in developing the plan update. SACOG used numerous
strategies to obtain input, including: development of a cross-sectoral Sounding Board; public
open houses/workshops at popular existing community gatherings, such as food truck events,
farmer’s markets, and art fairs; on-line surveys; outreach and descriptive materials and surveys in
Spanish; and a transparent Board process open to the public.
SACOG recruited a diversity of stakeholders for the Sounding Board to help guide the 2020
MTP/SCS process, representing:








affordable housing
equity, public health and human services
community-based organizations
agriculture
land development
economic and community development
seniors and aging populations
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environmental advocates
transportation advocates
disability advocates

Significant outcomes from the quarterly meetings of the Sounding Board included stakeholder
input on priority performance metrics for developing the 2020 MTP/SCS, feedback on the land
use forecast methodology, scenario development, environmental justice areas, draft preferred
scenario, and content and approach for public workshops.
To develop the 2020 MTP/SCS, SACOG also conducted public workshops throughout the
region, as required by SB 375, to educate the public and seek feedback on their priorities for
transportation and the 2020 MTP/SCS. With the implementation focus of this update, SACOG
staff developed workshop content and an active participation format that would engage informed
stakeholders and also expand outreach to new stakeholders. Staff developed open-house format
workshops conducting most workshops at popular existing community gatherings, such as food
truck events, farmer’s markets, art fairs, etc.
Additionally, staff developed online modules of the workshop materials and survey, in Spanish
and English, to increase opportunities for residents not able to attend a workshop in person to
participate.
A summary of the workshop participation and demographics is described in the Communications
and Outreach Appendix (MTP/SCS Appendix G) available below and on the project’s webpage
(https://www.sacog.org/post/adopted-2020-mtpscs ).
SACOG’s PPP (Appendix D) also outlines strategies used for public involvement in the
Metropolitan Transportation Improvement Program (MTIP), which shows the schedule, scope
and funding of intended transportation improvements that reflect transportation decisions in the
MTP/SCS. SACOG seeks to keep every programming round open and transparent to provide
public access to the process, including through notices, policy and technical information,
committee meetings, the SACOG website, opportunities to comment, and individual responses to
comments. SACOG works to provide ongoing communications and engagement in various
processes to the four federally recognized Native American Indian tribal governments in the
region. SACOG will be updating our PPP during FY 2021-22.
MTP/SCS 2018 Workshop Comparison Demographics
County
Yolo County
Sutter County
Yuba County
Sacramento County
Placer County
El Dorado County
No County Identified

2018 Surveys Completed
93
36
50
586
94
38
236
10

2014 Surveys Completed
87
26
24
288
19
22
N/A

Total Responses

1130

653

Gender
Female
Male
Gender non-binary
Decline to State

2018 Survey Results
59.7%
36.2%
0.8%
3.3%

2017 Regional Census ACS
51%
49%
Not Available
Not Applicable

Age
15 to 24
25 to 34
35 to 54
55 to 64
65+
Decline to state

2018 Survey Results
7%
19%
39%
19%
15%
21%

2017 Regional Census ACS
13%
14%
26%
13%
15%
Not Applicable

Race/Ethnicity
African American
Asian/NHPI
Hispanic/Latino
Caucasian
Multiple
Other
Decline to state

2018 Survey Results
1.7%
6.1%
9%
61.5%
6%
2.6%
13.1%

2017 Regional Census ACS
6%
14%
22%
52%
5%
0%
Not Applicable

Household Income
Less than $15,000
$15,000 - $24,999
$25,000 - $34,999
$35,000 - $49,999
$50,000 - $74,999
$75,000 - $99,999
$100,000 - $149,999
$150,000 - $199,999
More than $200,000
Decline to state

2018 Survey Results
5.3%
4.5%
3.9%
8.9%
16.4%
12.4%
20.6%
8.9%
6.8%
12.3%

2017 Regional Census ACS
10%
8%
8%
12%
17%
13%
17%
8%
8%
Not Applicable

Unmet Transit Needs
As noted in the LEP Plan (Appendix B), SACOG publicizes annual Unmet Transit Needs
hearings for Sacramento, Sutter, Yolo, and Yuba counties in both English and Spanish. SACOG
sends press releases to and purchases advertisements publicizing the hearings in non-English
language newspapers, when available. For the most recent Unmet Transit Needs hearings held
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for Sacramento, Sutter, Yolo and Yuba counties in October and November of 2020, the
availability of Spanish translation was specifically publicized; translation and sign-language
services are always offered on request. These services have been utilized by some participants,
including sign language interpretation contracted through NorCal Services for Deaf and Hard of
Hearing, Inc. Though the most recent Unmet Transit Needs public hearings were held remotely
and access for all potential participants was maintained by offering both online access and access
via telephone. When in person hearings are held staff ensure that all locations are accessible to
persons with disabilities, and publicity materials include information on transit routes to reach
each hearing location. SACOG also seeks to facilitate transportation for those without transit
access who cannot otherwise attend. Samples of SACOG publicity materials are included in
Appendix C.
Transportation Information
SACOG as a practice selects public hearing and community workshop locations that are
accessible to those who rely on transit and/or have disabilities. As described in more detail in the
LEP Plan (Appendix B), SACOG provides key transportation information in languages other
than English on its 511 website, www.sacregion511.org, through automated browser language
identification, as well as by the 511 phone line in Spanish. SACOG also makes its website
accessible to those who are blind or visually impaired. SACOG points website users to the
Google translate tool for PDFs: https://translate.google.com/?sl=auto&tl=en&op=docs that
allows a variety of document types to be translated into a variety of languages. Our vendor has
provided the ability to allow Google to translate to work on the HTML agendas on the SACOG
website.
MTP/SCS Implementation Activities and Studies
SACOG is also engaged in a variety of activities to help implement the 2020 MTP/SCS and
continue to enhance our understanding and capacity for addressing transportation and equity
issues. The following is a summary of the many projects SACOG is engaged in as part of these
efforts:

Enhanced Transportation Access/Connectivity
Older Adult Transportation and Age-Friendly Communities: Funded through a Caltrans
discretionary planning grant, this regional study examined aging in the SACOG region, and
models for improving transportation services and supports to keep older adults as independent
and healthy as possible as they age.
Filling the Gap – Volunteer Transportation Program: SACOG received a Caltrans
Transportation Planning Grant to assess opportunities for alternatives and improvements to
existing public transportation services for seniors, persons with disabilities, and low-income
residents in more rural communities in El Dorado, Sutter, and Yuba Counties, where fixed-route
and demand response transit may be more limited, and service is costly to provide.
Use of volunteers is one way to expand community transportation options. The Sacramento
area has a number of volunteer transportation programs, but programs are not widespread
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across the region. To help and encourage more communities to consider developing volunteer
transportation programs to fill the gap, the Volunteer Transportation Programs guide synthesizes
a range of information on volunteer transportation programs.
Civic Lab: SACOG staff developed a program for member jurisdictions and partners (e.g.,
transit agencies) to develop and launch transportation projects in a pilot setting to test the
efficacy of new forms of mobility in the Sacramento region. Eight project teams launched 10
transportation pilot projects, beginning in 2018. These projects included a microtransit solution,
operated by the Yolo County Transportation District, designed for underserved community
members in Knight’s Landing to complement and supplement existing public transportation
services.
Connect Card: SACOG has been leading implementation of the Connect Card, which launched
in June 2017. The Connect Card is a smart fare payment card that creates seamless travel across
nine transit systems in the region. A retail network has been developed for obtaining and
reloading Connect Cards, and a marketing and educational effort is on-going in order to reach the
largest number of existing and prospective transit users. Balance protection was also
implemented to ensure riders who register their card have their fare protected in case it is lost or
stolen. Daily Best Fare is available on some transit agencies and enables transit riders to never
pay more than the day use fare.
Next Generation Transit Study: In October 2020 SACOG staff kicked off the Next Generation
Transit Study project. This project is an opportunity to reimagine public transit for the
Sacramento region: how it is delivered and how passengers are served. This collaborative effort
will shape a vision of the next generation of transit for the region that includes strategies to
integrate traditional transit services with new mobility options. Together with our member
jurisdictions, public transit agencies, and key stakeholders this project will identify goals for
transportation and mobility that support the region’s overarching vision for the future and
identify and prioritize specific strategies for improving transit in both the near term (five years)
and long term (15-20 years).
An effective regional transit system is a cornerstone to the region’s 2020 Metropolitan
Transportation Plan/Sustainable Communities Strategy (MTP/SCS). Increases in transit services
and ridership are needed to help the region provide a transportation system that allows equitable
access to all and meet its state-mandated target greenhouse gas (GHG) reduction targets by 2040.
Regional Bike Share Project: SACOG staff spearheaded the development of a regional bike
share system. An early program launched in Fall 2017 and an electric bike share (e-bike)
program began operations in May 2018 in three cities and was anticipated to be expanded over
time. The project included an equity analysis to determine how best to provide bike share access
to low-income residents. Ridership was extremely high in 2019, but the pandemic has dampened
current ridership. In March 2020 the operator pulled the fleet due to stay home orders, but bike
share has since relaunched in two of the three cities. SACOG negotiated a deal that includes a
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very low pricing option for low-income riders and continues to work with the operator to expand
access to underserved communities. SACOG is continuing to assess how the Connect Card can
be extended for use on the bikeshare system and for light rail station park-and-ride lots to
facilitate “first mile/last mile” connections.
Active Transportation
Regional Bicycle and Trails Facilities: SACOG developed and biennially maintains GIS
information about existing and planned active transportation facilities throughout the region.
This information is the starting point for analyses and other planning efforts that discuss access
to safe, comfortable biking facilities.
Bicycling and Walking Data Collection Project: With grant funding, SACOG developed a
pilot program to increase biking and walking counts volume data by purchasing equipment to
loan to partners. Equipment was purchased in 2020 with equipment loans starting in 2021. The
loan program prioritizes counts in locations serving disadvantaged communities and counts for
state reporting requirements if/when demand for equipment loans exceeds capacity. Also,
through this project, staff enhanced a larger tool used in SACOG funding decisions, the Project
Performance Assessment tool. Staff developed enhanced data and metrics to assess the impacts
of active modes projects, including access to low-income communities and communities of
color. A subsequent tool update increased the granularity (and thus, relevance) of biking and
walking accessibility to provide better data to discuss benefits or negative impacts of projects on
disadvantaged communities.
Active Transportation Program: This regional funding program is implemented
collaboratively between SACOG, El Dorado County Transportation Commission (EDCTC), and
Placer County Transportation Planning Agency (PCTPA) to invest regional funds in
infrastructure and non-infrastructure projects benefitting active transportation. A seven-member
multidisciplinary working group—comprised of volunteers with expertise in land use planning,
bike/ped planning, project engineering, first-mile/last-mile access to transit, health and equity,
and the impact of transportation infrastructure on greenhouse gas emissions—evaluates the
projects for the funding program. The 2021 regional funding program identified a minimum
investment goal of 35 percent of the funding ($4,120,550 of the available $11,773,000) to
projects that will provide a meaningful benefit to disadvantaged communities.

Technical Advisory Committees and Community Partnerships
SACOG staff are often invited to participate in advisory committees for efforts seeking to
improve neighborhoods and transportation options. Recent examples include participating in
advisory groups for:


Through the SACOG Board working group on race, equity and inclusion, SACOG has
committed to looking at the ways that these issues intersect in the work SACOG does. In
2021 SACOG will build on a framework to guide this work as it takes steps on the journey to
helping the region become more equitable. The framework is available at:
https://www.sacog.org/post/framework-advancing-racial-equity .
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Choice Neighborhood planning projects to revitalize three older public housing
developments in Sacramento.
Projects to redesign North 12th Street and design a new light rail station by Twin Rivers, a
Choice Neighborhood site.
A complete streets planning effort for the Broadway corridor, which borders another Choice
Neighborhood area.
Grid 3.0, a study to facilitate vehicle travel, transit, biking and walking in downtown
Sacramento.
Efforts in South Sacramento to assess community and transportation needs and potential new
shuttle or other options. Supported the local transit agency in bringing on-demand
microtransit to the Franklin Blvd. area of South Sacramento.
Supporting the local transit agency in exploring bus and light rail shelter improvements, to
the Franklin Blvd. area of South Sacramento.
Working with the Healthy Sacramento Coalition to target community outreach to encourage
active transportation.

Section C. Subrecipient Agreements and Monitoring
Subrecipient Agreements and Monitoring
FTA subrecipients to SACOG are required to enter into agreements with SACOG for projects
where SACOG partners with or passes through funds. Recipients must comply with all pertinent
federal requirements, including but not limited to Title VI, and provide quarterly reporting of
project progress and performance. Chapter VI of the Circular requires MPOs administering
grants to assist subrecipients in complying with the general reporting requirements in Chapter III
of 4702.1B, and to monitor subrecipients for compliance with Title VI, documenting their
processes for ensuring that all subrecipients are complying with the general reporting
requirements of the Circular and, at the request of FTA, requesting subrecipients to verify that
their level and quality of service is provided on an equitable basis.
SACOG includes the following language in all contracts with subrecipients of FTA programs:
Subrecipient and its contractors and subcontractors shall comply with all provisions
prohibiting discrimination on the basis of race, color, or national origin of Title VI of
the Civil Rights Act of 1964, as amended, 42 U.S.C. §§ 2000d, et seq., with U.S.
D.O.T. regulations, “Nondiscrimination in Federally-Assisted Programs of the
Department of Transportation – Effectuation of Title VI of the Civil Rights Act”, 49
C.F.R. Part 21, and with any applicable implementing Federal directives that may be
issued. Title VI provides that the recipients of federal assistance will implement and
maintain a policy of nondiscrimination in which no person shall, on the basis of race,
color, ancestry, national origin, religion, religious creed, sex, age, or disability, be
excluded from participation in, denied the benefits of, or subject to discrimination under
any program or activity by the recipients of federal assistance or their assignees and
successors in interest.
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SACOG reviews Title VI reports of all transit operators who receive FTA funds. SACOG
reviews the FTA TrAMS system to track when Title VI program updates are due from all transit
operators who are required to submit them and offers to review draft reports prior to their
completion by the transit agencies and their submission to FTA.
Subrecipient Assistance
SACOG has fulfilled several requests from subrecipients for assistance with Title VI
requirements, including data and examples of Title VI reporting. SACOG’s own Title VI
complaint procedures are posted on the SACOG website. Demographic information for the
SACOG region, broken out by race and income, is on our website for subrecipients’ reference,
and assistance with demographic and LEP information has been and will continue to be supplied
by SACOG’s Regional Information Resources Center staff as needed.
Other SACOG funding programs offer a variety of assistance to potential subrecipients.
In each funding round SACOG devotes significant resources to meet and talk through the
funding round material with any potential applicant/subrecipient during the buildup to the
round and call for projects, both on an individual sponsor level and collectively (such as
through webinars and group calls). In these sessions staff answer any questions potential
applicants may have and provide guidance on how potential projects align with the goals
and objectives of the individual programs. SACOG has offered to hold pre-application
consultations for interested applicants. Staff has worked to host these sessions virtually,
so that sponsors still have access to these important resources. When requested, staff has
also looked at draft material and indicators prior to the closure of the call for projects.
Finally, staff updates the appropriate webpages with the relevant information, including
timelines, application materials, webinar recordings and frequently asked questions
(FAQ) resources. For more information on subrecipient assistance- and monitoring see
Appendix F.

Section D. Program-Specific Reporting Requirements
This chapter provides information under the “program-specific guidance” (Chapter VI) of the
FTA Circular. The FTA recommends that MPOs have an analytical basis in place for certifying
their compliance with Title VI. Examples of this analysis can include: a) A demographic profile
of the metropolitan area that includes identification of the locations of socio-economic groups,
including low-income and minority populations as covered by the Executive Order on
Environmental Justice and Title VI; b) A metropolitan planning process that identifies the needs
of low-income and minority populations; and c) An analytical process that identifies the benefits
and burdens of metropolitan transportation system investments for different socioeconomic
groups, identifying imbalances and responding to the analyses produced.
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Demographic Profile of the Sacramento Region
SACOG conducted a robust environmental justice analysis (Appendix H) as part of the 2020
MTP/SCS. SACOG also conducted a Title VI analysis of the MTP/SCS per FTA guidance.
SACOG did not identify disparate impacts based on race, color or national origin.
For the analysis for the 2020 MTP/SCS, SACOG identified the locations of low-income (40% or
more of people living at 200% or less of the federal poverty level) and race/ethnicity (70% or
more of people are non-white and/or Hispanic) populations in the region, using 2010 Census and
five-year rolling American Community Survey data.
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Table 2 Minority Population in the SACOG Region, 2000-2019
Total
Minority
Population
2000
County
Census
El Dorado
15%
Placer
17%
Sacramento
42%
Sutter
40%
Yolo
42%
Yuba
35%
Region
36%

Total
Minority
Population
2010
Census
20%
24%
52%
50%
50%
41%
44%

Total
Minority
Population
ACS 201216
21%
26%
54%
52%
52%
43%
46%

Total
Minority
Population
ACS
2015-2019
22%
27%
55%
54%
53%
45%
49%

Source: U.S. Census Data

SACOG staff worked with the Equity Working Group to confirm the following definitions for
Environment Justice Areas, and looked at demographics and trips in each of SACOG’s member
cities and counties for the MTP/SCS equity analysis:


Low-Income Communities: Block Groups where 45 percent or more of the population
lives at 200 percent or less of the federal poverty level, based on 2013-2017 ACS data.
This uses the more specific block group geography rather than larger census tracts to
assess more precisely the areas with higher concentrations of poverty.



Race/Ethnicity Communities: Census Block Groups where 70 percent or more of the
population is Asian Pacific Islander, African American, Hispanic, Native American or
other Non-White ethnic group, using newer 20013-2017 ACS data rather than the
previous 2010 Census.



Other Vulnerable Communities: Block groups in the region that, when compared with
the regional average, are in the top quintile on at least four of these six vulnerability
measures:
- Housing cost burden: percent of renter- and owner-occupied housing units paying more
than 50 percent of household income in housing costs.
- Single parent households: percent of family households with their own children under
age 18 with a single householder.
- Older population: percentage of population aged 75 and older.
- Educational attainment: percentage of population 25 years and older with less than a
high school degree.
-Linguistic isolation: percent of households where English is not the primary language
and is not spoken very well.
-Concentration of households with at least one person with a disability.
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Combined, the total population of the region in Environment Justice Communities was about 34
percent of the total regional population.
Figure 1: Areas for Environmental Justice Analysis
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Table 3 provides a demographic profile of the communities of concern (COC) for the 2020
environmental justice analyses.

Persons living in
households earning
less than 200% of
federal poverty level

White

Black

American Indian/
Alaskan Native

Asian

Native Hawaiian/
Other Pacific Islander

Two or More races

Hispanic or Latino

2.9

51%

76%

0%

0.2%

0.9%

0.5%

0%

2.4%

20%

2.7

20%

82%

0.8%

0.7%

4.4%

0.2%

0.2%

3%

9%

2.4

55%

61%

0.8%

0.5%

2.4%

0.3%

0.2%

1.8%

33%

2.7

18%

75%

1.5%

0.3%

7%

0.1%

0.1%

3.8%

12%

3.0

52%

30%

14.2%

0.4%

18.5%

1.5%

0.5%

5%

30%

2.6

23%

62%

5.2%

0.4%

11.4%

0.6%

0.3%

4.7%

16%

3.1

61%

35%

1.8%

0.5%

13.5%

0.5%

0.1%

3.6%

45%

2.9

29%

57%

1.9%

0.8%

15.8%

0.2%

0.2%

4.7%

20%

COC Areas

2.8

57%

41%

3%

0.2%

16.3%

0.4%

0.3%

3.9%

35%

Non-COC Areas

2.8

24%

53%

1.6%

0.3%

11.9%

0.4%

0.2%

3.9%

29%

2.8

62%

51%

2.8%

0.9%

7.6%

0.3%

0.1%

5.1%

33%

2.8

29%

62%

3.2%

1%

6.2%

0.5%

0%

4.6%

22%

2.8

53%

34%

11.7%

0.4%

17.1%

1.2%

0.4%

4.8%

31%

2.7

22%

66%

3.4%

0.4%

9.8%

0.4%

0.2%

4.3%

16%

El Dorado County (part)
COC Areas
Non-COC Areas
Placer County (part)
COC Areas
Non-COC Areas
Sacramento County
COC Areas
Non-COC Areas
Sutter County
COC Areas
Non-COC Areas

Other Race

Persons per
household

Table 3: Demographic Information for Communities of Concern (COC) vs. Non-COC Areas
Basic Census Statistics for Environmental Justice Analysis Areas

Yolo County

Yuba County
COC Areas
Non-COC Areas
Region
COC Areas
Non-COC Areas

* Does not include Lake Tahoe portions of either county.
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Identifying the Needs of Environment Justice Populations
SACOG maintains a commitment to improving our tools and capacity to analyze equity impacts
of the MTP/SCS and to improve transportation planning and choices for environmental justice
(EJ) populations. As described, SACOG undertook a significant community engagement process
to identify stakeholder priorities and help inform the 2020 MTP/SCS.
Developing an Analytical Basis for Equity Analysis
In Summer 2018, SACOG undertook the equity/environmental justice analysis of the 2020
MTP/SCS update, including performance and impacts on EJ Areas/communities of concern.
SACOG reviewed performance measures for this analysis with the Equity Working Group, using
the following measures:
Indicator
Land Use
Housing
Transit service
Transit accessibility
Mode share
Auto accessibility
Comparison of transit
and auto accessibility
Toxic air contaminants
Active Transportation

Specific Measures
Percent of EJ Area and Non-EJ Area population in Community Types
Percent of EJ Area and Non- EJ Area population in Transit Priority Areas by
county
Housing product mix in EJ and Non- EJ Areas by Community Type
Increases in daily transit vehicle service hours in EJ Areas
Accessibility from EJ and Non- EJ Areas within 30 minutes by transit to
jobs, retail jobs, health care, higher education, park acres
EJ and Non-EJ Area transit mode share
Bike and Walk mode share in EJ and Non-EJ Areas
Accessibility from EJ and Non-EJ Areas within 30 minutes by car to jobs,
retail jobs, health care, higher education, park acres
Percent of jobs, retail jobs, health care, higher education enrollments, park
acres
Accessible within 30 minutes by transit vs. car from EJ and Non-EJ Areas
Percent of population in EJ and Non-EJ areas within 500 feet of highvolume roadway by county, region
Proportion of EJ and non-EJ Area population achieving over
30 minutes of physical activity via their transportation.

Staff continues to expand the MTP/SCS monitoring metrics that can assess performance
measures and improvements in the region over time.
SACOG staff has also provided support for member agencies competing for funds for
transportation projects benefiting disadvantaged areas/communities of concern. Staff has
provided assistance to applicants for State Active Transportation Program funds for bicycle and
pedestrian improvement projects, including analyzing awards from the inception of the funding
program in 2014, and how our region could better compete in the state’s funding cycles. Staff
has also been closely monitoring the state Cap and Trade program as well as SB 1 funded
programs that provide funding for active transportation projects, with both funding programs
placing a heavy emphasis on projects for disadvantaged communities, and how funds can be won
21

for the region. SB 1 also provides for a large infusion of funding for expansion of public transit
services.
Staff has also continued to refine SACOG’s own regional funding programs to assess how
projects benefit communities of concern. Staff has also begun work to identify opportunity areas
for more complete streets, and revise funding program criteria to support the infrastructure
improvements needed to offer better options for walking, bicycling and accessing public transit.
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SACRAMENTO AREA COUNCIL OF GOVERNMENTS

APPROVING SACOG 2021 TITLE VI PROGRAM REPORT AND
LIMITED ENGLISH PROFICIENCY PLAN
WHEREAS, the Federal Transit Administration (FTA) requires MPOs to report every
three years on their compliance with Title VI of the Civil Rights Act; and
WHEREAS, Title VI and its implementing regulations require that FTA funding
recipients take responsible steps to ensure equal access to all programs and services regardless of
participant race, color or national origin, and provide meaningful access to the benefits, services,
information, and other important portions of their programs and activities for individuals who are
Limited English Proficient (LEP); and
WHEREAS, as a recipient of FTA funds, SACOG is subject to these requirements and
must submit a Title VI Program Report and Plan for Special Language Services to Limited English
Proficient Populations to FTA; and
WHEREAS, SACOG has developed a 2021 Title VI Program Report and Limited
English Proficiency (LEP) Plan meeting the requirements of the U.S. Department of
Transportation Federal Transit Administration Circular 4702.1B;
NOW THEREFORE, BE IT RESOLVED, that the Board hereby approves the 2021
SACOG Title VI Program Report and LEP Plan for submission to FTA.
PASSED AND ADOPTED THIS 20th day of May 2021, by the following vote of the
SACOG Board of Directors:
AYES:

Directors Bains, Houdesheldt (for Bernasconi), Bradford, Branscum,
Bulahan, Clark-Crets, Desmond, Frerichs, Frost, Gayaldo, Ghag, Guerrero,
Harris, Kennedy, Kozlowski, Middleton, Neu, Sander, Saragosa, Saylor,
Schenirer, Spokely, Stallard, Suen, Thomas, Vice Chair Jennings, and Chair
Gore

NOES:

None

ABSTAIN:

None

ABSENT:

Directors Burruss, Joiner, Lozano, and West

Bonnie Gore
Chair

James Corless
Executive Director

APPENDICES

APPENDIX A – SACOG Title VI Complaint Procedure

Title VI Complaint Procedure
As a recipient of federal dollars, SACOG is required to comply with Title VI of the Civil Rights
Act of 1964 and ensure that services and benefits are provided on a non-discriminatory basis.
SACOG has implemented this Title VI Complaint Procedure, which outlines a process for local
disposition of Title VI complaints and is consistent with guidelines found in the Federal Transit
Administration Circular 4702.1B, dated October 1, 2012.
The complaint procedure has five steps, outlined as follows:
1. Submission of Complaint: Any person who feels that he or she, individually, or as a
member of any class of persons, on the basis of race, color, national origin, or lowincome status has been excluded from or denied the benefits of or subjected to
discrimination under any program or activity receiving federal financial assistance
through SACOG may file a written complaint with SACOG’s Title VI Coordinator either
on-line or in hard copy. Such complaint must be filed within 180 calendar days after the
date the person believes the discrimination occurred.
o SACOG's Title VI Complaint Form
o Formulario de Queja del Título VI de SACOG
o SACOG標題VI投訴表格
2. Referral to Review Officer: Upon receipt of a Complaint, the Title VI Coordinator shall
appoint one or more staff review officers, as appropriate, to evaluate and investigate the
Complaint, in consultation with Legal Counsel. The staff review officer(s) shall complete
their review no later than 60 calendar days after the date SACOG received the Complaint.
If more time is required, the Title VI Coordinator shall notify the Complainant of the
estimated timeframe for completing the review. Upon completion of the review, the staff
review officer(s) shall make a recommendation regarding the merit of the Complaint and
whether remedial actions are available to provide redress. Additionally, the staff review
officer(s) may recommend improvements to SACOG’s processes relative to Title VI and
environmental justice, as appropriate. The staff review officer(s) shall forward their
recommendations to the Title VI Coordinator, for concurrence. If s/he concurs, s/he shall
issue SACOG’s written response to the Complainant.
3. Request for Reconsideration: If the Complainant disagrees with the response, he or she
may request reconsideration by submitting the request, in writing, to the SACOG
Executive Director within 10 calendar days after its receipt. The request for
reconsideration shall be sufficiently detailed to contain any items the Complainant feels
were not fully understood by the Title VI Coordinator or staff review officer(s). The
Executive Director will notify the Complainant of his decision either to accept or reject
the request for reconsideration within 10 calendar days. In cases where the Executive

Director agrees to reconsider, the matter shall be returned to the staff review officer(s) to
re-evaluate in accordance with Paragraph 2, above.
4. Appeal: If the request for reconsideration is denied, the Complainant may appeal the
Executive Director’s response to the Complaint by submitting a written appeal to the
SACOG Board of Directors no later than 10 calendar days after receipt of the Executive
Director’s written decision rejecting reconsideration.
5. Submission of Complaint to the Federal Transit Administration: You may also file a
complaint directly with the Federal Transit Administration at FTA Office of Civil Rights,
1200 New Jersey Ave. SE, Washington, DC 20590.

Notifying the Public of Rights Under Title VI
SACOG operates its programs and services without regard to
race, color, and national origin in accordance with Title VI of
the Civil Rights Act. Any person who believe they have been
aggrieved by an unlawful discriminatory practice under Title
VI may file a complaint with SACOG. For more information on
SACOG’s civil right program, and the procedures to file a
complaint with either SACOG or the Federal Transit
Administration, ask at our front desk, contact (916) 321-9000
(TTY (916) 321-9550), or visit our website,
https://www.sacog.org/post/title-vi-civil-rights-act-1964

SACOG opera sus programas y servicios sin distinción de raza,
color y origen nacional de acuerdo con el Título VI de la Ley
de Derechos Civiles. Cualquier persona que crea que ha sido
perjudicada por una práctica discriminatoria ilegal bajo el
Título VI puede presentar una queja ante SACOG. Para obtener
más información sobre el programa de derechos civiles de
SACOG y los procedimientos para presentar una queja ante
SACOG o la Administración Federal de Tránsito, solicite en
nuestra recepción, llame al (916) 321-9000 (TTY (916) 3219550), o visite nuestro sitio web,
https://www.sacog.org/post/title-vi-civil-rights-act-1964

Sacramento Area Council of Governments

APPENDIX B – SACOG LEP Plan

SACOG Plan for
Special Language Services to
Limited English Proficient (LEP) Populations
June 2021
Presidential Executive Order 13166 requires federal agencies to implement measures to ensure
that people who speak limited English have meaningful access to programs and activities that are
conducted and/or funded by the federal government, consistent with Title VI of the Civil Rights
Act of 1964. Both the U.S. Department of Transportation (US DOT) and Federal Transit
Administration (FTA) have implemented guidance or directives in furtherance of Executive
Order 13166.
In compliance with guidance and rules issued by US DOT, and Title VI of the Civil Rights Act
of 1964, SACOG continues to take reasonable steps to ensure that all persons have meaningful
access to its programs, services, and information, at no additional cost. This document is
SACOG’s Plan for Special Language Services to Limited English Proficient (LEP) Populations,
referred to as the LEP Plan. In order to prepare this LEP Plan, SACOG undertook the US DOT’s
four-factor LEP analysis, which considers the following:
1. The number and proportion of LEP persons served or encountered in the eligible service
population
2. The frequency with which LEP persons come in contact with SACOG programs, activities or
services
3. The importance to LEP Persons of SACOG’s program, activities and services
4. The resources available to SACOG and overall cost to provide LEP assistance.
SACOG is the metropolitan planning organization (MPO) for the Sacramento region. SACOG’s
service area includes six counties and 22 cities, with a population of 2.3 million in a range of
urban, suburban, and rural settings. The population is increasingly diverse, with a portion
speaking a language other than English.
In addition to this LEP Plan, a separate but related document, SACOG’s Public Participation
Plan, also lays out ways in which SACOG seeks broad public participation in SACOG’s work
and the transportation planning process. SACOG’s current Public Participation Plan is included
as Appendix D.

Part 1. Determination of Need
Factor 1: Number and proportion of LEP persons served or encountered.

The following tables, drawn from American Community Survey (ACS) data for 2015-2019,
identify those who speak English “less than very well” as Limited English Proficient persons.
Table 1 shows, by county, the ability to speak English and languages spoken at home for persons
five years of age and older. The six most frequently spoken languages in the region other than
English are Spanish (13.28 percent), Chinese (2.15 percent), Russian (2.04 percent), Tagalog
(1.53 percent), and Vietnamese (1.17 percent). However, many of these people also speak
English very well. Table 2 shows that Spanish-speakers are the only population representing at
least 5 percent when rounded of any individual county’s population, or of the region’s
population, that is identified as not speaking English very well.

Table 1 Language Spoken at Home by Ability to Speak English for the Population 5 Years and Over
El Dorado
Placer
Sacramento
Sutter
County
County
County
County

Yolo
County

Yuba
County

SACOG
Region

Regional
Percent

Total:

179,893

364,992

1,425,477

89,552

205,040

70,367

2,335,321 100.000%

Speak only English

157,990

308,424

959,808

56,154

127,112

52,537

1,662,025

71.169%

Speak other than English

21,903

56,568

465,669

33,398

77,928

17,830

673,296

28.831%

Spanish

11,419

24,131

197,243

18,838

45,777

12,728

310,136

13.280%

Speak English "very well"

8,065

17,113

129,348

10,463

30,833

8,141

203,963

8.734%

Speak English less than "very well"

3,354

7,018

67,895

8,375

14,944

4,587

106,173

4.546%

French (inc Hatian or Cajun)

542

1,167

3,175

186

831

110

6,011

0.257%

Speak English "very well"

475

1,049

2,692

137

736

98

5,187

0.222%

67

118

483

49

95

12

824

0.035%

957

1,541

3,548

183

664

222

7,115

0.305%

Speak English "very well"

822

1,343

3,040

162

629

221

6,217

0.266%

Speak English less than "very well"

135

198

508

21

35

1

898

0.038%

974

3,549

37,947

123

4,877

144

47,614

2.039%

Speak English "very well"

651

2,325

20,286

93

3,004

139

26,498

1.135%

Speak English less than "very well"

323

1,224

17,661

30

1,873

5

21,116

0.904%

Speak English less than "very well"
German or other West Germanic
languages

Russian, Polish, or other Slavic languages

Other Indo-European languages

2,473

9,814

68,503

12,576

7,676

766

101,808

4.359%

1,815

7,325

42,201

6,538

5,053

506

63,438

2.716%

658

2,489

26,302

6,038

2,623

260

38,370

1.643%

357

847

4,758

65

1,100

46

7,173

0.307%

Speak English "very well"

116

408

1,927

0

613

46

3,110

0.133%

Speak English less than "very well"

241

439

2,831

65

487

0

4,063

0.174%

Chinese (incl. Mandarin, Cantonese)

753

3,069

36,394

299

9,508

118

50,141

2.147%

Speak English "very well"

490

1,678

13,453

162

5,012

94

20,889

0.894%

Speak English less than "very well"

263

1,391

22,941

137

4,496

24

29,252

1.253%

338

1,406

23,689

296

1,567

55

27,351

1.171%

Speak English "very well"

156

746

9,397

109

997

25

11,430

0.489%

Speak English less than "very well"

182

660

14,292

187

570

30

15,921

0.682%

1,399

5,046

27,094

327

1,372

417

35,655

1.527%

Speak English "very well"

970

3,734

18,243

184

1,100

300

24,531

1.050%

Speak English less than "very well"

429

1,312

8,851

143

272

117

11,124

0.476%

2,049

3,675

49,295

443

3,397

2,845

61,704

2.642%

1,422

2,483

29,788

291

2,253

1,982

38,219

1.637%

627

1,192

19,507

152

1,144

863

23,485

1.006%

Speak English "very well"
Speak English less than "very well"
Korean

Vietnamese

Tagalog (incl. Filipino)

Other Asian and Pacific Island languages
Speak English "very well"
Speak English less than "very well"

Arabic

263

1,348

7,736

24

501

7

9,879

0.423%

247

1,020

4,333

24

422

0

6,046

0.259%

16

328

3,403

0

79

7

3,833

0.164%

379

975

6,287

38

658

372

8,709

0.373%

Speak English "very well"

242

753

4,339

24

571

231

6,160

0.264%

Speak English less than "very well"

137

222

1,948

14

87

141

2,549

0.109%

Speak English "very well"
Speak English less than "very well"
Other and unspecified languages

Source: 2015-2019 Census American Community Survey (ACS) Table
C16001

Please note that from 2016 forward the Census Bureau released detailed language and language grouping by ability to
speak English very well or less than very well for only 12 languages or language groupings.
Table 2 – Populations speaking English Less than “Very Well” by County and Regionally
Speaks English Less than "Very Well"

County

El Dorado

Spanish

Chinese

3,354
1.86%

Placer

7,018
1.92%

Sacramento
Sutter

67,895
4.76%
8,375
9.35%

Russian

263
0.15%
1,391
0.38%
22,941
1.61%
137
0.15%

323
0.18%
1,224
0.34%
17,661
1.24%
30
0.03%

Vietnamese

182
0.10%
660
0.18%
14,292
1.00%
187
0.21%

All other
languages

2310
1.28%
6298
1.73%
63833
4.48%
6482
7.24%

Total Speaking
English Less
than "Very Well"

6,432
3.58%
16,591
4.55%
186,622
13.09%
15,211
16.99%

Total
Speaks English
"Very Well"

Total Speaks
Only English

14,501
8.06%
36,243
9.93%
260,804
18.30%
18,003
20.10%

157,990
87.82%
308,424
84.50%
959,808
67.33%
56,154
62.71%

Total

179,893
100.00%

364,992
100.00%

1,425,477
100.00%

89,552
100.00%

Yolo

Yuba

Region

14,944
7.29%

4,496
2.19%

1,873
0.91%

570
0.28%

4822
2.35%

26,705
13.02%

50,123
24.45%

127,112
61.99%

5
0.01%
21,116
0.90%

30
0.04%
15,921
0.68%

1401
1.99%
85146
3.65%

6,047
8.59%
257,608
11.03%

11,483
16.32%
391,157
16.75%

52,537
74.66%
1,662,025
71.17%

24
4,587
6.52%
106,173
4.55%

0.03%

29,252
1.25%

Source: 2015-2019 Census American Community Survey (ACS)
Table C16001

205,040
100.00%

70,367
100.00%

2,335,321
100.00%

Factor 2: Frequency of LEP populations’ contact with programs, activities, services.
SACOG’s experience with LEP populations has been primarily with Spanish speakers. However,
SACOG has also made an effort to reach out to speakers of Asian and Eastern European
languages to gather input for the updates of the Metropolitan Transportation Plan/Sustainable
Communities Strategy (MTP/SCS) and in other transit studies and planning work.
Outreach print materials for unmet transit needs hearings, MTP/SCS workshops, and other key
community input meetings have regularly been translated into Spanish. Some meetings have
been conducted entirely in Spanish; at other times, simultaneous translation into Spanish has
been provided. SACOG has also worked with a community-based organization, Asian
Resources, Inc., to provide translation into Mandarin, Vietnamese, and Russian upon request.
Factor 3: Importance to LEP population of programs, services, activities.
SACOG is not a direct provider of transportation services, but instead every four years creates
the MTP/SCS, a 20-year or longer plan for transportation facilities, programs and services across
the region. Because of the long-term nature of SACOG’s MTP/SCS planning, it has often been
difficult to engage LEP populations in providing input.
However, some of SACOG’s programs have a more immediate reach, including annual hearings
to identify unmet transit needs in Sacramento, Sutter, Yolo and Yuba counties; the region’s 511
traveler information system; and motorist-aid call boxes. These routinely include support for
languages other than English.
Factor 4: Resources available to SACOG and overall cost to provide LEP assistance.
SACOG provides publicity in Spanish for unmet transit needs hearings and offers translation into
any language upon request to allow LEP populations to participate. SACOG has also offered
translation services upon request for community workshops to develop the region’s long-range
transportation plan. However, there has not been significant demand from LEP residents to
participate in these discussions, unless SACOG actively works with community-based
organizations to recruit participants from their LEP constituency and provide on-site language
support. To the extent possible, SACOG staff goes out to other organization’s meetings, but
unfortunately, the resources for doing this type of intensive outreach are very limited.
SACOG’s Director of Innovation & Partnerships speaks fluent Spanish, has an outgoing
voicemail message in both English and Spanish, and is also competent in American Sign
Language. Other SACOG staff speak Spanish well enough to answers calls from the main
telephone line that come in in Spanish. Several other staff members also speak Spanish, two staff

members speak Hindi, one speaks Gujarati, another speaks Korean, and two other staff members
are fluent in Chinese. Several SACOG staff members are proficient enough in Spanish to help
translate some written materials, or outside translation services are procured. However, in some
cases, the cost to implement multiple language programs, especially to provide translated
materials or simultaneous translation, is significant and unfunded.

Part 2. Implementation Plan on Language Assistance
1. Identifying LEP persons who need language assistance
As noted above, the most significant group requiring language assistance has been the
Hispanic/Latino population, with 4.55 percent of the region’s Spanish-speaking population
speaking English less than very well, which is a .11.8% decrease from the previous five-year
period. However, SACOG has also sought to identify other groups needing language assistance.
Although they represent one percent or less of the region’s population, those who speak
Vietnamese, Russian, and Chinese without speaking English very well still represent,
approximately, 66,000 people in the region. SACOG continues to monitor the needs of LEP
persons, and to design its communications and public participation efforts to include people
regardless of language barriers.
2. Providing language assistance
SACOG has used a number of techniques or practices to provide meaningful opportunities for
LEP residents to access transportation-related information and provide input that informs key
decisions, including the following:
Transportation Information


SACOG’s 511 website for traffic, transit, rideshare and bicycling information can be
accessed in all languages supported by automatic browser language preference detection,
including Spanish, Russian, Chinese and Vietnamese.



By dialing 511, telephone information on transportation services in the Sacramento region is
available in Spanish.



SACOG staff has produced and distributed transportation resource sheets to agencies
working with low-income and LEP populations in the various counties in the region,
including where to find transit information in languages other than English.



With support from a Caltrans transportation planning grant, SACOG produced and continues
to distribute copies of a multilingual DVD in Spanish, Cantonese, Vietnamese, Hmong and

Russian on using transit, bicycling, walking, and carpooling in the region. The video also has
an accompanying information sheet in each language. The video and information sheet are
also accessible in all of these languages through the 511 website.


SACOG contracts with the company that answers call boxes and ensures that translation
assistance for any language is available for motorists using call boxes, and through call box
answering center personnel.



SACOG routinely creates publicity materials for annual Unmet Transit Needs hearings in
both English and Spanish. Hearings are held in at least five locations in Sacramento, Yolo,
Yuba and Sutter counties. Hearings held in jurisdictions with a high proportion of Spanish
speakers have translation offered as part of the hearings, and for all other hearings translation
is provided upon request. Spanish-speakers with comments by phone are directed to a
voicemail box with a Spanish greeting and written or email comments are accepted in any
language.



Most of the region’s transit operators already provide transit service information in Spanish.
Sacramento Regional Transit also has an arrangement with a translation service for callers in
any language. Transit operators are also increasingly including Google Translator or
automatic browser language preference detection on their web pages, to provide translation
of their transit information into any language. SACOG also maintains an awareness and
sensitivity to LEP needs in developing Short Range Transit Plans for transit agencies in the
region, including creating on-board surveys in languages other than English as needed, and
developing new transit marketing strategies and recommendations for reaching relevant LEP
populations in the transit operator’s area.

Regional Transportation Planning


SACOG provided opportunities for public input at several stages of development of the 2020
MTP/SCS, adopted in November 2019, and will continue to do so during the update process
of the next MTP/SCS. SACOG has publicized community workshops through outreach
materials in English and Spanish. Staff leveraged relationships with community-based
organizations that serve LEP populations to support outreach and participation in the
workshops. Translation services are always offered upon request.



All MTP/SCS workshops had Spanish-speaking staff and materials available in Spanish.
Additionally, a Spanish online workshop and survey were available and promoted in Spanish
through electronic communications and social media.

SACOG plans to continue such measures to insure that those with limited English proficiency
can obtain information about transportation services in the region, provide meaningful comment
on public transit services, and participate in SACOG’s transportation planning work.
3. Training staff
Many of SACOG’s staff have experience communicating in an ethnically diverse environment.
A number come to the job with multi-lingual skills. Agency training and internal planning will
continue to note the need to consider persons with limited English proficiency in communicating
transportation information, and providing or partnering for language assistance for LEP persons
to support and encourage their participation in the MTP/SCS planning process.
Given the proliferation of smart phones and expansion of internet access, even among lowincome populations, SACOG is continuing to explore opportunities to use more online
community education and engagement tools that allow people to participate in the planning
process without having to physically attend workshops or meetings, and whether those tools can
use automatic translation technology or otherwise be cost-effectively translated into Spanish or
other non-English languages.
4. Providing notice to LEP persons
SACOG will continue to inform the public and LEP persons of their rights under Title VI in a
number of ways:







Notification of Title VI rights on SACOG’s website in English, Spanish, and Chinese (the
second most prominent non-English language in the region), with automatic translation of all
pages based on the user’s browser language preferences.
Complaint procedures and forms translated into Spanish and Chinese that are posted on
SACOG’s website and available through SACOG’s office.
Routine use of both English and Spanish on printed or electronic announcements for Unmet
Transit Needs Hearings and public workshops on key planning efforts that alert interested
individuals on how to request translation services.
SACOG has worked with its website vendors to add information in Spanish on how to
translate PDFs of posted public documents into Spanish and other non-English languages.
Additionally, SACOG complies with California state law that requires all public agencies to
make all information available on their websites readily translatable in multiple languages.

5. Monitoring/updating the plan

While maintaining a basic level of access by LEP populations to SACOG transportation
information and services, and public input opportunities into key planning decisions, SACOG
will monitor demographic shifts and translation requests and adjust practices to meet demand.
SACOG’s LEP Plan will be updated periodically as needed to reflect significant changes.

APPENDIX C – Examples of Beneficiary Notifications

What is the MTP/SCS?
The Metropolitan Transportation Plan/Sustainable Communities Strategy (MTP/SCS) is a 20-year plan that links land use, air
quality, and transportation needs. The current MTP/SCS was adopted in 2016 and is federally required to be updated every four
years. The next MTP/SCS will be adopted by February 2020. Your responses to the survey at sacog.org/2020mtpscs will be
used to shape the plan.

WHAT DOES THE CURRENT PLAN DO?
The plan gives you more ways to get around and makes getting where you want to go easier in the future.

provides more choices for travel

More Transit Service

provide more choices for travel

More Good Bike Routes

Less Time In Traffic

+59%

+123%

-4%

-5%

Transit Service Hours
per Person
Light rail trains and bus
service expanded

Bike Route Miles
Provides funding to build
many of the planned
bike routes

Weekday Vehicle Miles
Traveled on Heavily
Congested Roadways
Targeted improvements on
key roadway bottlenecks

Weekday Vehicle Miles
Traveled per Person
Better mix of land use
equals shorter trips to
get things done

More Homes in Low Income
or Other Disadvantaged
Areas Near Major Job Centers

More Ways to Get
Around

+31%
48% Increase
in Access to
Jobs Within
a 30-min.
Transit Ride

30% Increase
in Access to
Jobs Within a
30-min. Drive

Increased

Trips per
Person by Biking,
Walking, and Transit

Protecting Our Farmland

Less Time Driving,

more time for other things

Cleaner, Healthier Air

285

49

-16%

1988–2012

2012–2036

Greenhouse Gases
from Vehicle
Emissions

For every 1,000
new residents,
285 acres
of farmland
urbanized

For every 1,000
new residents,
49 acres
of farmland
urbanized

Total reductions include
vehicle miles traveled
and vehicle and fuel
technology changes
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Our Region is Diverse

Our Transportation Challenges

Our residents are diverse and so are our communities. Everything is here, from farming communities to urban cities.

OUR REGION IS BIG. 4.3 MILLION ACRES,
OR ABOUT THE SIZE OF NEW JERSEY.

TRANSPORTATION
REVENUE

WE HAVE 2.5 MILLION PEOPLE THAT LIVE HERE.
THAT EQUALS 887,000 HOUSEHOLDS
HOUSEHOLDS WITH SCHOOL AGE CHILDREN
2016

URBAN, SUBURBAN,
AND RURAL
COMMUNITIES

2035

3.6
MILLION
ACRES

2035
AGRICULTURE,
FOREST, AND
OPEN SPACE

514,000 OWNER OCCUPIED

210,000

362,000 RENTER OCCUPIED

356,000

SINGLE PERSON HOUSEHOLDS
2016
226,000

700
THOUSAND
ACRES

65+

55,000 HOUSEHOLDS WITH NO CAR

328,000

HOUSEHOLDS HEADED BY SOMEONE 65+ YRS OLD
2016
247,000
2035

107,000 HOUSEHOLDS BELOW THE
FEDERAL POVERTY LEVEL
($16K family of two, $25K family of four)

300,000

$300 Million

What to Expect in 20+ Years

Annual funding shortfall
to maintain our roads,
streets, and bridges.

270,000 new jobs

600,000 more people

260,000 new homes

How we live our daily lives today will not
be the same 20 years from now. Places
will change with new buildings, houses,
and parks. People will grow, move here,
and move away.

Big changes are facing our region and
how we get around. Today most people
get around by cars they own. In the
future it will be easier for more people
to get to and from many places without
owning a car.

In order to have a future where
people can get where they need to
go, the Sacramento Area Council of
Governments is preparing a plan to
spend transportaion funds over 20 years.

WHO ARE WE?
The Sacramento Area Council of
Governments (SACOG) is an association
of local governments in the six-county
Sacramento Region. Its members
include the counties of El Dorado, Placer,
Sacramento, Sutter, Yolo and Yuba and
22 cities within. The board of directors
is made up of elected officials from the
region. SACOG provides transportation
planning and funding for the region.

The amount people pay in
transportation/gas taxes has not
grown with inflation over the past
50 years. That means the costs
for maintaining existing roads,
streets, and bridges and building
new ones, is going up, but the
money residents pay is not.

Gas Taxes

$0.48 State Tax
$0.18 Federal Tax
$3.20 Base Price
$3.62 Cost/Gallon

People Pay $0.66
From Each Gallon of
Gas Purchased

Sales Taxes

How it Compares
Average Consumer Monthly Spending
Cable TV		

$80

Mobile Phones		

$71

Coffee			

$60

Internet			$47
Gas Taxes		

$29

1¢

Our Region Is Growing
$$$

As the Region Grows, Transportation and Housing Have to Keep Up

Yuba
Sutter County
County
Placer
County
Yolo
County
Sacramento
County

El Dorado
County

Local Contributions
Developer fees and contributions, city/
county budget, property taxes, other local
assessments vary by city and county

Road
Conditions

SACOG REGION

1/4 Cent From
California Sales Tax

Not enough funding means
worsening road conditions,
which become increasingly more
expensive to repair over time.

Road
Costruction
Costs

Gas Tax
Revenues

Over time, the cost to build new
roads and maintain current roads
has increased.

As vehicles become more gas
efficient, or don’t use gas at all,
revenues from gas decrease.

¿Qué es el MTP/SCS?
El Plan de Transporte Metropolitano / Estrategia de Comunidades Sostenibles (MTP / SCS) es un plan de 20 años que vincula
el uso del suelo, la calidad del aire y las necesidades de transporte. El MTP / SCS actual se adoptó en 2016 y se requiere
federalmente que se actualice cada cuatro años. El próximo MTP / SCS se adoptará para febrero de 2020. Sus respuestas a la
encuesta en sacog.org/2020mtpscs se usarán para darle forma al plan.

¿QUÉ HACE EL PLAN ACTUAL?
El plan le ofrece más formas de transportarse para que llegue a donde quiera ir más fácil en el futuro.

Más servicio de tránsito

Mejores rutas para bicicletas

Menos tiempo en el tráfico

Menos tiempo conduciendo,

+59%

+123%

-4%

-5%

Horas de servicio de tránsito
por persona
Trenes de “Light Rail” y
servicio de autobús ampliado

Millas de Carriles Para
Bicicletas
Proporciona fondos para
construir muchas de las
rutas de bicicleta

Millas de vehículos entre
semana en las carreteras
muy congestionadas
Énfasis en carreteras más
transitadas

Millas de vehículos
recorridas por persona
Mejor uso de tierra
permite viajes más
cortos y más tiempo

ofrece más opciones para viajar

ofrece más opciones para viajar

Más Casas en Áreas
Desfavorecidas Cerca de los
Principales Centros de Trabajo

Aumento del
48% en el
acceso a los
trabajos de un
viaje de tránsito
de 30 minutos.

Aumento del
30% en el
acceso a los
trabajos de un
viaje de coche
de 30 minutos

Más Formas de
Transportarse

Protegiendo Nuestras Tierras
de Cultivo

+31%

285

Aumento de viajes por
persona en bicicleta, a
pie y en tránsito

1988–2012

Por cada 1,000
residentes nuevos,
285 acres de
tierras de cultivo
urbanizadas

49
2012–2036

Por cada 1,000
residentes nuevos,
49 acres de
tierras de cultivo
urbanizadas

más tiempo para otras cosas

Aire Más Limpio y
Saludable

-16%
Gases de Efecto
Invernadero por
Emisiones de Vehículos
Las reducciones totales
incluyen las millas recorridas
por vehículo y los cambios en
la tecnología vehícular y del
combustible
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Nuestra Región es Diversa

Nuestros Desafíos de Transporte

Nuestros residentes son diversos y también lo son nuestras comunidades. Todo está aquí, desde las comunidades agrícolas hasta
las ciudades urbanas.
NUESTRA REGIÓN ES GRANDE.
4.3 MILLONES DE ACRES, O COMO EL
TAMAÑO DE NEW JERSEY

HOGARES CON NIÑOS DE EDAD ESCOLAR

COMUNIDADES URBANAS,
SUBURBANAS Y RURALES

2035

514,000 OCUPADAS POR PROPIETARIO

210,000

362,000 OCUPADAS POR INQUILINO

356,000

HOGARES DE PERSONAS SOLTERAS
2016
226,000

700,000
ACRES
3.6
MILLÓN
ACRES

INGRESO DE
TRANSPORTE

TENEMOS 2,5 MILLONES DE PERSONAS QUE VIVIMOS AQUÍ.
QUE ES IGUAL A 887,000 HOGARES

2016

2035
AGRICULTURA,
BOSQUE Y ESPACIO
ABIERTO

65+

55,000 HOGARES SIN COCHE

328,000

HOGARES DE PERSONAS DE 65 AÑOS O MÁS
2016
247,000
2035

A medida que crezca la región, el transporte y la vivienda tienen que crecer también

107,000 HOGARES DEBAJO DEL
NIVEL DE POBREZA FEDERAL

300,000

($16K familia de dos, $ 25K familia de cuatro)

La cantidad que la gente paga
en impuestos de transporte /
gasolina no ha crecido con la
inflación en los últimos 50 años.
Eso significa que los costos para
mantener carreteras, calles y
puentes existentes y construir
otros nuevos, están aumentando,
pero el dinero que los residentes
pagan no lo está.

Nuestra Región Está Creciendo
$300 Millón

270,000 trabajos nuevos

600,000 más personas

Cómo vivimos nuestras vidas diarias hoy
no será lo mismo dentro de 20 años. Los
lugares cambiarán con nuevos edificios,
casas y parques. La población crecerá, la
gente se mudará aquí y se irán.

Grandes cambios están enfrentando
nuestra región y cómo nos movemos.
En la actualidad, la mayoría de la gente
se transporta en su propio carro. En el
futuro, será más fácil viajar a muchos
lugares sin tener un automóvil.

¿QUIENES SOMOS?
El Consejo de Gobiernos del Área de
Sacramento (SACOG) es una asociación
de gobiernos locales en la Región de
Sacramento. Sus miembros incluyen
los condados de El Dorado, Placer,
Sacramento, Sutter, Yolo y Yuba y sus
22 ciudades. La junta directiva está
compuesta por miembros electos de
cada región. SACOG provee planificación
y financiamiento de transporte para la
región.

260,000 casas nuevas

$0.48 Impuestos Estatales
$0.18 Impuestos Federales

Deficiencia anual de fondos para
mantener nuestras carreteras,
calles y puentes.

Para tener un futuro donde las personas
puedan llegar a donde necesitan ir, el
SACOG está preparando un plan para
gastar fondos de transporte durante los
próximos 20 años.

Placer
County
Yolo
County
Sacramento
County

El Dorado
County

Gasto Mensual Promedio del Consumidor

$3.20 Precio Base

$3.62 Costo/Galón

La gente paga $ 0.66
De cada galón de Gas
comprado

Impuestos de Ventas

TV Cable		

$80

Teléfonos Móviles

$71

Café			$60
Internet			$47
Impuestos de Gas

$29

1¢
El condado de Sacramento tiene un impuesto a las
ventas de medio centavo dedicado al transporte

Contribuciones
Locales

Las tarifas de desarrollador, las
contribuciones de los presupuestos de la
ciudad o del condado, los impuestos a la
propiedad y otras tarifas varían según la
ciudad y el condado

REGIÓN SACOG
Yuba
Sutter County
County

Así es Como
se Compara

1/4 Centavos del Impuesto Sobre las
Ventas de California

Qué Esperar en 20 Años o Más

$$$

Impuetos de Gas

Condiciones
del Camino

Costos de
Construcción
de Carreteras

Si no hay suficientes fondos las
condiciones de las carreteras van
a empeorar, y son más caras de
reparar con el tiempo.

Con el tiempo, el costo de
construir nuevas carreteras y
mantener las carreteras actuales
ha aumentado.

Ingresos por
Impuestos
de Gas
A medida que los vehículos se
vuelven más eficientes en cuanto a
gas, o no usan gas en absoluto, los
ingresos por el gas disminuyen.

Tell Us About
Your Transit Needs
We want to know if bus, dial-a-ride, paratransit, or
light rail services are meeting your needs.
Your local transit operators and the regional
transportation planning agency, the Sacramento
Area Council of Governments, are looking for
comments and suggestions that will help plan and
improve transit services in Sacramento, Yolo, Yuba
and Sutter counties.
SACOG is also seeking input regarding our six
county regional efforts on equity and Title VI of
the Civil Rights Act to ensure that all programs and
activities provided by SACOG do not discriminate on
the basis of race, color, or national
origin.
@
You can share your comments on transit services
and equity/Title
@ VI in a number of ways:
DOWNLOAD

Email Comments:

...............

Online Comments:
@
sacog.org/unmet

DOWNLOAD

DOWNLOAD

...............

Phone/Text Comments:
(916) 426-3799

Mail Comments:

DOWNLOAD

SACOG Attn: Unmet Transit
Needs/Title VI
1415 L Street, Suite 300
Sacramento, CA 95814

All comments must be received
by November 23, 2020

1415 L Street, Suite 300
Sacramento, CA 95814
tel 916.321.9000
fax 916.321.9551
tdd 916.321.9550
www.sacog.org

SACRT, WEDNESDAY,
OCTOBER 28 AT 2 PM

Zoom meeting ID – 964 8114 0701,
passcode – unmetneeds

SACRAMENTO COUNTY,
THURSDAY, OCTOBER 29
AT 2 PM
Zoom meeting ID – 961 5128 4151,
passcode – unmetneeds
Spanish translation will be provided

Join a Hearing via laptop, computer, or
smartphone: www.zoom.us or via the Zoom
app. Phone access: 1-888-475-4499 or
1-877-853-5257 US toll-free.

@

transitneeds@sacog.org

PARTICIPATE IN AN
UNMET TRANSIT NEEDS
HEARING:

Note: Comments on all transit services in
the four counties, will be accepted at all
hearings. Also, comments on SACOG’s
equity/Title VI efforts in the six-county region
will be accepted at all hearings. Language
interpretation will only be available via Zoom
online/app.
........................ .. .. .. . .. . .
To arrange for language translation or sign
language interpretation for deaf persons,
please call (916) 321-9000 or email
transitneeds@sacog.org at least 72 hours prior
to the meeting. Hearings are accessible to
persons with disabilities.

Cuéntanos sobre tus
necesidades de tránsito
Queremos saber si el autobús, paratránsito, DialA-Ride, o tren ligero satisfacen sus necesidades.
Sus operadores locales de tránsito público y la
agencia regional de planificación de transporte,
el Sacramento Area Council of Governments,
están buscando comentarios y sugerencias que
nos ayuden a planificar y mejorar los servicios de
tránsito en los condados de Sacramento, Yolo,
Yuba, y Sutter.

PARTICIPE EN UNA AUDIENCIA
DE NECESIDADES DE TRÁNSITO
INSATISFECHAS:
DISTRITO REGIONAL DE TRÁNSITO
DE SACRAMENTO, MIÉRCOLES, 28
DE OCTUBRE, DE 2020 2 PM
ID de reunión: 964 8114 0701,
Contraseña: unmetneeds

SACOG también está buscando información con
respecto a nuestros esfuerzos regionales de seis
condados sobre equidad y el Título VI dve la Ley
de Derechos Civiles para garantizar que todos los
programas o actividades provistos por SACOG no
discriminen por motivos de raza, color u origen
nacional.
Puede compartir sus comentarios
sobre los
@
servicios de tránsito y la equidad / Título VI de
varias maneras:
@
DOWNLOAD

.............

Comentarios@por Internet:
sacog.org/unmet
DOWNLOAD

DOWNLOAD

Comentarios por teléfono/
texto: (916) 426-3799

Comentarios por correo:
SACOG Atención:
Unmet Transit Needs/Title VI
1415 L Street, Suite 300
Sacramento, CA 95814

Todos los comentarios
deben recibidas antes del
23 de Noviembre, 2020

1415 L Street, Suite 300
Sacramento, CA 95814
tel 916.321.9000
fax 916.321.9551
tdd 916.321.9550
www.sacog.org

ID de reunión: 961 5128 4151,
Contraseña: unmetneeds
Se proporcionará traducción al español

Únase a una audiencia a través de una
computadora portátil, computadora o teléfono
inteligente: www.zoom.us o mediante la
aplicación Zoom. Acceso telefónico:
1-888-475-4499 o 1-877-853-5257 sin cargo
en EE. UU.

@
Comentarios por email:
transitneeds@sacog.org

SACRAMENTO COUNTY, JUEVES,
29 DE OCTUBRE, DE 2020 2 PM

DOWNLOAD

Nota: Se aceptarán comentarios sobre todos
los servicios de tránsito en los cuatro condados
en todas las audiencias. Además, en todas las
audiencias se aceptarán comentarios sobre los
esfuerzos de equidad / Título VI de SACOG en
la región de los seis condados. La interpretación
de idiomas solo estará disponible a través de
Zoom en línea / aplicación.
............................. .. .. ..
Para organizar la traducción del idioma o
la interpretación del lenguaje de señas para
sordos, llame al (916) 321-9000 o email
transitneeds@sacog.org al menos 72 horas
antes de la reunión. Las reuniones son
accesibles para personas con discapacidad.

Tell Us About
Your Transit Needs
PARTICIPATE IN AN UNMET
TRANSIT NEEDS HEARING:

We want to know if bus, dial-a-ride,
paratransit, or light rail services are
meeting your needs.
Your local transit operators and the
regional transportation planning
agency, the Sacramento Area Council of
Governments, are looking for comments
and suggestions that will help plan and
improve transit services in Sacramento,
Yolo, Yuba and Sutter counties.
SACOG is also seeking input regarding our
six county regional efforts on equity and
Title VI of the Civil Rights Act to ensure
that all programs and activities provided
by SACOG do not discriminate on the
basis of race, color, or national origin.
You can share your comments on transit
services and equity/Title VI in a number
of
@
ways:

YOLO COUNTY, WEDNESDAY,
NOVEMBER 4 AT 6 PM
Zoom meeting ID – 927 9341 6737,
passcode – unmetneeds
Spanish translation will be provided

Join a Hearing via laptop, computer, or smartphone: www.
zoom.us or via the Zoom app. Phone access: 1-888-4754499 or 1-877-853-5257 US toll-free.
Note: Comments on all transit services in the four
counties, will be accepted at all hearings. Also, comments
on SACOG’s equity/Title VI efforts in the six-county region
will be accepted at all hearings. Language interpretation
will only be available via Zoom online/app.
........................ .. .. .. . .. . .
To arrange for language translation or sign language
interpretation for deaf persons, please call (916) 321-9000
or email transitneeds@sacog.org at least 72 hours prior
to the meeting. Hearings are accessible to persons with
disabilities.

@
@
DOWNLOAD

Email Comments:

Online Comments:

transitneeds@sacog.org

.................

@
sacog.org/unmet

DOWNLOAD

DOWNLOAD

Phone/Text Comments:
(916) 426-3799

1415 L Street, Suite 300
Sacramento, CA 95814
tel 916.321.9000
fax 916.321.9551
tdd 916.321.9550
www.sacog.org

.................
Mail Comments:

DOWNLOAD

SACOG Attn:
Unmet Transit Needs/Title VI
1415 L Street, Suite 300
Sacramento, CA 95814

All comments must
be received by
November 23, 2020

Cuéntanos sobre tus
necesidades de tránsito
Queremos saber si el autobús,
paratránsito, Dial- A-Ride, o tren
ligero satisfacen sus necesidades. Sus
operadores locales de tránsito público
y la agencia regional de planificación
de transporte, el Sacramento Area
Council of Governments, están
buscando comentarios y sugerencias
que nos ayuden a planificar y mejorar los
servicios de tránsito en los condados de
Sacramento, Yolo, Yuba, y Sutter.
SACOG también está buscando
información con respecto a nuestros
esfuerzos regionales de seis condados
sobre equidad y el Título VI dve la Ley
de Derechos Civiles para garantizar
que todos los programas o actividades
provistos por SACOG no discriminen por
motivos de raza, color u origen nacional.
Puede compartir sus comentarios sobre
los servicios de tránsito y la equidad /
@
Título VI de varias maneras:

@

PARTICIPE EN UNA AUDIENCIA
DE NECESIDADES DE TRÁNSITO
INSATISFECHAS:
YOLO COUNTY, MIÉRCOLES, 4
NOVEMBER, DE 2020 6 PM
ID de reunión: 927 9341 6737,
Contraseña: unmetneeds
Se proporcionará traducción al español
Únase a una audiencia a través de una computadora
portátil, computadora o teléfono inteligente: www.zoom.
us o mediante la aplicación Zoom. Acceso telefónico:
1-888-475-4499 o 1-877-853-5257 sin cargo en EE. UU.
Nota: Se aceptarán comentarios sobre todos los
servicios de tránsito en los cuatro condados en todas
las audiencias. Además, en todas las audiencias se
aceptarán comentarios sobre los esfuerzos de equidad
/ Título VI de SACOG en la región de los seis condados.
La interpretación de idiomas solo estará disponible a
través de Zoom en línea / aplicación.
............................. .. .. ..
Para organizar la traducción del idioma o la
interpretación del lenguaje de señas para sordos, llame
al (916) 321-9000 o email transitneeds@sacog.org al
menos 72 horas antes de la reunión. Las reuniones son
accesibles para personas con discapacidad.

@
DOWNLOAD

Comentarios por email:
transitneeds@sacog.org

.............

Comentarios por Internet:
@
sacog.org/unmet
DOWNLOAD

DOWNLOAD

Comentarios por teléfono/texto:
(916) 426-3799

1415 L Street, Suite 300
Sacramento, CA 95814
tel 916.321.9000
fax 916.321.9551
tdd 916.321.9550
www.sacog.org

.............

Comentarios por correo:
SACOG Atención:
Unmet Transit Needs/Title VI
1415 L Street, Suite 300
Sacramento, CA 95814

DOWNLOAD

Todos los comentarios
deben recibidas antes del 23
de Noviembre, 2020

Tell Us About
Your Transit Needs
We want to know if bus, dial-a-ride,
paratransit, or light rail services are
meeting your needs.

PARTICIPATE IN AN UNMET
TRANSIT NEEDS HEARING:

Your local transit operators and the
regional transportation planning
agency, the Sacramento Area Council of
Governments, are looking for comments
and suggestions that will help plan and
improve transit services in Sacramento,
Yolo, Yuba and Sutter counties.

YUBA AND SUTTER COUNTIES,
TUESDAY, OCTOBER 27 AT 2 PM
Zoom meeting ID – 976 6567 0483,
passcode – unmetneeds

Join a Hearing via laptop, computer, or smartphone: www.
zoom.us or via the Zoom app. Phone access: 1-888-4754499 or 1-877-853-5257 US toll-free.

SACOG is also seeking input regarding our
six county regional efforts on equity and
Title VI of the Civil Rights Act to ensure
that all programs and activities provided
by SACOG do not discriminate on the
basis of race, color, or national origin.

Note: Comments on all transit services in the four
counties, will be accepted at all hearings. Also, comments
on SACOG’s equity/Title VI efforts in the six-county region
will be accepted at all hearings. Language interpretation
will only be available via Zoom online/app.
........................ .. .. .. . .. . .

You can share your comments on transit
services and equity/Title VI in a number of
@
ways:

To arrange for language translation or sign language
interpretation for deaf persons, please call (916) 321-9000
or email transitneeds@sacog.org at least 72 hours prior
to the meeting. Hearings are accessible to persons with
disabilities.

@
@
DOWNLOAD

Email Comments:

Online Comments:

transitneeds@sacog.org

.................

@
sacog.org/unmet

DOWNLOAD

DOWNLOAD

Phone/Text Comments:
(916) 426-3799

1415 L Street, Suite 300
Sacramento, CA 95814
tel 916.321.9000
fax 916.321.9551
tdd 916.321.9550
www.sacog.org

.................
Mail Comments:

All comments must
be received by
November 23, 2020

DOWNLOAD

SACOG Attn:
Unmet Transit Needs/Title VI
1415 L Street, Suite 300
Sacramento, CA 95814

Yuba-Sutter Transit

Cuéntanos sobre tus
necesidades de tránsito
Queremos saber si el autobús,
paratránsito, Dial- A-Ride, o tren
ligero satisfacen sus necesidades. Sus
operadores locales de tránsito público
y la agencia regional de planificación
de transporte, el Sacramento Area
Council of Governments, están
buscando comentarios y sugerencias
que nos ayuden a planificar y mejorar los
servicios de tránsito en los condados de
Sacramento, Yolo, Yuba, y Sutter.
SACOG también está buscando
información con respecto a nuestros
esfuerzos regionales de seis condados
sobre equidad y el Título VI dve la Ley
de Derechos Civiles para garantizar
que todos los programas o actividades
provistos por SACOG no discriminen por
motivos de raza, color u origen nacional.
Puede compartir sus comentarios sobre
los servicios de tránsito y la equidad /
Título VI de varias maneras:
@

PARTICIPE EN UNA AUDIENCIA
DE NECESIDADES DE TRÁNSITO
INSATISFECHAS:
YUBA AND SUTTER COUNTIES, MARTES,
27 DE OCTUBRE, DE 2020 2 PM
ID de reunión: 976 6567 0483,
Contraseña: unmetneeds
Únase a una audiencia a través de una computadora
portátil, computadora o teléfono inteligente: www.zoom.
us o mediante la aplicación Zoom. Acceso telefónico:
1-888-475-4499 o 1-877-853-5257 sin cargo en EE. UU.
Nota: Se aceptarán comentarios sobre todos los
servicios de tránsito en los cuatro condados en todas
las audiencias. Además, en todas las audiencias se
aceptarán comentarios sobre los esfuerzos de equidad
/ Título VI de SACOG en la región de los seis condados.
La interpretación de idiomas solo estará disponible a
través de Zoom en línea / aplicación.
............................. .. .. ..
Para organizar la traducción del idioma o la
interpretación del lenguaje de señas para sordos, llame
al (916) 321-9000 o email transitneeds@sacog.org al
menos 72 horas antes de la reunión. Las reuniones son
accesibles para personas con discapacidad.
@

@
@
DOWNLOAD

Comentarios por email:
transitneeds@sacog.org

.............

Comentarios por Internet:
sacog.org/unmet
DOWNLOAD

DOWNLOAD

Comentarios por teléfono/texto:
(916) 426-3799

1415 L Street, Suite 300
Sacramento, CA 95814
tel 916.321.9000
fax 916.321.9551
tdd 916.321.9550
www.sacog.org

Comentarios por correo:
SACOG Atención:
Unmet Transit Needs/Title VI
1415 L Street, Suite 300
Sacramento, CA 95814

DOWNLOAD

Todos los comentarios deben recibidas antes
del 23 de Noviembre, 2020

Yuba-Sutter Transit

APPENDIX D – SACOG Public Participation Plan, 2013
Link: https://www.sacog.org/post/public-participation-plan

APPENDIX E – MTP/SCS Chapter 2: What is the
MTP/SCS?
Link: https://www.sacog.org/sites/main/files/fileattachments/chapter2_mtp-scs_0.pdf?1580327283

APPENDIX F – Subrecipient Management

SACOG Subrecipient Assistance and Funding Requests
SACOG Core 4-County Funding Programs (includes Regional and Community Design programs)
Is there a description of the procedures the MPO uses to provide assistance to potential
subrecipients applying for funding?
In the build up to each four-county funding round SACOG staff develop a series of materials to
assist potential subrecipients.
First, staff presents a policy framework for SACOG board deliberation and ultimate action. This
framework establishes the overall goals/objectives for the available funding and the individual
funding programs in the cycle. Potential project applicants can turn to the policy framework for
a quick overview of the round, which has been a helpful product to succinctly summarize the key
points for the available funding.
Next, staff develops guidelines for each individual program established in the policy framework.
The guidelines give the details that sponsors need in order to apply to each funding program.
First, the guidelines describe eligibility, screening criteria, and other foundational elements of
the program. The second section of the guidelines gives a ‘how to’ description of applying to the
program, included detailed coverage of the application itself and any associated exhibits.
Finally, the third section of the guidelines covers evaluation and selection criteria; potential
subrecipients can turn to this section for guidance on how projects are evaluated and reviewed.
In each funding round SACOG devotes significant resources to meet and talk through the funding
round material with any potential sponsor during the buildup to the round and call for projects,
both on an individual sponsor level and collectively (such as through webinars and group calls).
In these sessions staff answer any questions potential applicants may have and provide guidance
on how potential projects align with the goals and objectives of the individual programs. In the
2020-2021 funding round SACOG has offered to hold a pre-application consultation for any
interested applicant. Staff has worked to host these sessions virtually, so that sponsors still have
access to these important resources. When asked, staff has also looked at draft material and
indicators prior to the closure of the call for projects. Finally, staff updates the funding round
webpage with the relevant information, including timelines, application materials, webinar
recordings and frequently asked questions (FAQ) resources.
What efforts to assist and support potential subrecipients, including efforts to assist those that would
serve predominantly minority populations?
In addition to the assistance discussed above, SACOG has created the Project Performance Assessment
(PPA) tool to support potential subrecipients and has streamlined the Transit Asset Management (TAM)

data asked on sponsors. The tool is online and open for any to use and provides the required data
needed to apply in the program (sponsors are welcome to include any additional data/analysis in their
application packet). The data improvements, in addition to multiple streamlining efforts completed the
last few years, greatly reduces the time needed to apply in the various programs, which supports
applications from less-resourced sponsors and subrecipients. Further, the tools’ data gives indicators on
how the project serves predominantly minority populations, so that these sponsors can include such
information in the application to demonstrate need and benefit.
Building off these streamlining and data tool improvements, in the last few cycles SACOG has added
additional efforts to support subrecipients that serve predominantly minority populations. The prior
cycle included provisions in the guidelines that reduced or eliminated local resource requirements for
projects that serve disadvantaged communities; this policy has been expanded in the current funding
cycle to include the large regional program. The current funding round also includes a planning program
to ensure a pipeline of projects that serve disadvantaged communities as well as improvements to the
data tool to better demonstrate how a project supports investment in underserved areas. These steps
align with the supporting policies of the Metropolitan Transportation Plan/Sustainable Communities
Strategy (MTP/SCS, SACOG’s long range plan) to incentivize transportation investments that benefit
environmental justice communities.
Record of funding requests received from private non-profit organizations, State or local
governmental authorities, and Indian tribes.
Each funding round has a summary table of awards by program and category that is part of the final
board action and is included on SACOG’s funding round webpage: https://www.sacog.org/regionalfunding-programs.
A description of how the MPO develops its competitive selection process.
The program guidelines (discussed above) describe the competitive selection process of each funding
program. While each of the core programs in the four-county funding round have their own
performance objectives and selection criteria, they share common elements in the approach to project
evaluation.
First, each program’s guidelines lay out the performance outcomes, selection criteria, and project
evaluation process. Potential sponsors and applicants can use the guidelines to review and understand
how projects will be evaluated as they consider applying to the various programs. Once the call for
projects closes (i.e., when applications are due), SACOG convenes working groups comprised of internal
performance outcome leads and external experts to evaluate the applications. All involved individuals
sign an agreement that ensures conflict of interest requirements are met. Generally, the core programs
have a technical project delivery working group consisting primarily of experienced project engineers
reviewing project applications to confirm eligibility and assess programming risks, scope, schedule and
budget. Each project in the core programs also receives a quantitative evaluation of performance
outcome indicators. A performance outcome working group then evaluates project benefits against the

performance selection criteria. Finally, a policy working group draws on these joint reviews to complete
final evaluations. SACOG management staff review all working group analysis across the selection
criteria to recommend a full project list to the SACOG board for funding awards.

SACOG Transportation Demand Management (TDM) Funding Programs
Is there a description of the procedures the MPO uses to provide assistance to potential
subrecipients applying for funding?

Prior funding round guidelines and applications for TDM on our website. As part of this we
encourage potential applicants to reach out to staff for assistance. For the first year of innovations
grants we encouraged applicants to submit a pre-application so that staff could provide feedback,
but we removed this in other grant rounds as it was an extra step for applicants and instead just
encouraged them to come to us with ideas for feedback.
https://www.sacog.org/transportation-demand-management-0

What efforts to assist and support potential subrecipients, including efforts to assist those that would
serve predominantly minority populations?
We have also hosted webinars to go over funding guidelines and highlight what will make a
competitive application. We had criteria in the innovations grants guidelines requiring applicants to
consider the needs of low income, minority, disabled, youth, senior and/or populations that are
typically most burdened by a lack of transportation options.
https://www.sacog.org/announcement/application-guidance-tdm-innovations-grant
https://www.sacog.org/post/tdm-innovations-grant
Record of funding requests received from private non-profit organizations, State or local
governmental authorities, and Indian tribes.
Each TDM funding round has a summary table of awards by program and category that is part of the
final board action and is included on SACOG’s TDM webpage:

https://www.sacog.org/transportation-demand-management-program.
SACOG Active Transportation Program (ATP) Funding Programs
A description of how the MPO develops its competitive selection process.

Staff drafts funding guidelines and shares them with stakeholders for comments. We then take them
through committees and to the board for final approval.

Is there a description of the procedures the MPO uses to provide assistance to potential
subrecipients applying for funding?
Assistance is described in the OWP under Pedestrian and Bicycle Planning. Assistance is
publicized through SACOG email lists, public meetings, and on www.sacog.org.
What efforts to assist and support potential subrecipients, including efforts to assist those that
would serve predominantly minority populations?
SACOG provides technical assistance to project sponsors applying for regional funding,
including one-on-one counseling with potential subrecipients to discuss potential projects,
benefits, and supportive data; one-on-one project feedback sessions at the end of each
competition; regional data specific to their project location; and public workshops. Staff ensures
responsiveness to all potential subrecipient questions and requests.
A description of how the MPO develops its competitive selection process.
See Attachment D of https://www.sacog.org/sites/main/files/fileattachments/final_2019_regional_active_transportation_program_funding_recommendation.pdf?1553
207246

Record of funding requests received from private non-profit organizations, State or local
governmental authorities, and Indian tribes.
Each ATP funding round has a summary table of awards by program and category that is part of the
final board action and is included on SACOG’s ATP webpage: https://www.sacog.org/activetransportation-program.
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CHAPTER 1: MONITORING PASS-THROUGH FUNDS

INTRODUCTION

SACOG is a Metropolitan Planning Organization (MPO) mandated by the Federal and State
governments to develop regional plans for transportation, growth management, air quality and
other issues of regional significance. SACOG functions as the MPO for six California counties: El
Dorado, Placer, Sacramento, Sutter, Yolo, and Yuba, except for the Tahoe Basin in El Dorado and
Placer counties, which is part of the Tahoe Regional Planning Agency MPO.

SACOG receives Federal funds directly from Federal agencies and Federal funds pass-through the
California Department of Transportation (Caltrans). Federal sources of funds primarily include
the Federal Highway Administration (FHWA) and the Federal Transit Administration (FTA)
Consolidated Planning Grant funds (CPG). These funds are administered through the Master Fund
Transfer Agreement (MFTA) between Caltrans and SACOG. (See Appendix A - MFTA). CPG funds
are a primary source of funding for SACOG's annual Overall Work Program (OWP) that is
approved by FTA/FHWA.

The following fund sources are governed by the terms and conditions of the MFTA, as included
in each annual Overall Work Program Agreement (OWPA) between SACOG and Caltrans:







FHWA – Metropolitan Planning
FHWA – Partnership Planning
FTA Metropolitan Planning – Section 5303
FTA State Planning and Research – Section 5304
Any other Federal or State Funds administered by and through Caltrans, Office of
Regional and Interagency Planning

SACOG and its Subrecipients have access to the Regional Planning Handbook developed by the
Caltrans Headquarters Office of Regional and Interagency Planning (ORIP) as a resource to
describe the interactions between Caltrans District 3 staff, ORIP staff, Metropolitan Planning
Organizations (MPOs), Regional Transportation Planning Agencies (RTPAs) on the Overall Work
Program (OWP) and the Regional Transportation Plan (RTP).

1. PURPOSE
The purpose of this policy is to ensure that Subrecipients agree to comply with Code of Federal
Regulations, Title 2, Chapter 2, Part 200. It is the intent of this manual to establish policies
documenting SACOG’s procedures to ensure that grants awarded are consistent with Federal,
State and SACOG priorities, and that payments made to Subrecipients are for costs associated
with activities and/or products identified in the Subrecipient Agreement and that such costs are
allowable and eligible for reimbursement. This manual also provides procedures that SACOG will
follow to exercise oversight of the Subrecipients and the procedures that the Subrecipients will
follow to ensure compliance with Federal and State laws and regulations.

Section I describes the Federal and State regulations and procedures SACOG will implement to
ensure compliance by Subrecipients receiving these grant funds.

Section II describes the responsibilities of the Subrecipients of SACOG grant awards.

2. APPLICABILITY
The procedures in this policy apply to SACOG and its Subrecipients seeking to receive grant
funds from SACOG. All Subrecipients of Federal and/or State grant funds through SACOG are
subject to the same Federal and State requirements as SACOG (See Section I).

3. SUBRECIPIENTS
Subrecipients are non-Federal entities that expend Federal grant awards or State funds received
from a pass-through entity to carry out a Federal and/or State program. A Subrecipient may also
be a recipient of other Federal awards directly from a Federal awarding agency. A Subrecipient
may also be a recipient of State funds directly from a State agency. Whether the Subrecipient
receives awards from a Federal agency or State agency or a pass-through entity, the Subrecipient
is subject to the same Federal and State regulations as the pass-through entity.

SACOG is considered a “pass-through entity” in relation to its Subrecipients, and as such requires
that its consultants and Subrecipients comply with the applicable terms and conditions (flowdown provisions) of the MFTA and fund requirements. A “pass-through entity” is defined as a nonFederal entity that provides a Federal award to a Subrecipient to carry out a Federal program
(CFR Title 2, Chapter 2, Part 200).

SACOG’s Subrecipients include, but are not limited to, transportation commissions, transit
agencies, cities, counties, councils of governments and other public, private and/or non-profit
agencies. Agreements with these Subrecipients take the form of Memorandum of Understanding
(MOU), Funding Agreements, or similar agreements. SACOG’s agreements with its Subrecipients
are documented through Continuing Cooperative Agreements (CCA) (See Appendix B, CCA
Template).

SECTION I: REGULATORY PROCEDURES FOR SUBRECIPIENTS

Subrecipients are subject to the same Federal and State requirements as SACOG. SACOG’s MFTA
with Caltrans requires SACOG and its contractors, subcontractors and Subrecipients to comply
with Federal and State requirements set forth in the MFTA.

Applicable Federal regulations include, but are not limited to, the following:

The Code of Federal Regulations, Title 2, Chapter 2, Part 200 ;

(a). Definitions. Subpart A (1) establishes uniform administrative requirements, cost principles,
and audit requirements for Federal awards to non-Federal entities, as described in §200.101
Applicability. Federal awarding agencies shall not impose additional or inconsistent
requirements, except as provided in §§200.102 Exceptions and 200.210 Information contained
in a Federal award, or unless specifically required by Federal statute, regulation, or Executive
Order. (2) provides the basis for a systematic and periodic collection and uniform submission
by Federal agencies of information on all Federal financial assistance programs to the Office of
Management and Budget (OMB). It also establishes Federal policies related to the delivery of
this information to the public, including through the use of electronic media. It prescribes the
manner in which General Services Administration (GSA), OMB, and Federal agencies that
administer Federal financial assistance programs are to carry out their statutory
responsibilities under the Federal Program Information Act (31 U.S.C. 6101-6106).

(b) Administrative requirements. Subparts B through D of this part set forth the uniform
administrative requirements for grant and cooperative agreements, including the requirements
for Federal awarding agency management of Federal grant programs before the Federal award
has been made, and the requirements Federal awarding agencies may impose on non-Federal
entities in the Federal award.

(c) Cost Principles. Subpart E—Cost Principles of this part establishes principles for determining
the allowable costs incurred by non-Federal entities under Federal awards. The principles are
for the purpose of cost determination and are not intended to identify the circumstances or
dictate the extent of Federal Government participation in the financing of a particular program
or project. The principles are designed to provide that Federal awards bear their fair share of
cost recognized under these principles except where restricted or prohibited by statute.

(d) Single Audit Requirements and Audit Follow-up. Subpart F—Audit Requirements of this part
is issued pursuant to the Single Audit Act Amendments of 1996, (31 U.S.C. 7501-7507). It sets
forth standards for obtaining consistency and uniformity among Federal agencies for the audit
of non-Federal entities expending Federal awards. These provisions also provide the policies
and procedures for Federal awarding agencies and pass-through entities when using the results
of these audits.

(e) For OMB guidance to Federal awarding agencies on Challenges and Prizes, please see M-1011 Guidance on the Use of Challenges and Prizes to Promote Open Government, issued March 8,
2010, or its successor.

Federal Transit Administration, Circular 4220.1F, Third Party Contracting Requirements

This circular sets forth the requirements a grantee shall adhere to in the solicitation, award and
administration of its third-party contracts.

Federal Transit Administration, Circular 5010.1E, Grant Management Guidelines

The purpose of this circular is to provide guidelines and management procedures for
Metropolitan Planning grants, Capital Program grants and Urbanized Area Formula grants for
assistance programs of the Federal Transit Administration (FTA), after award.

Federal Transit Administration, Circular 8100.1C, Program Guidance and Application
Instructions for Metropolitan Planning Grants

This circular provides application instructions and program guidance instructions for the
preparation of Metropolitan Planning Program (MPP) grant applications for funds authorized by
49 U.S.C. 5303.

The Code of Federal Regulations, Title 2, Chapter 2, Part 200 may be accessed on the Internet at
http://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/ Title02/2cfr200_main_02.tpl

The Federal Transit Administration circulars may be accessed at
https://www.transit.dot.gov/regulations-and-guidance/fta-circulars/final-circulars.

Subrecipients have an affirmative duty to review the above Federal regulations so that they can
comply with the requirements.

Subrecipients shall also comply with the Federal Certifications and Assurances, including the
Lobbying Certification, as required by the MFTA. (Appendix A).

Subrecipients shall also comply with the Caltrans Local Assistant Procedures Manual Chapter
5, Accounting/Invoicing (LPP 04-10) when seeking reimbursement of indirect costs or including
indirect costs in the in-kind match amount. In instances where SACOG authorizes a Subrecipient
to retain a consultant(s) to perform work, the consultant selection process shall comply with
competitive selection requirements under CFR Title 2, Part 200 and State law and procedures,
including the Caltrans Local Assistance Procedures Manual and Local Program Procedure (LPP
00-05) at www.dot.ca.gov/hq/LocalPrograms/lam/lapm.htm. Further, Subrecipients shall
incorporate all applicable flow-down requirements (from the CCA or other funding agreement
between SACOG and the Subrecipient), including the Federal and State requirements described
above, into such consultant(s) contracts.

Subrecipients shall also comply with SACOG’s Policies and Procedures Manual as may be
modified from time to time.

A. SACOG SUBRECIPIENT MONITORING AND MANAGEMENT
In accordance with CFR Title 2, Chapter 2, Part 200.331, SACOG performs Subrecipient
monitoring and management. SACOG utilizes various methods to monitor Subrecipients and
insure compliance with Federal and State regulations. SACOG oversees all procurement of
consultants for Subrecipients to ensure that procurements are conducted in accordance with CFR
Title 2, Chapter 2, Part 200.

SACOG will evaluate each Subrecipient’s risk of noncompliance with Federal statutes, regulations,
and the terms and conditions of the subaward for purposes of determining the appropriate level
of Subrecipient monitoring.

The factors used to determine risk will be reviewed each year prior to the assessment in order to
ensure relevance. All Subrecipient shall be reviewed and assessed using the same guidelines. At
any time during the year, should there be any major changes or cause for concern within a
subrecipient, SACOG may deem it necessary to reevaluate a subrecipient using the risk
assessment tool.

The type and frequency of the monitoring will be divided into the following categories:

Mini
mal
to
Low Risk

Requires at a minimum a desk review
conducted once per year.

Mediu
m to High
Risk

Requires at least one on site monitoring
visit per year.

At a minimum, SACOG Subrecipient monitoring, and management will include:





The completion of a Subrecipient risk assessment which evaluates:
1. Subrecipient financial stability;
2. Quality of Subrecipient management systems and ability to meet management
standards per CFR Title 2, Chapter 2, Part 200;
3. Subrecipient history of performance in managing prior awards, including timeliness
of compliance with reporting requirements and conformance with terms and
conditions;
4. The results of previous audits, including whether or not the subrecipient receives a
Single Audit, and the extent to which the same or similar subaward has been audited
as a major program;
5. Subrecipient’s ability to implement regulatory or other requirements; and
6. Subrecipient debarments and/or suspensions.
The Subrecipient Questionnaire is a self-monitoring tool to be completed by each
Subrecipient at least once a year and submitted to the Project Manager. The completed
questionnaire will be reviewed and checked for accuracy and compliance and used in
conjunction with the risk assessment in determining the appropriate level of Subrecipient
monitoring.



Each non-Federal recipient and Subrecipient expending Federal awards is responsible for
complying with the Uniform Guidance 2 CFR Part 200 Subpart F-Audit Requirements.
In accordance with CFR Part 200.501(a), if a Subrecipient expends $750,000 or more in
Federal awards during any fiscal year beginning on or after December 26, 2014, the entity
must have a single or program-specific audit conducted for that year. Each Subrecipient is
responsible for ensuring that any single or program-specific audit required by the Uniform
Guidance adheres to Part 200.500 - 200.521. The Project Manager or designee will review
each audit received for compliance with the appropriate regulations.
If a non-Federal entity expends less than $750,000 in Federal awards in its fiscal year, no
audit is required for that fiscal year under Part 200.501(d), except as noted at Part
200.503.
The Subrecipient will submit a copy of the audit report to the Project Manager. Audit
report submission and findings will follow the procedures detailed in the Audit
Requirements, Audit Resolution, Audit Appeal, and Debt Collection Policies & Procedures.



Equipment and other capital expenditures exceeding $5,000 (Capital Equipment) shall be
approved by SACOG and/or grantor for the purchase of such fixed assets by the
Subrecipient. The Subrecipient shall obtain written approval of SACOG and/or grantor
prior to purchasing the capital equipment. Subrecipient shall establish policies and
procedures with respect to the use, management and disposition of capital equipment
purchased with the Federal award in accordance the 2 CFR Part 200.313(b) and 2 CFR Part
1201.313.



The development of Overall Work Plan and corresponding Continuing Cooperative
Agreements in sufficient detail to provide a clear understanding of activities, tasks,
deliverables, cost and schedule for work to be done by sub-recipients.



The review of each Subrecipient invoice to ensure that the work performed, and costs billed
are in compliance with the Subrecipient Agreement and applicable State and Federal
Regulations. To facilitate this review, subrecipients are required to submit sufficient invoice
detail. Review and approvals will be documented by the Project Manager’s and/or
Management Team or Chief Executive Officer’s signature.



Payments will be withheld from sub-recipients for the following reasons:
1. Insufficient detail to support the costs billed;
2. Unallowable costs;
3. Ineligible costs; and/or
4. Incomplete work or work not completed in accordance with required specifications.



Periodic training of SACOG and sub-recipient staff will be provided to ensure currency and
continued compliance with this policy.

B. SACOG PROJECT MANAGER SUBRECIPIENT OVERSIGHT RESPONSIBILITIES:

1.
2.
3.
4.
5.
6.
7.
8.

Encourage Subrecipients to submit monthly invoices;
Verify that invoices include progress reports;
Review progress reports to ensure project is progressing appropriately and on schedule;
Compare invoice to agreement budget to ensure eligibility of costs and that costs do not
exceed budget;
Review invoice to ensure supporting documentation is included and invoiced costs are within
the scope of work for the project(s) being invoiced;
Obtain report, certification and supporting documentation of local (non-federal)/in-kind
match work from the Subrecipient;
Review Subrecipient match tasks for eligibility; and
Notify SACOG Finance Director that invoice is approved or disapproved.

C. SACOG SUBRECIPIENT PROJECT FILES
Subrecipient project files will contain, at a minimum, the following:

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.

Project proposal (cooperative agreement tasks);
Project scope;
Correspondence, including communications log;
Meeting agendas, minutes, and attachments;
Progress reports;
Interim and final products;
Project close out forms;
Copies of other applicable project documents as required, such as copies of contracts or
MOUs; and
Provide estimates to complete projects and the estimated completion date.
Risk assessment
Subrecipient Questionnaire
Financial Statements, Audit, and Single Audit (if applicable)
List of fixed assets purchased with the Federal award (if applicable)

SECTION II: SUBRECIPIENTS RESPONSIBILITIES

A. PROJECT MANAGEMENT AND ADMINISTRATION

The Subrecipients shall designate a person as Subrecipient Project Manager who is primarily
responsible for the execution of the grant. Subrecipients shall insure that their practices are in

compliance with the guidelines discussed in Parts B through G. In addition, Subrecipients and
Subrecipient Project Managers have the following responsibilities:

1. Provide SACOG with copies of Joint Powers Agreements or other founding legal
documents and any changes to legal status;
2. Report to SACOG and provide copies of contracts when a new Executive Director or other
chief organizational officer is retained;
3. Keep SACOG informed on the project progress and request prior approval of any changes
when necessary;
4. Inform SACOG of any issues that arise with the projects, at the earliest possible time, to
insure that the projects are completed on schedule and within budget;
5. Submit accurate and complete invoices. These invoices shall show the costs incurred, in
detail. If there are staff costs they shall show the name(s) of the staff, their hourly pay
rates, fringe benefit rates and costs, and overhead rate, if applicable. The invoices shall
also show the billing period, project (OWP) number and title, year to date budget and
costs and the remaining budget for each project;
6. Provide a report, certification and supporting documentation of local (non-federal)/inkind match (see Part B below for additional detail);
7. Obtain approval of indirect rates through submittal of Indirect Cost Rate Proposals prior
to seeking reimbursement and provide SACOG with a copy of the approved rate from
Caltrans or Federal Cognizant Agency;
8. Develop the scope of work for projects involving contractors;
9. Review the consultant's work products and providing progress reports,
10. Monitor the day-to-day activities of the consultant;
11. Recommend approval of payment of invoices from the consultant, promptly;
12. Track, monitor and report on all of their SACOG projects, whether staff or consultant
projects;
13. Provide estimates to complete projects and the estimated completion date.
14. Track and manage all fixed assets in accordance to federal and regulations.
B. LOCAL (NON-FEDERAL) MATCH

CFR Title 2, Part 200.306 contains the Federal regulations for matching or cost sharing. A
matching or cost sharing requirement may be satisfied by: 1. Allowable costs incurred by the
grantee, subgrantee or a cost-type contractor under the assistance agreement, including
allowable costs borne by non-Federal grants; 2. the value of third-party in-kind contributions
applicable to the period to which the matching requirements apply.

CPG funding requires a non-Federal match, currently 11.47 percent of the total funding of a
project. The match is 11.47 percent of the total sum of Federal participation plus the required
non-Federal participation amount. The match is calculated work element by work element, not
on the total Federal funds in the OWP.

Match requirements are included in the Federal award letter and are contained in the Caltrans
Regional Planning Handbook. As mentioned above, one of the requirements for match funds is
that they are not from Federal funds. Subrecipients shall ensure that non-Federal funds are used
for the match provided. The MFTA also notes the matching requirements in Article 1, Section I-J.
(See Appendix A, Page 3). SACOG also agrees, in the Overall Work Program Agreement (OWPA)
with Caltrans, to comply with the Federal matching requirements for CPG funds. SACOG
prescribes its requirements to Subrecipients for match funds in the CCA. This part gives the
requirements for In-Kind Match Reports and Cash Matches (See Appendix B, Subrecipient
Agreement Template).

C. THIRD PARTY CONTRACTS

When work is contracted out, all Federal and State compliance responsibilities of SACOG apply
to the consultant third party entities as they do to SACOG and shall be included in the consultant
agreements. If portions of the work are further contracted out to subconsultants, the consultant
shall include the Federal and State compliance responsibilities in the subconsultants’
agreements.

D. INVOICING

The Local Assistance Procedures Manual and MFTA sets out the requirements for SACOG to
obtain reimbursement for expenditures on Federal and State funded projects. SACOG is required
to submit invoices to Caltrans for completed work. Invoices may be submitted monthly to
Caltrans. Section 5 of the Local Assistance Procedures Manual describes the invoice process
and requirements, which apply to Subrecipients as well as SACOG. For direct federal awards, the
award notice sets out the requirements for SACOG to obtain reimbursement for expenditures.

Invoices may vary in format but shall include the following information:
1.
2.
3.
4.
5.

Invoice date;
Invoice number;
Progress reports;
Local (non-federal) match certification and supporting documentation;
Supporting documentation to support invoice reimbursement request, including but not
limited to, cancelled checks, reports from accounting system, i.e., general ledger, transaction
reports, etc.;

6. Spreadsheets;
7. Documentation of accounting and internal control system, so that SACOG has a general
knowledge regarding how costs are allocated and segregated;
8. Third party invoices; and
9. Any additional information that will support and substantiate allowable and eligible costs.
E. PROGRESS REPORTS

The Progress Reports prepared by the Subrecipient, and submitted for SACOG's review, shall
include, but are not limited to, the following:

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.

Information such as SACOG Manager/Project Manager;
Subrecipient Project Manager responsible for the project;
A brief contract description (if applicable);
The name of the consultant (if applicable);
Work planned for the quarter;
Work accomplished in the quarter;
Work planned for the next quarter;
Issues encountered;
Issue resolution;
Any proposed amendments;
Final products;
Percentage of work complete;
OWP completion date and current estimated completion date, with an explanation of any
variance; and
14. Expenditures for the quarter and year to date and the funding split listed in the OWP.
All progress reports are due to Caltrans on the last business day of the month following the close
of the quarter. SACOG will conduct a final review upon completion of the report to ensure
accuracy before submittal to Caltrans. The SACOG Project Manager shall brief the Caltrans
Program Manager on the project so they can respond to any questions.

F. COMPLIANCE WITH FEDERAL REGULATIONS

Subrecipients are also required to be cognizant of, and ensure that their practices conform to, the
administrative requirements referenced above in Section I when accepting Federal funds. The
administrative requirements include CFR 2, Title 2, Chapter 2, Part 200; Federal Transit
Administration Circulars and the Federal Certifications and Assurances as cited in the MFTA.
(Appendix A).

G. CONFLICT OF INTEREST RULES

CFR Title 2, Part 200.318(c)(1) states that no employee, officer or agent of the non-Federal entity
shall participate in selection, or in the award or administration of a contract supported by Federal
funds if a conflict of interest, real or apparent, would be involved. Such a conflict would arise
when:





The employee, officer or agent,
Any member of his immediate family,
His or her partner, or
An organization which employs, or is about to employ, any of the above,

has a financial or other interest in the firm selected for award. The CCA also requires Subrecipient
to comply with the applicable provisions of SACOG's Conflict of Interest Policy, which
incorporates Federal and State conflict of interest requirements (Appendix B). Subrecipients
shall comply with the provisions of the State conflict of interest laws, including California
Government Code Sections 1090-1099. If SACOG determines that a Subrecipient comes within
the definition of "consultant" under the Political Reform Act (Government Code Section 87100 et
seq.), such Subrecipient shall complete and file, and shall require any other person doing work
under the Subrecipient's Agreement to complete and file, a “Statement of Economic Interest” with
SACOG disclosing Subrecipient’s and/or such other persons’ financial interests.

CHAPTER II: CHARGING COSTS TO FEDERAL AWARDS

BACKGROUND

In the performance of its mission, SACOG utilizes a number of funding sources including grants
provided by the Federal Government. In order to utilize these funds for the reimbursement of costs,
SACOG and its Subrecipients are required to follow CFR Title 2, Part 200, Subpart E - Cost Principles
when accounting for expenditures.

POLICY

SACOG charges costs that are reasonable, allowable, and allocable to an award directly or indirectly.
All unallowable costs shall be appropriately segregated from allowable costs in the general ledger in
order to assure that unallowable costs are not charged to any awards. SACOG Subrecipients are
required to follow these same requirements.

SEGREGATING UNALLOWABLE FROM ALLOWABLE COSTS
The following steps shall be taken to identify and segregate costs that are allowable and
unallowable with respect to each award:

1.

2.

The budget and grant or contract for each award shall be reviewed for costs
specifically allowable or unallowable. In particular, accounting personnel should be
knowledgeable of specific unallowable costs, such as alcoholic beverages, bad debts,
contributions, fines, lobbying, etc. and those requiring advance approval from Federal
agencies, such as equipment purchases.
No costs shall be charged directly to any award until the cost has been determined to be
allowable under the terms of the award and/or CFR Title 2, Part 200, Subpart E - Cost
Principles.

3.

For each award, an appropriate set of general ledger accounts (or account segments) shall
be established in the chart of accounts to reflect the categories of allowable costs identified
in the award or the award budget.

4.

All items of miscellaneous income or credits, including the subsequent write-offs of uncashed checks, rebates, refunds, and similar items, shall be reflected for grant accounting
purposes as reductions in allowable expenditures if the credit relates to charges that were
originally charged to an award or to activity associated with an award. The reduction in
expenditures shall be reflected in the year in which the credit is received (i.e., if the
purchase that results in the credit took place in a prior period, the prior period shall not be
amended for the credit).

CRITERIA FOR ALLOWABILITY
All costs shall meet the following criteria from CFR Title 2, Part 200, Subpart E - Cost Principles, in
order to be treated as allowable direct or indirect costs under an award:

1.

The cost shall be “reasonable” for the performance of the award, considering the
following factors:
a. Whether the cost is of a type that is generally considered as being necessary for the
operation of the agency or the performance of the award;
b. Restraints imposed by such factors as generally accepted sound business practices,
arm’s length bargaining, federal and state laws and regulations, and the terms and
conditions of the award;
c. Whether the individuals concerned acted with prudence in the circumstances;
d. Consistency with established policies and procedures of the agency, deviations from
which could unjustifiably increase the costs of the award.

2.

The cost shall be “allocable” to an award by meeting one of the following criteria:
a. The cost is incurred specifically for an award;
b. The cost benefits both the award and other work, and can be distributed in
reasonable proportion to the benefits received; or

c. The cost is necessary to the overall operation of the agency, except where a direct
relationship to any particular program or group of programs cannot be
demonstrated.

3.

The cost shall conform to any limitations or exclusions of CFR Title 2, Part 200, Subpart E Cost Principles or the award itself.

4.

Costs shall be consistently treated over time.

5.

The cost shall be determined in accordance with generally accepted accounting principles.

6.

Costs may not be included as a cost of any other financed program in the current or prior
periods.

7.

The cost shall be adequately documented.

Direct Costs
Direct costs are costs that are incurred/performed primarily as a service to clients or the general
public, when significant and necessary to the organization’s mission. These costs are generally
incurred for a specific objective and can be easily identified with a particular project
(fund/contract) or activity. Direct costs should be identified and charged exclusively to each award
or program receiving the benefit.

Each invoice shall be coded with the appropriate account reflecting which program received direct
benefit from the expenditure. Invoices should be approved by the appropriate project manager
and reviewed by accounting/administrative personnel and the Chief Executive Officer or designee.

Time sheets or personnel activity reports are also submitted on a regular basis, reflecting
employees' work and which programs directly benefited from their effort. Time sheets or personnel
activity reports shall serve as the basis for charging salaries directly to Federal awards and nonFederal functions.

Equipment purchased for exclusive use on an award and reimbursed by an agency shall be
accounted for as a direct cost of that award (i.e., such equipment shall not be capitalized and
depreciated).

Indirect Costs

Indirect costs are those that have been incurred for common or joint objectives and cannot be
readily identified with a particular grant or program but are necessary to the operation of the
organization. Indirect costs may be allocated to benefiting grants through the use of an indirect
cost rate.

Indirect Cost Rate

SACOG develops an annual indirect cost allocation plan/indirect cost rate proposal in accordance
with CFR 2, Title 2, Chapter 2, Part 200 and procedures promulgated by Caltrans Division of Audits
& Investigations. SACOG submits the indirect cost allocation plan/indirect cost rate proposal to
Caltrans Division of Audits & Investigations for review and approval. In order to invoice for
indirect costs, Subrecipients shall also have an indirect cost allocation plan/indirect cost rate
approved by Caltrans Audits & Investigations or the appropriate Federal Cognizant Agency.

Examples of the types of expenditures normally included in the indirect cost pool are:
1.

General administration

2.

Salaries and benefits of the executive officers, fiscal, human resources and administrative
personnel

3.

Depreciation of equipment and buildings

4.

Office rent and maintenance

5.

General office repairs and maintenance

The following costs are unallowable as part of the indirect cost rate:



Interest





Equipment of $5,000 and greater except with prior approval
Building improvements
Building renovations

Compensation for the use of buildings and other equipment may be made through use allowances
or depreciation.

Accounting for Specific Elements of Cost
Specific elements of costs are typically charged to Federal awards as direct or indirect costs as
follows:

Salaries and Wages – Salaries and wages shall be charged directly and indirectly based on the
functions performed by each employee, as documented on each employee’s timesheet. Project time
should be charged direct and administrative time should be charged indirect.

Compensated absences (vacation leave earned, sick leave used, and holiday pay) are considered
part of salary costs. The costs associated with compensated absences will be recorded as an indirect
cost.

Employee Benefits – Eligible benefits typically include the following:








FICA
Unemployment insurance
Worker’s compensation
Health insurance
Contributions to pension plan
Accrued vacation fringe

Benefit costs should be charged directly and indirectly in the same proportion as each individual’s
salaries and wages.

Occupancy Expenses – Monthly rent expense and related pass-through expenses shall be allocated
indirectly.

Utilities – Utilities costs include electricity and water. Such utilities costs shall be charged
indirectly.

Supplies and Materials – To the maximum extent possible, office supplies and materials are
charged directly to the grant or program/function that uses the supplies or materials. All supplies
and materials used by administrative staff shall be charged indirectly.

Postage and Shipping – To the maximum extent possible, postage and shipping costs shall be
charged directly to the grant or program/function that benefits from the postage or shipping costs.

Photocopying and Printing – Photocopying costs include all paper and copy supplies, copier
maintenance charges and the actual lease cost or depreciation expense of the copier. Photocopying
costs shall be charged directly and indirectly based on the activity.

All printing costs are charged directly to the benefiting grant or program/function when possible.

Communications – Communication costs include the costs of local telephone service and longdistance telephone charges, including charges associated with telephone calls, facsimile
transmissions, and Internet connections. These costs are charged indirectly.

Outside Services – Outside services include the costs for audits, legal fees, etc. Outside service
costs shall be charged as follows:

Audit fees – Cost of the financial statement audit and preparation of applicable reports shall
be charged as an indirect cost.

Legal fees – Legal fees shall be charged directly to the program/work element that benefits
from the services. Legal fees that are not identifiable with specific direct grants or work
elements shall be charged indirectly.

Consultants – Costs associated with consultants shall be charged directly to the
program/work element that benefits from the services. Fees that are not identifiable with
specific direct grants or work elements shall be charged indirectly.

Insurance – To the extent that insurance premiums are associated with insurance coverage for
specific grants or programs, those premium costs shall be charged directly. All insurance costs that
are not identifiable with specific direct grants or work elements (such as SACOG’s general liability
coverage) shall be charged indirectly.

Credits – The applicable portion of any credits resulting from cash discounts, volume discounts,
refunds, write-off of stale outstanding checks, trade-ins, scrap sales or similar credits shall be
credited directly or indirectly in the same manner as the purchase that resulted in the credit.

CHAPTER III: ACCOUNTING FOR LOCAL MATCH

BACKGROUND

In the performance of its mission, SACOG utilizes a number of funding sources including grants
provided both by the State of California and by the Federal agencies. Many of these fund sources
require SACOG to provide a “match” in funding from local sources either as a cash match or from InKind services.

POLICY

SACOG is required to establish local match documentation procedures. This policy applies to all
Programs that establish matching by SACOG or by partner entities (Subrecipients) receiving funds
by contract with SACOG.

PROCEDURES

1. Local Match Authorization and Approval Process

A.

SACOG is required to submit an annual plan and budget that includes a description and the
source of the match (i.e., third party in-kind contributions, board member volunteer hours,
local cash) for its own as well as its subrecipient grants that require local match.
1.

Program managers shall:
a.

Create a plan and budget including input from local entities that includes a
description of and the source of funds for local match.

b.

Review and, as appropriate, approve the local entity’s annual plan and
budget.
Note: Program managers are responsible for knowing the specific federal
matching regulations related to the federal funding source.

2.

c.

Determine how the local match will be accounted for by SACOG. For
example, a local entity may make a cash payment for their share of a federal
program or the local entity may certify they expended funds towards the
non-federal share of allowable expenditures.

d.

Verify that SACOG’s financial reporting system tracks matching funds at a
level to support the use of funds that meets the level of documentation
required by federal or state statutes.

e.

Verify the local match was not used to meet match requirements of more
than one federal award.

f.

Verify that federal funds are not used as local match unless specifically
authorized by law and SACOG receives written approval from the federal
agency supplying the match.

g.

Evaluate and approve only those contracts or inter-local agreements that
satisfy all local matching requirements.

SACOG programs shall require Subrecipients to complete and submit a local match
certification form prior to submitting RFR’s for reimbursement.

2. Third Party In-Kind Contributions
A.

All in-kind contributions and valuation methods shall be documented.

For example, if an individual’s service or time is treated as an in-kind contribution for the
match, this shall be documented as support for the in-kind contribution. For an individual’s
time provided by an organization, the calculation of the wages and benefits shall be based
on the same method that is used by the donating organization in paying the individual. If
Fair Market Value (FMV) is used for equipment or facilities, the valuation method shall be
documented.
The following are examples of third-party in-kind contributions and the valuation method:

1.

Volunteer services provided by individuals. These are based on fair market value of
the service provided. The value is not based on the potential or actual earning
ability of the volunteer who performed the service.
For example, if an attorney assists with landscaping, the value of the attorney’s inkind time cannot be based on the attorney’s hourly billing rate.

2.

Services provided by employees of another organization. These are the actual cost
incurred by the employing organization for salary and benefits. The value cannot
include organizational overhead.

3.

Donated supplies. These are based on FMV for the same products. The valuation
shall take into consideration the volume of items and the condition of the items.

4.

Donated equipment. If the title to the asset does transfer, then FMV needs to be
determined. However, authorization shall be obtained from the awarding agency if
the entire FMV can be used as an in-kind contribution or if only the standard Use
Allowance may be used.
If the title of the asset does not transfer, then the FMV of renting/leasing such asset
may be used as an in-kind contribution.

5.

Donated facilities. These shall be treated similar to that of donated equipment.
Facility structures may be considered in-kind contributions if the structure is
available to others to rent/lease and is not used as part of the organization’s daily
operations.
a.

For example, a non-profit organization owns a conference facility that is
rented to the public.

b.

If the non-profit donates the conference facility for program events, the FMV
rental cost can be considered an in-kind contribution. However, if the nonprofit has a meeting room within that facility that they use to discuss
program events, the meeting room cannot be considered an in-kind
contribution.

3. Accounting Procedures
A.

Accounting for Local Match by Cash Receipt
1.

B.

After the local entity sends in the non-federal matching funds to SACOG in support
of its local match requirement, SACOG records the receipt using a local revenue
source.

Accounting for Local Match by Certification (On SACOG Records)
1.

The Program Manager verifies that the local entity has the required match to
support their Request for Reimbursement (RFR).

2.

SACOG is the awarding agency for the federal grant and reports the total
expenditures on its federal claim (RFR).
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APPENDIX F - Subrecipient Questionnaire

Organization: ____________________________________________

1) Does your organization have its financial statements audited or reviewed by an independent
accounting firm?
_________ Yes. Please submit a copy of the most recent audited financial statements, opinion
letter, and any written communication to management, or provide a link if the report is posted
on your website.
_________ No. Please explain.

2) Other than financial statements, has any aspect of your activities been audited, reviewed, or
monitored within the past two years by a governmental agency or an independent public
accounting firm?
_________ Yes. Please provide a copy of any reports/letters that were issued.
_________ No. Please explain.

3) Do you or your organization’s financial staff have a working knowledge of the OMB circular 2
CFR 200 and other relevant federal guidelines that are applicable to determining cost
allowability for federal expenditures?
_________ Yes.

_________ No.

4) Describe your organization’s procedures to ensure that only costs deemed allowable, per the
federal guidelines, are billed to SACOG under this agreement?

5) Does your organization have a financial management system that can separately track the
source and use of funds of individual subrecipient agreements?
_________ Yes.
_________ No. Please explain.
6) Does your organization have procedures that provide assurance that consistent, fair and
equitable treatment is applied in the distribution of charges to all funding sources?
_________ Yes.

_________ No. Please explain.

7) Does your organization have controls to prevent invoicing in excess of approved or budgeted
amounts?

_________ Yes.
_________ No.

8) Does your organization have a system to document time and labor that is compliant with the
time and effort reporting standards outlined in 2 CFR 200.430?

_________ Yes.
_________ No. Please explain.

9) Have you entered into any sub-award (subcontract) agreements with another entity using funds
provided by SACOG?

_________ Yes. Please explain.

Signature: ___________________________

Date: ___________________

Name and Title:
__________________________________________________________________

APPENDIX H – SINGLE AUDIT REVIEW WORKSHEET

Contract #: -Project Billing Code #: -Funding Source: -CFDA Title: -CFDA #: -Name of Federal Awarding Agency: --

Commented [SL1]: These three fields are not applicable
depending on funding source. If not applicable, remove it.

SACRAMENTO AREA COUNCIL OF GOVERNMENTS
SUBRECIPIENT AGREEMENT
with
Subrecipient Agency Name
For The Project Name
THIS SUBRECIPIENT AGREEMENT is made and entered into effective the _______
day of __________________________, 202____ by and between SACRAMENTO AREA
COUNCIL OF GOVERNMENTS, a California joint powers agency (“SACOG”) and
the SUBRECIPIENT NAME (“Subrecipient”).

Commented [SL2]: Leave this blank. Effective date will
be filled out once contract is fully executed

RECITALS
WHEREAS, SACOG has been awarded Description of Grant/Funding administered
through the California Department of Transportation (“Caltrans”), to implement and support
Project Name; and
WHEREAS, SACOG has awarded Subrecipient with funding, on a reimbursable basis,
for Project Name (“Project”); and
WHEREAS, Subrecipient must provide a minimum of a Match %% match or a minimum
of $Match $ utilizing eligible non-Federal funds; and
WHEREAS, Subrecipient is eligible to apply for and receive Federal and State financial
assistance as a public body corporate and politic of the State of California; and
WHEREAS, the Sub-recipient is a Sub-recipient of State and Federal planning funds
programmed in SACOG's annual Overall Work Program (OWP), administered by and
through SACOG. The SACOG annual OWP is part of an agreement with the State of
California Department of Transportation (State or Caltrans), which includes the Overall
Work Program Agreement (OWPA) and Master Fund Transfer Agreement (MFTA).
Together, the OWP, the OWPA and MFTA set forth the terms and conditions under which
these funds are to be expended by SACOG and its Sub-recipients; and
WHEREAS, SACOG and the Sub-recipient intend to coordinate development of the
annual SACOG OWP, with final OWP approval by SACOG; and
WHEREAS, SACOG and the Sub-recipient intend to cooperate to ensure the timely
development, adoption and implementation of integrated comprehensive regional plans and
policies, as set forth by Federal and State requirements; and
WHEREAS, SACOG and the Sub-recipient intend to cooperate to ensure continual
satisfactory compliance with applicable Federal and State laws and planning and
management guidelines; and
WHEREAS, SACOG and Sub-recipient intend to ensure their respective cost
accounting systems meet Federal and State regional planning fund requirements; and
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WHEREAS, SACOG and the Sub-recipient intend to improve accountability of
persons carrying out the duties prescribed in this Agreement, and reduce delays associated
with the billing process.
WHEREAS, the parties wish to enter into this Subrecipient Agreement (“Agreement”)
to document the terms and conditions of SACOG’s funding of the Project.
NOW, THEREFORE, THE PARTIES AGREE AS FOLLOWS:
1.
Scope of Work: Subrecipient will fully perform all work necessary to complete
the Project as identified in Exhibit “A” (Scope of Work) which includes the tasks to be
performed by Subrecipient as well as Project deliverables, timeline and budget. Attached
hereto as Exhibit “C” and incorporated herein is Subrecipient’s Grant Application. Any
proposed amendment to Exhibit “A” must be agreed to in advance by the parties pursuant to a
written amendment in accordance with Section 12 and is subject to approval by the FTA,
FHWA, Caltrans, or any other Federal or State agency having jurisdiction.
a.

b.

Scope of Responsibilities.

1)

SACOG shall engage the Subrecipient and the Subrecipient shall be
responsible for the complete performance of the work described in
Exhibit A, including the grant-funded and any in-kind match work, in
accordance with the budget constraints described in Exhibit A as
reflected in the adopted S A C O G Overall Work Program.

2)

Subrecipient subcontracts for work identified in Exhibit A are required
to be competitively procured consistent with any applicable rules and
guidelines, including the Caltrans Local Assistance Program Manual.
Subrecipient must also include the SACOG Project Manager in
selection processes for work identified in Exhibit A. Subcontracts shall
provide all forms required by Section 6(h) of this Agreement.

3)

The Subrecipient Project Manager shall coordinate all work described
in the Exhibit A with the SACOG Project Managers identified under
each work element listed in Exhibit A. SACOG shall not be obligated
to make payments to the Subrecipient until the Subrecipient Project
Manager has carried out the applicable responsibilities described in
this Agreement.

Personnel. The Subrecipient shall hire personnel to perform the work
described in Exhibit A, only in the following manner:

1)

c.

Subrecipient Personnel. The Subrecipient, upon approval and
authorization of its governing body, shall utilize employees with
salaries that do not vary on the basis of funds received from SACOG.

Materials to be Furnished to the Subrecipient.

1)

SACOG shall, if applicable, provide the Subrecipient with a right to use
(without charge by SACOG) information, data, reports, records and
maps which are in possession of or readily available to SACOG, for the
purposes of carrying out work under this Agreement. However,
SACOG's proprietary information or otherwise confidential or privileged
materials shall not be provided to the Subrecipient, unless authorized
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by SACOG's legal counsel, except as provided under the Public
Records Act and other state and federal laws.

2)

At the option of SACOG and if allowable under Federal and State grant
requirements, SACOG may, if applicable to project scope of work,
procure equipment, software, or other materials for use by the Subrecipient, only for purposes of carrying out work described under this
Agreement. The Subrecipient agrees to comply with all license
agreements for software or other materials procured by SACOG for use
by the Subrecipient.

3)

If applicable, all equipment, software, or other materials provided to the
Subrecipient under this Agreement shall remain the property of SACOG
and shall be returned to SACOG upon project completion.

2.

Time of Performance:

a.

Subrecipient will commence work upon the effective date of this Agreement and
will complete work as expeditiously as is consistent with generally accepted
standards of professional skill and care and the orderly progress of work.
Subrecipient will provide written progress reports to SACOG at least quarterly
(March, June, September and December) in format as shown in Exhibit D.
Subrecipient agrees to follow, and to require its contractors to follow, the
timeline identified in Exhibit A. If a substantive change to the identified timeline
is desired, Subrecipient’s Project Manager will provide an immediate written
request for approval to the SACOG Project Manager, including the reasons for
the requested change. Approval by the SACOG Project Manager will not be
unreasonably withheld.

b.

All work will be completed and this Agreement will expire on Insert Contract End
Date unless otherwise terminated as provided for in this Agreement or extended
by written agreement between the parties, which written agreement is subject
to approval by the FTA, FHWA, Caltrans, or any other Federal or State agency
having jurisdiction.

c.

The services provided pursuant to this Agreement shall begin upon issuance
of a Notice to Proceed by SACOG to the Sub-recipient and shall continue until
completion, but not later than the date identified in subsection (b) above.

3.
Compliance with Laws: Subrecipient will comply with all applicable Federal,
State, and local laws, codes, ordinances, regulations, orders, circulars, and directives,
including, without limitation, all Federal regulatory requirements associated with the funding
provided to Subrecipient hereunder. These regulations, orders, circulars, and directives
include, without limitation, the following: 48 CFR, Federal Acquisition Regulations System,
Chapter 1, Part 31.000, et seq.; and 2 CFR, Chapters 1 and 2, Parts 200, 215, 220, 225, and
230, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for
Federal Awards. Further, Subrecipient will require the appropriate debarment certification form
from all Subrecipient contractors and Subrecipient certifies that it will not knowingly enter into
any transaction with a contractor, subcontractor, material supplier, or vendor who is debarred,
suspended, declared ineligible, or voluntarily excluded from covered transactions by any
Federal or State agency.
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4.
Funding Amount: The amount to be paid to Subrecipient under this Agreement
will not exceed Dollar Amount ($$), unless agreed to in advance by the parties pursuant to a
written amendment In no instance will SACOG be liable for any payments or costs for work in
excess of this amount, nor for any unauthorized or ineligible costs.
5.
Local Match: Subrecipient will provide a match of eligible, non-Federal funds
of at least % Match of the total Project cost. Subrecipient pledges Local Match Funds Dollar
Amount ($$ Amount) in local match funds and certifies that these funds are available to
complete the Project. Subrecipient is responsible for ascertaining that all local match funds
are considered eligible pursuant to Federal law and regulations.
a.

Non-Federal Match. The Sub-recipient shall provide the required Cash and/or
In- Kind match in accordance with Exhibit C (Grant/Funding Application). Local
Match Reports may be provided to SACOG by the Sub-recipient and/or local public
agency(ies) within the Sub-recipient. However, it remains the responsibility of the
Sub-recipient to ensure SACOG receives the Cash and/or In-Kind Match Reports
and documentation in accordance with the requirements below and the
requirements described herein.
1)

Cash Match Reports shall be submitted with invoices approved by
the Subrecipient Executive Director or his/her designee. Cash Match
Reports shall include the name of the Subrecipient, the applicable OWP
Work Element, the amount of the match and the non-federal source of the
matching funds and a statement that the source of funds are non-federal
accompanied by an authorized signature of the Sub-recipient providing
the match.

2)

In-Kind Match Reports shall be submitted with invoices approved by
the Subrecipient Executive Director or his/her designee. In-Kind Match
Reports shall include the following information: the name of the Subrecipient and/or local public agency within Sub-recipient, applicable OWP
number, description of services performed, period of the service
performed, employee name, copies of timecards, actual pay rate, total
hours worked, fringe benefit rate, indirect cost rate (if the rate is approved
as part of an indirect cost plan submitted in accordance with Section 7
above), total cost incurred, and a statement that costs were funded with
non-federal local funds accompanied by an authorized signature of the
Sub-recipient and/or local agency(ies) providing the match. The Subrecipient shall provide additional information or documentation relative to
the Match Reports, upon request of SACOG.

6.

Reporting and Payment:

a.

On a quarterly basis, Subrecipient will provide SACOG with both a written report
on the progress made on the Scope of Work (Exhibit “A”) and an invoice for
reimbursement pursuant to Subsection 6.b. below. Invoices for contractual
work completed through June 30 of a fiscal year must be submitted by July 30.
Subrecipient shall submit written invoices by mail in triplicate to SACOG.
Subrecipient’s written progress report shall be completed on the required
Caltrans form or other agency form to be provided by SACOG as shown on
Exhibit D, and shall be for the periods ending March, June, September and
December.

b.

Payments to Subrecipient hereunder will be made in arrears. Subrecipient will
submit a detailed and properly documented invoice on its letterhead for
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reimbursement not more often than quarterly, which invoice will include the
following: (i) a description of the work performed, (ii) a detailed accounting of
costs incurred, and (iii) evidence that Subrecipient has already incurred costs
for the Project using eligible, non-Federal funds in the amount of the Local
Match. Attached as Exhibit H is SACOG’s matrix of required supporting
documentation for subrecipient invoices.
c.

The Sub-recipient shall not be entitled to reimbursement of indirect costs unless
a copy of an applicable, approved indirect cost plan has been received by
SACOG prior to submittal of the first invoice from the Subrecipient. Indirect cost
rates shall be submitted annually in accordance with Caltrans requirements.

d.

Subrecipient will be notified within ten (10) business days following receipt of its
invoice by SACOG of any circumstances or data identified by SACOG in
Subrecipient’s invoice that would cause withholding of approval and subsequent
payment. Subrecipient’s invoice will include documentation of reimbursable
expenses and billed items sufficient for SACOG, in its opinion, to substantiate
billings. SACOG reserves the right to withhold payment of disputed amounts.

e.

SACOG will make payments in accordance with California Department of
Transportation (“Caltrans”) reimbursement requirements. Subrecipient shall
provide all supporting invoice documentation required by Caltrans. Under no
circumstances will SACOG be required to pay any amounts greater than the
amount reimbursed by Caltrans.

f.

Subrecipient agrees that the “Contract Cost Principles and Procedures,” 48
CFR, Federal Acquisition Regulations System, Chapter 1, Part 31.000, et seq.,
“Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards,” 2 CFR, Part 200, 23 CFR 420, and any other
applicable State or Federal Regulations, will be used to determine the
allowability of individual items of cost.

g.

Subrecipient shall comply with, and shall require its subcontractors to comply
with, the requirements for non-State employee travel and subsistence (per
diem) expenses found in the California Department of Transportation
(“Caltrans”) Travel Guide, Non-State Employee Travel (referencing the current
California Department of Personnel Administration rules) at the following
link:https://travelpocketguide.dot.ca.gov/. Lodging rates shall not
exceed rates authorized to be paid non-State employees unless written
verification is supplied that such rates are not commercially available to
Contractor and/or its subcontractors at the time and location required as
specified in the Caltrans Travel Guide Exception Process.

h.

Subrecipient and its contractors and subcontractors shall establish and maintain
an accounting system conforming to Generally Accepted Accounting Principles
(GAAP) which segregates and accumulates reasonable, allowable, and
allocable costs and matching funds for work elements by line item and produces
quarterly reports which clearly identify reimbursable costs and other
expenditures and shall provide support for all invoices sent to SACOG.
Contractor shall also provide SACOG with the Caltrans, Local Assistance
Procedures Manual, Exhibit 10-K (Consultant Certification of Contract Costs
and Financial Management System) attached hereto as Exhibit I and Exhibit 10H (Cost Proposal) attached hereto as Exhibit “J”.
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i.

Any costs for which payment has been made to Subrecipient that are
determined by subsequent audit to be unallowable under 48 CFR, Federal
Acquisition Regulations System, Chapter 1, Part 31.000, et seq., 2 CFR, Part
200, Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards, 23 CFR Part 420, , or any other applicable
State or Federal regulations, are subject to repayment by Subrecipient to
SACOG within thirty (30) days of the Sub recipient receiving notice of final audit
findings. Should Subrecipient fail to return disallowed cost to SACOG within
thirty (30) days, SACOG is authorized to withhold payments due to Subrecipient
from other SACOG-administered programs.

j.

Subrecipient and its contractors and subcontractors shall comply with:
23 CFR; Caltrans’ Local Assistance Procedures Manual
(at http://www.dot.ca.gov/hq/Local Programs/lam/lam.htm);
California Public Contract Code, Sections 10300 to 10334, and 10335 to 10381;
and all other applicable State and Federal statutes, regulations, and guidelines
or additional restrictions, limitations, conditions, or any statute enacted by the
state legislature or adopted by the California Transportation Commission that
may affect the provisions, terms, or funding of this project in any manner.

k.

All costs charged to this Agreement by the Subrecipient shall be supported by
properly executed payrolls showing labor (wage) rates per hour, and if
applicable, copies of Internal Revenue Service W-2 or 1099 Forms, or both;
time records, including timesheets or time cards signed by the employee and
approved by the supervisor; and invoices and vouchers, evidencing in proper
detail the nature of the charges. These costs shall comply with the cost
principles cited above in this Section of the Agreement.

l.

Any subcontract in excess of $25,000 entered into as a result of this Agreement,
will contain all of the provisions of Subsections 6 (f) through 6(l) above. The
Subrecipient agrees to furnish documentation to SACOG to support this
requirement that its agreements with a contractor contain the required
provisions.

7.
Independent Contractor: The Subrecipient, and the agents and employees of
the Subrecipient, in the performance of this Agreement, will act as and be independent
contractors and not officers or employees or agents of SACOG. Subrecipient, its officers,
employees, agents, and subcontractors, if any, will have no power to bind or commit SACOG
to any decision or course of action, and will not represent to any person or business that they
have such power. Subrecipient has and will retain the right to exercise full control of the
supervision of the work and over the employment, direction, compensation and discharge of
all persons assisting Subrecipient in the performance of work funded by this Agreement.
Subrecipient will be solely responsible for all matters relating to the payment of its employees
and contractors including, but not limited to, compliance with all laws, statutes, and regulations
governing such matters.
8.

Termination:

a.

Either party may terminate this Agreement for any reason, with or without cause,
at any time, by giving the other party fifteen (15) days written notice. The notice
will be deemed served and effective for all purposes on the date it is deposited
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in the U.S. mail, certified, return receipt requested, addressed to the other party
at the address indicated in Section 17 below.
b.

If either party issues a notice of termination, SACOG will reimburse Subrecipient
for work actually performed up to the effective date of the notice of termination,
subject to the limitations in Section 6 and less any compensation to SACOG for
damages suffered as a result of Subrecipient’s failure to comply with the terms
of this Agreement.

c.

Subrecipient will have the right to terminate this Agreement in the event SACOG
is unable to make required payments, including, without limitation, a failure of
Caltrans to appropriate funds. In such event, Subrecipient will provide SACOG
with seven (7) days written notice of termination. The notice will be deemed
served and effective on the date it is deposited in the U.S. mail, certified, return
receipt requested, addressed to SACOG at the address indicated in Section 17.
SACOG will make payment to Subrecipient through the date of termination,
subject to the provisions of Section 6 above.

9.
Assignment: The parties understand that SACOG entered into this Agreement
based on the Project proposed by Subrecipient. Therefore, without the prior express written
consent of SACOG, this Agreement is not assignable by the Subrecipient either in whole or in
part.
10.
Binding Agreement: This Agreement will be binding on the parties hereto, their
assigns, successors, administrators, executors, and other representatives.
11.
Time: Time is of the essence in this Agreement and will follow the timeline set
forth in the scope of work (Exhibit “A”), unless modified pursuant to Section 12.
12.
Amendments: No alteration or variation of the terms of this Agreement will be
valid unless made in writing and signed by the parties hereto, and no oral understanding or
agreement not incorporated herein, will be binding on any of the parties hereto.
13.
Contractors and Subcontractors: Subrecipient will be fully responsible for all
work performed by its contractors and subcontractors.
a.

SACOG reserves the right to review and approve any contract or agreement to
be funded in whole or in part using funds provided under this Agreement.

b.

Any contract or subcontract to be funded in whole or in part using funds provided
under this Agreement will require the contractor and its subcontractors, if any,
to:
(1)

Comply with applicable State and Federal law requirements that pertain
to, among other things, labor standards, Non-Discrimination, the
Americans with Disabilities Act, Equal Employment Opportunity, the
Drug-Free Workplace Act, 48 CFR, Federal Acquisition Regulations
System, Chapter 1, Part 31.000, et seq., and “Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal
Awards,” 2 CFR, Part 200.

(2)

Maintain at least the minimum State-required Workers’ Compensation
Insurance for those employees who will perform the work or any part of
it.
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(3)

Maintain unemployment insurance and disability insurance as required
by law, along with liability insurance in an amount that is reasonable to
compensate any person, firm, or corporation who may be injured or
damaged by the Subrecipient or any subcontractor in performing work
associated with this Agreement or any part of it.

(4)

Retain all books, records, accounts, documentation, and all other
materials relevant to this Agreement for a period of three (3) years from
the date of termination of this Agreement, or three (3) years from the
conclusion or resolution of any and all audits or litigation relevant to this
Agreement and any amendments, whichever is later.

(5)

Permit SACOG and/or its representatives, upon reasonable notice,
unrestricted access to any or all books, records, accounts,
documentation, and all other materials relevant to this Agreement for the
purpose of monitoring, auditing, or otherwise examining said materials.

(6)

Comply with all applicable requirements of Title 49, Part 26 of the Code
of Federal Regulations, as set forth in Section 28.

14.
Written and Electronic Versions of Work Products and Related Materials;
Publishing. The Subrecipient shall provide copies of all of its deliverables created pursuant to
the Scope of Work to SACOG in an electronic format. Hard copies will also be provided upon
SACOG’s request. Related materials, including any reports, newsletters or other written
materials will also be provided in hard copy and/or electronic format, upon SACOG’s request.

1)

Any graphic images accompanying the text of these written materials shall
be included, in digitized form, in the electronic version.

2)

The electronic versions of all written materials and accompanying graphic
images shall, when printed or otherwise displayed, appear in the identical
format, location, quality, and state of replicating in which they appear in the
hard copy versions.

3)

Materials in the electronic version shall be presented to SACOG in a
commonly used electronic format, including the native file.

4)

SACOG shall be free to copyright material developed under this Agreement,
to the extent allowable by law. The State and the Federal Highway
Administration (FHWA) and the Federal Transit Administration (FTA) reserve
a royalty-free, nonexclusive and irrevocable license to reproduce, publish or
otherwise use, and authorize others to use, work products funded under this
Agreement for government purpose.

5)

All deliverables published under this Agreement shall include the following
statement:
"The preparation of the report was financed in part through grants from the
United States Department of Transportation (DOT) and facilitated by the
Metropolitan Planning Organization, the Sacramento Area Council of
Governments. Additional financial assistance was provided by the California
State Department of Transportation."

6)

All deliverables produced under this Agreement which include Subrecipient
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logos shall also include the SACOG logo.
15.
Indemnity: Subrecipient specifically agrees to indemnify, defend, and hold
harmless SACOG, its directors, officers, members, agents, and employees (collectively the
“Indemnitees”) from and against any and all actions, claims, demands, losses, costs, expenses,
including reasonable attorneys’ fees and costs, damages, and liabilities (collectively
“Losses”) arising out of or in any way connected with the performance of this Agreement,
excepting only Losses caused by the sole, active negligence or willful misconduct of an
Indemnitee. Subrecipient shall pay all costs and expenses that may be incurred by SACOG in
enforcing this indemnity, including reasonable attorneys’ fees. The provisions of this Section
shall survive the expiration, termination, or assignment of this Agreement.
16.

Audit, Retention and Inspection of Records:

a.

SACOG or its designee, including but not limited to any State or Federal agency,
will have the right to review, obtain, copy, and audit all books, records, computer
records, accounts, documentation and any other materials (collectively
“Records”) pertaining to performance of this Agreement, including any Records
in the possession of any contractors or subcontractors. Such Records shall
include all records of employment, employment advertisements, employment
application forms, and other pertinent employment data, as well as any records
pertaining to compliance with Public Contract Code Sections 10115, et seq. and
Title 21, California Code of Regulations, Chapter 21, Section 2500, et seq.
(when applicable) and other matters connected with the performance of the
contract pursuant to Government Code Section 8546.7.

b.

Subrecipient agrees to provide SACOG or its designee, the State, the California
State Auditor or any duly authorized representative of the State or Federal
government (including FHWA), with any relevant information requested and will
permit SACOG or its designees access to its premises, upon reasonable notice,
during normal business hours, for the purpose of interviewing employees and
inspecting and copying such Records for the purpose of determining
compliance with any applicable Federal and State laws and regulations.
Subrecipient further agrees to maintain such Records for a period of three (3)
years after final payment under the Agreement or three (3) years from the
conclusion or resolution of any and all audits or litigation relevant to this
Agreement and any amendments, whichever is later.
c.
If so directed by SACOG upon expiration of this Agreement, the
Subrecipient will cause all Records relevant to the Scope of Work to be
delivered to SACOG as depository.

17.
Project Managers:
SACOG’s Project Manager for this Agreement is
SACOG Project Manager, unless SACOG otherwise informs Subrecipient. With the exception
of notice of termination sent by certified mail pursuant to Section 8 above, any notice, report,
or other communication required by this Agreement will be mailed by first-class mail to the
SACOG Project Manager at the following address:
SACOG Project Manager, Title
Sacramento Area Council of Governments
1415 L Street, Suite 300
Sacramento, CA 95814
Telephone:
Email:
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Subrecipient’s Project Manager for this Agreement is Project Manager. No substitution of
Subrecipient’s Project Manager is permitted without prior written agreement by SACOG, which
agreement will not be unreasonably withheld. With the exception of notice of termination sent
by certified mail pursuant to Section 8 above, any notice, report, or other communication to
Subrecipient required by this Agreement will be mailed by first-class mail to:
Project Manager Name & Title
Subrecipient Name
Address
City, State, ZIP
Telephone: Telephone
Email: Email
18.
Successors: This Agreement will be binding on the parties hereto, their assigns,
successors, administrators, executors, and other representatives.
19.
Waivers: No waiver of any breach of this Agreement will be held to be a waiver
of any prior or subsequent breach. The failure of SACOG to enforce at any time the provisions
of this Agreement or to require at any time performance by the Subrecipient of these provisions,
will in no way be construed to be a waiver of such provisions nor to affect the validity of this
Agreement or the right of SACOG to enforce these provisions.
20.
Litigation: Subrecipient will notify SACOG immediately of any claim or action
undertaken by it or against it that affects or may affect this Agreement or SACOG, and will take
such action with respect to the claim or action as is consistent with the terms of this Agreement
and the interests of SACOG.
21.
Americans with Disabilities Act (ADA) of 1990; Accessibility: By signing this
Agreement, Subrecipient assures SACOG that it complies with the Americans with Disabilities
Act (ADA) of 1990 (42 U.S.C. § 12101, et seq.), which prohibits discrimination on the basis of
disability, as well as all applicable regulations and guidelines issued pursuant to the ADA
including, but not limited to, those found within the Code of Federal Regulations, Title 49, parts
27, 37, and 38. Subrecipient also agrees that it will award no construction contract unless its
plans and specifications for such facilities conform to the provisions of California Government
Code Sections 4450 and 4454, if applicable.
22.
Compliance with Non-discrimination and Equal Employment Opportunity Laws:
It is SACOG’s policy to comply with State and Federal laws and regulations including Title VI
of the Civil Rights Act of 1964, Americans with Disabilities Act of 1990 (ADA) and other Federal
discrimination laws and regulations, (including 49 CFR Part 21 through Appendix C, 23 CFR
part 200, 23 CFR part 230, 49 U.S.C. 5332, 42 U.S.C. 12101, et seq., and the Title VI
Assurance executed by California under 23 U.S.C. 324 and 29 U.S.C. 794), as well as the
Unruh Civil Rights Act of 1959, the California Fair Employment and Housing Act (Government
Code Section 12990, et seq.), and other California State discrimination laws and regulations.
SACOG does not discriminate against any employee or applicant for employment because of
race, religion (including religious dress and grooming practices) color, national origin, (includes
use and possession of a driver’s license issued to persons unable to prove their presence in
the United States is authorized under federal law), ancestry, disability, (including physical and
mental, including HIV and AIDS) medical condition, (including genetic characteristics, cancer
or a record or history of cancer), military or veteran status, marital status, sex/gender (includes
pregnancy, childbirth, breastfeeding, and/or related medical conditions), age (40 and above),
gender identity, gender expression, or sexual orientation pursuant to Sections 12940 et seq. of
the Government Code. SACOG prohibits discrimination by its employees, subrecipients,
contractors and consultants.
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Subrecipient hereby certifies, under penalty of perjury under the laws of California, that it
complies with, and that Subrecipient will require that its contractors and subcontractors comply
with, the following non-discrimination and equal opportunity laws. Any failure by Subrecipient
to comply with these provisions shall constitute a material breach of this Agreement, which
may result in the termination of this Agreement or such other remedy as SACOG may deem
appropriate.
a.

Subrecipient and its contractors and subcontractors shall comply with all
provisions prohibiting discrimination on the basis of race, color, or national
origin of Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C.
§§
2000d, et seq., with U.S. D.O.T. regulations, “Nondiscrimination in FederallyAssisted Programs of the Department of Transportation – Effectuation of Title
VI of the Civil Rights Act”, 49 C.F.R. Part 21, and with any applicable
implementing Federal directives that may be issued. Title VI provides that the
recipients of federal assistance will implement and maintain a policy of
nondiscrimination in which no person shall, on the basis of race, color,
ancestry, national origin, religion, religious creed, sex, age, or disability, be
excluded from participation in, denied the benefits of, or subject to
discrimination under any program or activity by the recipients of federal
assistance or their assignees and successors in interest.

b.

Subrecipient and its contractors and subcontractors shall comply with all
applicable equal employment opportunity (EEO) provisions of 42 U.S.C. §
2000e, implementing Federal regulations, and any applicable implementing
Federal directives that may be issued. Subrecipient and its contractors and
subcontractors shall ensure that applicants and employees are treated fairly
without regard to their race, color, creed, sex, disability, age, or national origin.
c.
Subrecipient and its contractors and subcontractors will
act in accordance with Title VI and will not unlawfully discriminate,
harass, or allow harassment, against any employee or applicant for
employment because of sex, sexual orientation, race, color, ancestry,
religion, religious creed, national origin, physical disability (including HIV
and AIDS), mental disability, medical condition, age or marital status and
shall comply with Exhibit F, “Fair Employment Practices Addendum” and
Exhibit G, “Non-Discrimination Assurances” attached hereto and
incorporated herein by this reference. Subrecipient and its contractors
and subcontractors will further ensure that the evaluation and treatment
of their employees and applicants for employment are free from such
discrimination and harassment, including the improper denial of family
and medical care leave and pregnancy disability leave. Subrecipient and
its contractors and subcontractors will comply with all applicable Federal
and State employment laws and regulations including, without limitation,
the provisions of the California Fair Employment and Housing Act
(Government Code § 12900, et seq.) and the applicable regulations
promulgated thereunder (California Code of Regulations, Title 2, §
7285.0, et seq.), as well as Title 2, California Code of Regulations,
Section 8103. The applicable regulations of the Fair Employment and
Housing Commission implementing Government Code §§ 12990 (a-f),
set forth in Chapter 5 of Division 4 of Title 2 of the California Code of
Regulations, are incorporated into this Agreement by reference and
made a part hereof as if set forth in full. Subrecipient and its contractors
and subcontractors will give written notice of their obligations under this
clause to labor organizations with which they have a collective
bargaining or other agreement.

11

d.
Subrecipient and its subcontractors shall also comply
with the Older Americans Act, as amended (42 U.S.C. 6101), prohibiting
discrimination on the basis of age, Section 324 of Title 23 U.S.C.,
prohibiting discrimination based on gender, and Section 504 of the
Rehabilitation Act of 1973 (29 U.S.C. 794) and 49 CFR part 27 regarding
discrimination against individuals with disabilities.
e.

Subrecipient, with regard to the work performed by it during the Agreement,
shall act in accordance with Title VI. Specifically, Subrecipient shall not
discriminate on the basis of race, color, ancestry, national origin, religion,
religious creed, sex, age, or disability in the selection and retention of
subcontractors, including procurement of materials and leases of equipment.
Subrecipient shall not participate either directly or indirectly in the discrimination
prohibited by Section 21.5 of the U.S. DOT’s Regulations, including employment
practices when the Agreement covers a program whose goal is employment.

f.

Subrecipient and its contractors will include the provisions of this Section 22 in
all contracts to perform work funded under this Agreement. Subrecipient shall
take such action with respect to any such contract as SACOG or U.S. DOT may
direct as a means of enforcing such provisions, including sanctions for
noncompliance.

g.

Sanctions for Noncompliance: In the event of the Subrecipient's
noncompliance with the nondiscrimination provisions of this Agreement,
SACOG shall impose such contract sanctions as it or the U.S. DOT may
determine to be appropriate, including, but not limited to:

1)
2)

Withholding of payments to the Subrecipient under this Agreement
until the Subrecipient complies, and/or
Cancellation, termination or suspension of the Agreement, in
whole or in part.

23.
Drug-Free Certification: By signing this Agreement, Subrecipient hereby
certifies under penalty of perjury under the laws of the State of California that Subrecipient will
comply with the requirements of the Drug-Free Workplace Act of 1990 (Government Code §
8350, et seq.) and will provide a drug-free workplace by taking the following actions:
a.
Publish a statement notifying employees that unlawful manufacture,
distribution, dispensation, possession, or use of a controlled substance is
prohibited, and specifying actions to be taken against employees for violations.
b.

Establish a Drug-Free Awareness Program to inform employees about:
(1)

The dangers of drug abuse in the workplace;
(2)
The person’s or the organization’s policy of maintaining a
drug-free workplace;
(3)
Any available counseling, rehabilitation, and employee
assistance programs; and
(4)
Penalties that may be imposed upon employees for drug
abuse violations.
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c.
Every employee of Subrecipient who works under this
Agreement will:
(1)
Receive a copy of Subrecipient’s Drug-Free Workplace
Policy Statement; and
(2)
Agree to abide by the terms of Subrecipient’s Statement
as a condition of employment on this Agreement.
24.
Union Organizing: By signing this Agreement, Subrecipient hereby
acknowledges the applicability of Government Code § 16645 through § 16649 to this
Agreement, excluding § 16645.2 and § 16645.7.
a.
Subrecipient will not assist, promote, or deter union
organizing by employees performing work on this Agreement if such
assistance, promotion, or deterrence contains a threat of reprisal or
force, or a promise of benefit.
b.

Subrecipient will not meet with employees or supervisors on SACOG or State
property if the purpose of the meeting is to assist, promote, or deter union
organizing, unless the property is equally available to the general public for
meetings.
25.

Prohibition of Expending State or Federal Funds for Lobbying:
a.
Subrecipient certifies, to the best of his or her knowledge
or belief, that:
(1)
No State or Federal appropriated funds
have been paid or will be paid, by or on behalf of the
Subrecipient, to any person for influencing or attempting to
influence an officer or employee of any State or Federal agency,
a Member of the State Legislature or United States Congress, an
officer or employee of the Legislature or Congress, or any
employee of a Member of the Legislature or Congress in
connection with the awarding of any State or Federal contract,
the making of any State or Federal grant, the making of any State
or Federal loan, the entering into of any cooperative agreement,
and the extension, continuation, renewal, amendment, or
modification of any State or Federal contract, grant, loan, or
cooperative agreement.
(2)
If any funds other than Federally
appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee
of any Federal agency, a Member of Congress, an officer or
employee of Congress, or any employee of a Member of
Congress in connection with this Federal contract, grant, loan, or
cooperative Agreement, the Subrecipient will complete and
submit Standard Form-LLL, “Disclosure Form to Report
Lobbying,” in accordance with its instructions.
b.
This certification is a material representation of fact upon
which reliance was placed when this Agreement was entered into.
Submission of this certification is a prerequisite for making or entering
into this Agreement imposed by Section 1352, Title 31, U.S. Code. Any
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person who fails to file the required certification will be subject to a civil
penalty of not less than $10,000 and not more than $100,000 for each
such failure.
c.
Subrecipient also agrees by signing this Agreement that
he or she will require that the language of this certification be included
in all lower tier contracts and subcontracts.
26.

Prevailing Wage and Labor Requirements.
a.
Should Subrecipient award any construction contracts
utilizing Federal funds under this Agreement, Subrecipient agrees to
comply with all pertinent statutes, rules and regulations promulgated by
the Federal government including, but not limited to, (i) prevailing wage
requirements of the Davis Bacon Act (40 U.S.C. §276a, et seq.) and
related regulations (29 CFR Part 5); (ii) anti-kick back and payroll
records requirements of the Copeland “Anti-Kickback” Act (40 U.S.C.
§276c and 18 U.S.C. §874) and related regulations (29 CFR Part 3); and
(iii) workweek computation and overtime requirements of the Contract
Work Hours and Safety Standards Act (40 U.S.C. §327-333) and related
regulations (29 CFR Part 5).
b.
Should Subrecipient award any “public work” contract, as
defined by California Labor Code Section 1720, utilizing State funds
under this Agreement, Subrecipient agrees to comply with all pertinent
California statutes, rules, and regulations including, but not limited to,
prevailing wage provisions of Labor Code Section 1771.
c.
Any contract or subcontract entered into
as a result of this Agreement will contain all of the provisions of
this section.

27. Disadvantaged Business Enterprise (DBE) Assurances by SACOG: SACOG has
signed the following assurances, applicable to all U.S. Department of Transportation (DOT)
assisted contracts: SACOG shall not discriminate on the basis of race, color, national origin, or
sex in the award or performance of any DOT assisted contract or in the administration of its
DBE Program or the requirements of 49 Code of Federal Regulations (CFR) Part 26. SACOG
shall take all necessary and reasonable steps under 49 CFR Part 26 to ensure
nondiscrimination in the award and administration of DOT assisted contracts. SACOG’s DBE
Program, as required by 49 CFR Part 26 and as approved by DOT, is incorporated by reference
in the Agreement. Implementation of the SACOG DBE Program is a legal obligation and failure
to carry out its terms shall be treated as a violation of this Agreement. Upon notification to
SACOG of any failure to carry out its approved program, DOT may impose sanctions as
provided for under Part 26 and may, in appropriate cases, refer the matter for enforcement
under 18 USC 1001 and/or the Program Fraud Civil Remedies Act of 1986 (31 USC 3801, et
seq.)
28.
Disadvantaged Business Enterprise (DBEs) Participation by Subrecipient and
its Contractors: This Agreement is subject to, and Subrecipient agrees to comply with, Title
49, Part 26 of the Code of Federal Regulations (CFR) entitled “Participation by Disadvantaged
Business Enterprises in Department of Transportation (DOT) Financial Assistance Programs.”
DBE’s and other small businesses, as defined in Title 49 CFR Part 26, are encouraged to
participate in the performance of agreements financed in whole or in part with Federal funds;
however, DBE participation is not a condition of award. Subrecipient agrees to complete the
SACOG DBE Information Form and Caltrans Exhibit 10-02 attached hereto as Exhibit K so that
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SACOG may compile statistics for Federal reporting purposes. The SACOG DBE Information
Form is attached hereto as Exhibit B and incorporated herein by this reference.
a.

Non-Discrimination: Subrecipient shall not discriminate on the basis of race,
color, national origin, or sex in the performance of this Agreement. Subrecipient
shall carry out applicable requirements of 49 CFR Part 26 in the award and
administration of United States Department of Transportation-assisted
contracts. Failure by Subrecipient to carry out these requirements is a material
breach of this Agreement, which may result in the termination of this Agreement
or such other remedy, as SACOG deems appropriate.

b.

Prompt Payments to DBE and Non-DBE Subcontractors: Subrecipient shall
insert the following clauses in any contract funded under this Agreement:
(1)
Contractor agrees to pay each subcontractor under this
Agreement for satisfactory performance of its contract no later than 30
days from the receipt of each payment Contractor receives from
Subrecipient. Any delay or postponement of payment from the abovereferenced time frame may occur only for good cause following written
approval of Subrecipient. This clause applies to both DBE and non-DBE
subcontracts.
(2)

Contractor agrees to return retainage payments to each subcontractor
within 30 days after the subcontractor’s work is satisfactorily completed.
Any delay or postponement of payment from the above-referenced time
frame may occur only for good cause following written approval of
Subrecipient. Pursuant to 49 CFR Section 26.29, a subcontractor’s work
will be deemed satisfactorily completed when all the tasks called for in
the subcontract have been accomplished and documented as required
by Subrecipient agency. If Subrecipient makes an incremental
acceptance of a portion of the work hereunder, the work of a
subcontractor covered by that acceptance will be deemed satisfactorily
completed. This clause applies to both DBE and non-DBE subcontracts.
In the event Contractor fails to promptly return retainage as specified
above, Subrecipient shall consider it a breach of this Agreement, which
may result in the termination of this Agreement or other such remedy as
Subrecipient agency deems appropriate including, but not limited to,
administrative sanctions or penalties, including the remedies specified
in Section 7108.5 of the California Business and Professions Code.
(3)
The foregoing requirements shall not be construed to limit or
impair any contractual, administrative, or judicial remedies otherwise
available to Contractor or subcontractor in the event of a dispute
involving late payment or non-payment to the Contractor or deficient
subcontract performance or noncompliance by a subcontractor.
c.
Records: Subrecipient shall maintain records of all
contracts and subcontracts entered into with certified DBEs and records
of materials purchased from certified DBE suppliers. The records shall
show the name and business address of each DBE contractor,
subcontractor or vendor and the total dollar amount actually paid each
DBE contractor, subcontractor or vendor. The records shall show the
date of payment and the total dollar figure paid to all firms. Upon
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completion of the contract, a summary of these records shall be
prepared and submitted to SACOG.
d.
Termination of a DBE: In conformance with 49 CFR
Section 26.53:
(1)
Subrecipient shall not permit its contractor to terminate a listed
DBE subcontractor unless the contractor has received prior written
authorization from Subrecipient’s Project Manager. Subrecipient’s
Project Manager will authorize termination only if the Project Manager
determines that the contractor has good cause to terminate the DBE
subcontractor. As used in this Section, “good cause” includes those
circumstances listed in 49 CFR Section 26.53(f)(3).
(2)
Prior to requesting Subrecipient’s authorization to terminate
and/or substitute a DBE subcontractor, the contractor shall give notice
in writing to the DBE subcontractor, with a copy to Subrecipient, of its
intent to request termination and/or substitution, and the reason for the
request. The DBE subcontractor shall have five (5) days to respond to
the contractor’s notice and state the reasons, if any, why it objects to the
proposed termination of its subcontract and why Subrecipient should not
approve the contractor’s action. Subrecipient may, in instances of public
necessity, approve a response period shorter than five (5) days.
(3)
If a DBE subcontractor is terminated or
fails to complete its work for any reason, the contractor shall be
required to make good faith efforts to replace the original DBE
subcontractor with another DBE.
e.

DBE Certification and Decertification: If a DBE subcontractor is decertified
during the life of the contract, the decertified subcontractor shall notify the
Subrecipient in writing with the date of decertification. If a subcontractor
becomes a certified DBE during the life of the contract, the subcontractor shall
notify the Subrecipient in writing with the date of certification. The contractor
shall then provide to SACOG’s Project Manager written documentation
indicating the DBE’s existing certification status.

f.

Noncompliance by Subrecipient. Subrecipient’s failure to comply with any
requirement of this Section is a material breach of this Agreement, which may
result in the termination of this Agreement or such other remedy as SACOG
may deem appropriate.

Any contract entered into by Subrecipient as a result of this Agreement shall contain all of the
provisions of this Section.
29.
Non-Liability of SACOG: SACOG shall not be liable to Subrecipient or any third
party for any claim for loss of profits or consequential damages. Further, SACOG shall not be
liable to Subrecipient or any third party for any loss, cost, claim or damage, either direct or
consequential, allegedly arising from a delay in performance or failure to perform under this
Agreement.
30.
Debarment Responsibilities: Subrecipient agrees that it will comply with
the provisions of 24 CFR Part 24 relating to the employment, engagement of services,
awarding of contracts or funding of any contractors or subcontractors during any period
of debarment, suspension or placement in ineligibility status.
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31.
Costs and Attorneys’ Fees: If either party commences any legal action
against the other party arising out of this Agreement or the performance thereof, the
prevailing party in such action may recover its reasonable litigation expenses, including
court costs, expert witness fees, discovery expenses, and reasonable attorneys’ fees.
32.
Governing Law and Choice of Forum: This Agreement will be
administered and interpreted under California law as if written by both parties. Any
litigation arising from this Agreement will be brought in the Superior Court of
Sacramento County.
33.
Integration: This Agreement represents the entire understanding of SACOG
and Subrecipient as to those matters contained herein and supersedes all prior negotiations,
representations, or agreements, both written and oral. This Agreement may not be modified
or altered except in accordance with Section 12.
34.
Severability: If any term or provision of this Agreement or the application thereof
to any person or circumstance will, to any extent, be invalid or unenforceable, the remainder of
this Agreement, or the application of such term or provision to persons or circumstances other
than those to which it is invalid or unenforceable, will not be affected thereby, and each term
and provision of this Agreement will be valid and will be enforced to the fullest extent permitted
by law, unless the exclusion of such term or provision, or the application of such term or
provision, would result in such a material change so as to cause completion of the obligations
contemplated herein to be unreasonable.
35.
Headings: The headings of the various sections of this Agreement are intended
solely for convenience of reference and are not intended to explain, modify, or place any
interpretation upon any of the provisions of this Agreement.
36.
Authority: Each person signing this Agreement on behalf of a party hereby
certifies, represents, and warrants that he or she has the authority to bind that party to the
terms and conditions of this Agreement.
37.
Ownership; Permission: Subrecipient represents and warrants that all materials
used in the performance of the Project work, including, without limitation, all computer software
materials and all written materials are either produced and owned by Subrecipient or that all
required permissions and license agreements have been obtained and paid for by
Subrecipient. Subrecipient will defend, indemnify and hold harmless SACOG and its directors,
officers, employees, and agents from any claim, loss, damage, cost, liability, or expense to the
extent of any violation or falsity of the foregoing representation and warranty.
38.
Counterparts: This Agreement may be executed in multiple counterparts, each
of which will constitute an original, and all of which taken together will constitute one and the
same instrument.
39.
Amendments Required by Federal or State Agencies: If the FTA, FHWA,
Caltrans, or any other Federal or State agency having jurisdiction, requires a change to the
terms of this Agreement, the parties will amend this Agreement as necessary, or will terminate
it immediately.
40.
Ambiguities: The parties have each carefully reviewed this Subrecipient
Agreement and have agreed to each term and condition herein. No ambiguity will be construed
against either party.
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41.
Press Releases: Each party will obtain other party’s prior written approval of
any press releases, or other public outreach materials, that include any reference to such other
party or such other party’s logo.
42.
FFATA Requirements: Subrecipient agrees that it will comply with the
requirements of the Federal Funding Accountability and Transparency Act (FFATA), including
U.S. OMB guidance, “Reporting Subaward and Executive Compensation Information,” 2 C.F.R.
Part 170, [75 Fed. Reg. 55670 - 55671, September 14, 2010]. Subrecipient’s compliance shall
include the reporting, record retention, and access requirements set forth in Exhibit “E,”
attached hereto and incorporated herein.
43.
Clean Air Act: Subrecipient agrees to comply with all applicable standards,
orders or regulations issued pursuant to the Clean Air Act, as amended, including sections 174
and 176, subdivisions (c) and (d) (42 U.S.C. §§ 7504, 7506 (c) and (d)) and 40 CFR part 93
(“Clean Air requirements”). Subrecipient agrees to report each Clean Air requirement violation
to SACOG and understands and agrees that SACOG will, in turn, report each Clean Air
requirement violation as required to assure notification to FTA and the appropriate EPA
Regional Office. Subrecipient also agrees to include these requirements in each subcontract
exceeding $100,000 financed in whole or in part with Federal assistance provided by FTA.
44.
Disputes: Any dispute, other than audit, concerning a question of fact arising
under this Agreement that is not disposed of by agreement shall be submitted in writing to a
committee consisting of SACOG’s Contracts Administrator and General Counsel. This
Committee may consider the written information or additional verbal information submitted by
Subrecipient at the request of the Committee. A determination shall be made by the Committee
within ten (10) business days. In the event that Subrecipient disputes the Committee’s
determination, Subrecipient may request review by SACOG’s Executive Director of unresolved
claims or disputes, other than audit, not later than thirty (30) days after completion of all work
under the Agreement. The Subrecipient’s request for review must be submitted in writing.
Neither the pendency of a dispute, nor its consideration by the Committee, will excuse
Subrecipient from full and timely performance in accordance with this Agreement.
45.
Rebates, Kickbacks, or Other Unlawful Consideration: Subrecipient warrants
that this Agreement was not obtained or secured through rebates, kickbacks or other unlawful
consideration, either promised or paid to any SACOG employee. For breach or violation of this
warranty, SACOG shall have the right, in its discretion: to terminate this Agreement without
liability; to pay only for the value of the work actually performed; or to deduct from the
Agreement price, or otherwise recover the full amount of such rebate, kickback or other
unlawful consideration.
46.
State Prevailing Wage Rates: If the Scope of Work is for a public works project
pursuant to California Labor Code Section 1720, et seq., including surveying work, then the
following provisions apply:
a.

Subrecipient shall comply with the State of California’s General Prevailing Wage
Rate requirements in accordance with California Labor Code, Section 1770, and
all Federal, State, and local laws and ordinances applicable to the work.

b.

Any subcontract entered into as a result of this Agreement, if for more than
$25,000 for public works construction or more than $15,000 for the alteration,
demolition, repair, or maintenance of public works, shall contain all of the
provisions of this Section.

c.

When prevailing wages apply to the services described in the Scope of Work,
transportation and subsistence costs shall be reimbursed at the minimum rates
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set by the Department of Industrial Relations (DIR) as outlined in the applicable
Prevailing Wage Determination. See http://www.dir.ca.gov.”
47.

Equipment Purchase:

a.

Prior authorization in writing, by SACOG’s Project Manager shall be required
before Subrecipient enters into any unbudgeted purchase order, or
subcontract exceeding $5,000 for supplies, equipment, or Subrecipient
services. Subrecipient shall provide an evaluation of the necessity or
desirability of incurring such costs.

b.

For purchase of any item, service or consulting work not covered in
Subrecipient’s Cost Proposal and exceeding $5,000 prior authorization by
SACOG’s Project Manager, three competitive quotations must be submitted
with the request, or the absence of bidding must be adequately justified.

c.

Any equipment purchased as a result of this contract is subject to the
following: “Subrecipient shall maintain an inventory of all nonexpendable
property. Nonexpendable property is defined as having a useful life of at least
one year and an acquisition cost of $5,000 or more. If the purchased
equipment needs replacement and is sold or traded in, SACOG shall receive a
proper refund or credit at the conclusion of the contract, or if the contract is
terminated, Subrecipient may either keep the equipment and credit SACOG in
an amount equal to its fair market value, or sell such equipment at the best
price obtainable at a public or private sale, in accordance with established
SACOG procedures, and credit SACOG in an amount equal to the sales
price. If Subrecipient elects to keep the equipment, fair market value shall be
determined at Subrecipient’s expense, on the basis of a competent
independent appraisal of such equipment. Appraisals shall be obtained from
an appraiser mutually agreeable to SACOG and Subrecipient, and if it is
determined to sell the equipment, the terms and conditions of such sale must
be approved in advance by SACOG.” 2 CFR, Part 200 requires a credit to
Federal funds when participating equipment with a fair market value greater
than $5,000 is credited to the project.

d.

All subcontracts in excess $25,000 shall contain the above provisions.

(Signature Page to Follow)
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IN WITNESS WHEREOF, THE PARTIES HAVE ENTERED INTO THIS AGREEMENT AS OF
THE DATE FIRST APPEARING ABOVE:

SACRAMENTO AREA COUNCIL OF
GOVERNMENTS

SUBRECIPIENT NAME

JAMES CORLESS
Executive Director

NAME
Title

APPROVED AS TO FORM:

APPROVED AS TO FORM:

SLOAN SAKAI YEUNG & WONG, LLP
Legal Counsel to SACOG

Vendor Attorney
Commented [SL8]: If signatory does not apply to
Subrecipient, delete signature field

RECOMMENDED BY:

ATTEST:

NAME
Title

PM/TEAM MANAGER NAME
Title

Commented [SL9]: If signatory does not apply to
Subrecipient, delete signature line.
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EXHIBIT “A”
Scope of Work
(Include description of each bullet point below)
(Include detailed description of terms of payment, e.g., specify fixed amount with no
reimbursable costs, specify hourly rate with identified reimbursable costs up to a “not to
exceed” figure)


Introduction:

(Insert Project Description)


Tasks:

Task 1:
Deliverable:
Completion date:
Budget: $
Task 2:
Deliverable:
Completion date:
Budget: $






Budget: The total amount to be paid to Contractor under this Agreement shall not
exceed ___________ Dollars ($__________), unless expressly authorized in writing by
the SACOG Executive Director or Deputy Executive Director.
Labor Budget
Staff Name/Title

Tasks

Rate

Hours

Commented [SL10]: This needs to remain in the Scope of
Work.

Total

Option Years: The amount to be paid to Contractor under this Agreement (including 2
Option Years if exercised) shall not exceed (Insert Amount) Dollars ($(Insert Amount)),
unless expressly authorized in writing by the Executive Director or Deputy Executive
Director.

Contractor shall perform the specified work for the following “not to exceed” amounts for each
fiscal year:


Option Years Budget Table
Option Year: FY ending June 30,
xx
Option Year: FY ending June 30,
xx

Tasks:

Budget Amount: $

Tasks:

Budget Amount: $

Commented [SL11]: If not applicable, delete.
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EXHIBIT B
DISADVANTAGED BUSINESS ENTERPRISE INFORMATION FORM
Background
The term “Disadvantaged Business Enterprise” or “DBE” means a for-profit small business
concern as defined in Title 49, Part 26.5, Code of Federal Regulations (CFR). It is the policy
of the Sacramento Area Council of Governments (SACOG), the California Department of
Transportation (“Caltrans”), and the U.S. Department of Transportation that DBE’s have the
maximum opportunity to participate in the performance of contracts financed in whole or in part
with Federal transportation funds. A certified DBE may participate in the performance of
SACOG contracts as a contractor, subcontractor, joint venture partner, or as a vendor of
material or supplies.
Requirements and Purpose of Form
The awardee shall not discriminate on the basis of race, color, national origin, or sex in the
award and performance of subcontracts. Even if no DBE participation will be reported, the
awardee shall check the “No DBE Participation” option below (Option #1), and sign and return
this form.
Resources
The California Unified Certification Program (CUCP) may be used for DBE certification and to
identify firms eligible to participate as DBE’s. The CUCP database may be accessed on-line
at http://www.californiaucp.com If you believe a firm is certified but cannot locate it in the CUCP
database, you may contact the Caltrans Office of Certification toll free number 1-866-810-6346
for assistance. If you do not have internet access, you may order a written directory of certified
DBE firms from the Caltrans Division of Procurement and Contracts/Publication Unit, 1900
Royal Oaks Drive, Sacramento, CA 95815, Telephone: (916) 445-3520.
DBE/UDBE Participation Information
(Awardee must check at least one of the options below, provide required information regarding
certified DBE’s, and sign this Information Sheet on page 3)
___ __ Option #1 - No Certified DBE participation proposed for this contract.
_____ Option #2 - It is proposed that the following DBE(s) be used on this contract:
(Please attach an additional sheet if necessary)

22

_____________________________________
Name of Certified DBE

________________________
DBE Certification No.

_____________________________________
DBE Address

________________________
DBE Telephone No.

_____________________________________

________________________
DBE E-Mail Address

Annual Gross Receipts (check one):
___
___
___
___
___
Race/Ethnicity: ___ Asian Pacific
___ Asian Subcontinent
___ Black

Less than $500,000
$500,000-$1 million
$1 million-$2 million
$2 million-$5 million
Over $5 million

__________
Age of Firm

___ Caucasian
___ Other_________
___ Hispanic
___ Native American

_____________________________________
Capacity of DBE (e.g., contractor, subcontractor,
vendor)

________________________
$ Amount DBE Participation

______________________________________________________________________
Description of services or materials to be provided by DBE
_____________________________________
Name of Certified DBE

________________________
DBE Certification No.

_____________________________________
DBE Address

________________________
DBE Telephone No.

_____________________________________

________________________
DBE E-Mail Address

Annual Gross Receipts (check one):
___
___
___
___
___
Race/Ethnicity: ___ Asian Pacific
___ Asian Subcontinent
___ Black

Less than $500,000
$500,000-$1 million
$1 million-$2 million
$2 million-$5 million
Over $5 million

__________
Age of Firm

___ Caucasian
___ Other_________
___ Hispanic
___ Native American

_____________________________________
Capacity of DBE (e.g., contractor, subcontractor,
vendor)

________________________
$ Amount DBE Participation

______________________________________________________________________
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Description of services or materials to be provided by DBE
Submitted by:
________________________________
Signature
__________________________________
Print Name and Title
________________________________________
Name of Contractor, if different than signatory
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_______________________
Date

EXHIBIT “C”
GRANT APPLICATION OR FUNDING APPLICATION
***INSERT***
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EXHIBIT D
QUARTERLY PROGRESS REPORT
Division of Transportation Planning Grant Program
Quarterly Report Statement for
District/Quarter:
District Grant Manager:
(name/phone)
Project Title:
Grant Applicant:
Grant Program & FY:
Date funds were encumbered:
Project End Date:

District 3 / Quarter (insert time period)
Susan Wilson, (916) 274-0639

Grant Funds
(%)

Local Match
(%)

Estimated % of
Project
Completed to
Date

Total Authorized

$

$

%

%

Funds Expended to Date:
Balance Available:

$0
$

$0
$

0%

0%

% of Total
Amount
Expended to Date

1. Project status/general comments this quarter (progress, problems encountered, etc.)

2. Identify Community-Based Organizations involved in the project this quarter.

3. Discussion/evaluation of public participation efforts this quarter.

4. List of documents/materials forwarded to HQ this quarter (contacts, agreements, final
reports, etc.)

Quarterly Report Prepared By:

Date:
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EXHIBIT E
Reporting, Record Retention, and Access Requirements
(Federal Funding Accountability and Transparency Act – FFATA)
1. Requirement for Data Universal Numbering System (DUNS) Number.
Subrecipient shall provide its Data Universal Number System (DUNS) number
to SACOG. A DUNS number means the nine-digit number established and
assigned by Dun and Bradstreet, Inc. (D&B) to uniquely identify business
entities. A DUNS number may be obtained from D&B by telephone (currently
at 866-705-5711) or the Internet (currently at http://fedgov.dnb.com/webform).
2. Reporting of First-Tier Subawards.
a. SACOG is required to report each action that obligates $25,000 or more in
Federal funds, not including Recovery Act funds (as defined in section
1512(a)(2) of the American Recovery and Reinvestment Act of 2009, Pub. L.
111-5), to http://www.fsrs.gov no later than the end of the month following the
month in which the obligation is made. SACOG is required to report, and
Subrecipient shall provide to SACOG, the following information regarding the
Subrecipient and the award:
i. Name of entity receiving award
ii. Amount of award
iii. Funding agency
iv. NAICS code for contracts / CFDA program number for grants
v. Program source
vi. Award title descriptive of the purpose of the funding action
vii. Location of the entity (including congressional district)
viii. Place of performance (including congressional district)
ix. Unique identifier of the entity and its parent; and
x. Total compensation and names of top five executives, if applicable.
b. Upon execution of this Subrecipient Agreement, Subrecipient shall promptly
provide SACOG with all information necessary to facilitate SACOG’s
compliance with the FFATA reporting requirements.
3. Reporting Total Compensation of Subrecipient Executives.
a. Subrecipient shall report to SACOG the names and total compensation of
each of Subrecipient’s five most highly compensated executives for Subrecipient’s
preceding completed fiscal year, if in Subrecipient’s preceding fiscal year, Subrecipient
received:
i.
80 percent or more of its annual gross revenues from Federal
procurement contracts (and subcontracts) and Federal financial
assistance subject to the Federal Funding Accountability and
Transparency Act (FFATA), as defined at 2 C.F.R. § 170.320 (and
subawards); and
ii. $25,000,000 or more in annual gross revenues from Federal procurement
contracts (and subcontracts), and Federal financial assistance subject to
the FFATA(and subawards); and
iii. The public does not have access to information about the compensation
of the executives through periodic reports filed under section 13(a) or
15(d) of the Securities Exchange Act of 1934, 15 U.S.C. § 78m(a), 78o(d),
or section 6104 of the Internal Revenue Code of 1986. (To determine if
the public has access to the compensation information, see the U.S.
Security and Exchange Commission total compensation filings at
http://www.sec.gov/answers/execomp.htm.)
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iv.

Total compensation means the cash and noncash dollar value earned by
the executive during the Subrecipient’s preceding fiscal year and includes
the following (for more information see 17 C.F.R. § 229.402(c)(2)):
I.

Salary and bonus.

II. Awards of stock, stock options, and stock appreciation
rights. Use the dollar amount recognized for financial
statement reporting purposes with respect to the fiscal
year in accordance with the Statement of Financial
Accounting Standards No. 123 (Revised 2004) (FAS
123R), Shared Based Payments.
III.

Earnings for services under non-equity incentive plans.
This does not include group life, health, hospitalization
or medical reimbursement plans that do not
discriminate in favor of executives, and are available
generally to all salaried employees.

IV. Change in pension value. This is the change in present
value of defined benefit and actuarial pension plans.
V. Above-market earnings on deferred compensation
which is not tax-qualified.
VI. Other compensation, if the aggregate value of all such
other compensation (e.g. severance, termination
payments, value of life insurance paid on behalf of the
employee, perquisites or property) for the executive
exceeds $10,000.
4. Subrecipient shall for a minimum of three years after execution of this Agreement,
maintain intact and readily accessible all data, documents, reports, records,
subagreements, leases, third party contracts, and supporting materials related to the
Project as the Federal Government may require.
5. Subrecipient shall permit, and require its subawardees to permit, the U.S. Secretary
of Transportation, the Comptroller General of the United States, SACOG, and, to the
extent appropriate, the State, or their authorized representatives, upon their request to
inspect all Project work, materials, payrolls, and other data, and to audit the books,
records, and accounts of the Subrecipient and its subawardees pertaining to the
Project, as required by 49 U.S.C. § 5325(g).
6. Project Closeout. Subrecipient agrees that Project closeout does not alter the
reporting and record retention requirements of this Agreement.
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Federal Funding Accountability and Transparency Act (FFATA) Form
Requirements and Purpose of Form
In accordance with the reporting requirements by the Federal Funding Accountability and
Transparency Act (FFATA), including U.S. OMB guidance, it is the policy of the Sacramento
Area Council of Governments (SACOG) that Subrecipients shall provide the following
information, which information will be reported by SACOG for FFATA compliance purposes:
1) Name of Entity Receiving Award:_____________________________________________
2) Amount of Award:_________________________________________________________
3) Funding Agency:__________________________________________________________
4) Data Universal Numbering System (DUNS) Number:______________________________
5) NAICS Code:____________________________________________________________
6) CFDA Program Number:___________________________________________________
7) Program Source:_________________________________________________________
8) Award title descriptive of the purpose of funding action:___________________________
9) Location of Entity (including congressional district):_______________________________
10) Place of Performance (including congressional district):____________________________
11) Unique Identifier of the Entity and its Parent:_____________________________________
12) Total Compensation and names of top five executives, if applicable:
a. Executive name: __________________________________
b. Executive name: __________________________________
c. Executive name: __________________________________
d. Executive name: __________________________________
e. Executive name: __________________________________
Subrecipient hereby represents that all of the foregoing information is true and correct.
Submitted by: __________________________________

Signature

Print Name and Title

Name of Contractor, if different than Signatory

Date

29

Commented [SL12]: Subrecipient only needs to fill out for
direct federal funds. Leave this in template even if it doesn’t
apply to Subrecipient.

EXHIBIT F

FAIR EMPLOYMENT PRACTICES ADDENDUM
1.
In the performance of this Agreement, ADMINISTERING AGENCY will not
discriminate against any employee for employment because of race, color, sex, sexual
orientation, religion, ancestry or national origin, physical disability, medical condition, marital
status, political affiliation, family and medical care, pregnancy leave, or disability leave.
ADMINISTRATION AGENCY will take affirmative action to ensure that employees are
treated during employment without regard to their race, sex, sexual orientation, color, religion,
ancestry or national origin, physical disability, medical condition, marital status, political
affiliation, family and medical care leave, pregnancy leave, or disability leave. Such action
shall include, but not be limited to, the following: employment; upgrading; demotion or
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship.
ADMINISTERING AGENCY shall post in conspicuous places, available to employees for
employment, notices to be provided by STATE setting forth the provisions of this Fair
Employment section.
2.
ADMINISTRATING AGENCY, its contractor(s) and all subcontractors shall comply
with the provisions of the Fair Employment and Housing Act (Government Code Section 12900
et seq.), and the applicable regulations promulgated thereunder (California Code of Regulations,
Title 2, Section 7285.0 et seq.). The applicable regulations of the Fair Employment and Housing
Commission implementing Government Code, Section 12900(a-f), set forth in Chapter 5 of
Division 4 of Title 2 of the California Code of Regulations are incorporated into this
AGREEMENT by reference and made a part hereof as if set forth in full. Each of the
ADMINISTERING AGENCY’s contractors and all subcontractor shall give written notice of
their obligations under this clause to labor organizations with which they have a collective
bargaining or other agreements, as appropriate.
3.
ADMINISTERING AGENCY shall include the nondiscrimination and compliance
provisions of this clause in all contracts and subcontracts to perform work under this
AGREEMENT.
4.
ADMINISTERING AGENCY will permit access to the records of employment,
employment advertisements, application forms, and other pertinent data and records by STATE,
the State Fair Employment and Housing Commission, or any other agency of the State of
California designated by STATE, for purposes of investigation to ascertain compliance with the
Fair Employment section of this AGREEMENT.
5.

Remedies for Willful Violation:

(a)
STATE may determine a willful violation of the Fair Employment provision to have
occurred upon receipt of a final judgment to that effect from a court in an action to which
ADMINISTERING AGENCY was a party or upon receipt of a written notice from the Fair
Employment and Housing Commission that it has investigated and determined that
ADMINISTERING AGENCY has violated the Fair Employment Practices Act and had issued
an order under Labor Code Section 1426 which has become final or has obtained an injunction
under Labor Code Section 1429.
(b)
For willful violation of this Fair Employment provision, STATE shall have the right to
terminate this AGREEMENT either in whole or in part, and any loss or damage sustained by
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STATE in securing the goods or services thereunder shall be borne and paid for by
ADMINISTERING AGENCY and by the surety under the performance bond, if any, and
STATE may deduct from any monies due or thereafter may become due to ADMINISTERING
AGENCY, the difference between the price named in the Agreement and the actual cost thereof
to STATE to cure ADMINISTERING AGENCY’s breach of this Agreement.
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EXHIBIT G

NONDISCRIMINATION ASSURANCES
ADMINISTERING AGENCY HEREBY AGREES THAT, a condition to receiving any
Federal financial assistance from the STATE, acting for the U.S. Department of Transportation,
it will comply with Title VI of the Civil Rights Act of 1964, 78 Stat. 252, 42 U.S.C. 2000d-42,
U.S.C. 2000d-4 (hereinafter referred to as the ACT), and all requirements imposed by or
pursuant to Title 49, Code of Federal Regulations, Department of Transportation, Subtitle A,
Office of the Secretary, Part 21, “Nondiscrimination in Federally-Assisted Programs of the
Department of Transportation – Effectuation of Title VI of the Civil Rights Act of 1964”
(hereinafter referred to as the REGULATIONS), the Federally-aid Highway Act of 1973, and
other pertinent directives, to and that in accordance with the ACT, REGULATIONS, and other
pertinent directives, no person in the United States shall, on the grounds of race, color, sex,
national origin, religion, age or disability, be excluded from participation in, be denied the
benefits of, or be otherwise subjected to discrimination under any program or activity for which
ADMINISTERING AGENCY receives federal financial assistance from the Federal
Department of Transportation, ADMINESTERING AGENCY HEREBY GIVES
ASSURANCES THAT ADMINESTERING AGENCY will promptly take any measures
necessary to effectuate this AGREEMENT. This Assurance is required by subsection 21.7(a)(1)
of the REGULATIONS.
More specifically, and without limiting the above general assurance, ADMINISTERING
AGENCY hereby gives the following specific assurances with respect to the Federal-Assisted
Program:
1.
That ADMINISTERING AGENCY agrees that each ‘program” and each “facility” as
defined in subsection 21.23 (e) and 21.23 (b) of the REGULATIONS, will be (with regard to a
“program”) conducted, or will be (with regard to a “facility”) operated in compliance with all
requirements imposed by, or pursuant to, the REGULATIONS.
2.
That ADMINISTERING AGENCY shall insert the following notification in all
solicitations for bids for work or material subject to the REGULATIONS made in connection
with the Federal-Assisted Program and, in adapted form, in all proposals for negotiated
agreements:
ADMINISTERING AGENCY hereby notifies all bidders that it will affirmatively insure that
in any agreement entered into pursuant to this advertisement, minority business enterprises will
be afforded full opportunity to submit bids in response to this invitation and will not be
discriminated against on the grounds of race, color, sex, national origin, religion, age, or
disability in consideration for an award.
3.
That ADMINISTERING AGENCY shall insert the clauses of Appendix A of this
Assurance in every agreement subject to the ACT and the REGULATIONS.
4.
That the clauses of Appendix B of this Assurance shall be included a s covenant running
with the land, in any deed affecting a transfer of real property, structures, or improvements
thereon, or interest therein.
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5.
That where ADMINISTERING AGENCY receives federal finance assistance to
construct a facility, or part of a facility, the Assurance shall extend to the entire facility and
facilities operated in connection therewith.
6.
That where ADMINISTERING AGENCY receives federal financial assistance in the
form, or for the acquisition, of real property or an interest in real property, the Assurance shall
extend to rights to space on, over, or under such property.
7.
That ADMINISTERING AGENCY shall include the appropriate clauses set forth in
Appendix C and D of the Assurance, as a covenant running with the land, in any future deeds,
leases, permits, licenses, and similar agreements entered into by the ADMINISTERING
AGENCY with other parties:
Appendix C:
(a)
for the subsequent transfer of real property acquired or improved under the federal-aid
Program; and
Appendix D:
(b)
for the construction or use of or access to space on, over, or under real property acquired,
or improved under the federal-aid Program.
8.
That this Assurance obligates ADMINISTERING AGENCY for the period during
which federal financing assistance is extended to the program, except where the federal financial
assistance is to provide, or is in the form of personal property or real property or interest therein,
or structures, or improvements thereon, in which case the Assurance obligates
ADMINSTERING AGENCY or any transferee for the longer of the following periods:
(a)
the period during which the property is used for a purpose for which the federal financial
assistance is extended, or for another purpose involving the provision of similar services or
benefits; or
(b)
the period during which ADMINISTERING AGENCY retains ownership or possession
of the property.
9.
The ADMINISTERING AGENCY shall provide for such methods of administration for
the program as are found by the U.S. Secretary of Transportation, or the official to whom he/she
delegates specific authority, to give reasonable guarantee that ADMINISTERING AGENCY,
other recipients, sub-grantees, applicants, sub-applicants, transferees, successors in interest, and
other participants of federal financial assistance under such program will comply with all
requirements imposed by, or pursuant to, the ACT, the REGULATIONS, this Assurance and
the AGREEMENT.
10.
That ADMINISTERING AGENCY agrees that the United States and the State of
California have a right to seek judicial enforcement with regard to any matter arising under the
ACT, the REGULATIONS, and this Assurance.
11.
ADMINISTERING AGENCY shall not discriminate on the basis of race, religion, age,
disability, color, national origin or sex in the award and performance of any STATE-assisted
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contract or in the administration on its DBE Program or the requirement of 49 CFR Part 26.
ADMINISTERING AGENCY shall take all necessary and reasonable steps under 49 CFR Part
26 to ensure nondiscrimination in the award and administration of STATE-assisted contracts.
ADMINISTERING AGENCY’s DBE Race-Neutral Implementation Agreement is
incorporated by reference in this AGREEMENT. Implementation of this program is a legal
obligation and failure to carry out its terms shall be treated as a violation of this Agreement.
Upon notification to the recipient of its failure to carry out is approved DBE Race-Neutral
Implementation Agreement, STATE may impose sanctions as provided for under 49 CFR Part
26 and may, in appropriate cases refer the matter for enforcement under 18 U.S.C 1001 and/or
the Program Fraud Civil Remedies Act of 1985 (31 U.S.C. 3801 et seq.).
THESE ASSURANCES are given in consideration of and for the purpose of obtaining any and
all federal grants, loans, agreements, property, discounts or other federal financial assistance
extended after the date hereof to ADMINISTERING AGENCY by STATE, acting for the U.S.
Department of Transportation, and is binding on ADMINISTERING AGENCY, other
recipients, subgrantees, applicants, sub-applicants, transferees, successors in interest and other
participants in the federal-aid Highway Program.
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APPENDIX 1 TO EXHIBIT G

During the performance of this Agreement, ADMINISTERING AGENCY, for itself, its
assignees and successors in interest (hereinafter collectively referred to as ADMINISTERING
AGENCY) agree as follows:
1.
Compliance with Regulations: ADMINISTERING AGENCY shall comply with the
REGULATIONS relative to nondiscrimination in federally assisted programs of the
Department of Transportation, Title 49, Code of Federal Regulations, Part 21, as they may be
amended from time to time (hereinafter referred to as the REGULATIONS), which are
incorporated by reference and made a part of this Agreement.
2.
Nondiscrimination: ADMINISTERING AGENCY, with regard to the work performed
by it during the AGREEMENT, shall not discriminate on the grounds of race, color, sex,
national origin, religion, age, or disability in the se4lectino and retention of sub-applicants,
including procurements of materials and leases of equipment. ADMINISTERING AGENCY
shall not participate either directly or indirectly in the discrimination prohibited by Section 21.5
of the REGULATIONS, including employment practices when the AGREEMENT covers a
program set forth in Appendix B of the REGULATIONS.
3.
Solicitations for Sub-agreements, including Procurements of Materials and Equipment:
In all solicitations either by competitive bidding or negotiation made by ADMINISTERING
AGENCY for work to be performed under a Sub-agreement, including procurements or
materials or leases of equipment, each potential sub-applicant or supplier shall be notified by
ADMINISTERING AGENCY of the ADMINISTERING AGENCY’s obligations under this
AGREEMENT and the REGULATION relative to nondiscrimination on the grounds of race,
color, or national origin.
4.
Information and Reports: ADMINISTERING AGENCY shall provide all information
and reports required by the REGULATIONS, or directives issued pursuant thereto, and shall
permit access to ADMINISTERING AGENCY’s books, records, accounts, other sources of
information, and its facilities as may be determined by STATE or FHWA to in pertinent to
ascertain compliance with such REGULATIONS or directives. Where any information
required of ADMINISTERING AGENCY as in the exclusive possession of another who fails
or refuses to furnish this information, ADMINISTERING AGENCY shall so certify to STATE
or the FHWA as appropriate, and shall set forth what efforts ADMINISTERING AGENCY has
made to obtain the information.
5.
Sanctions for Noncompliance: In the event of ADMINISTERING AGENCY’s
noncompliance with the nondiscrimination provisions of this AGREEMENT, STATE shall
impose such AGREEMENT sanctions as it or the FHWA may determine to be appropriate,
including, but not limited to:
(a)
withholding of payments to ADMINISTERING AGENCY under the AGREEMENT
within a reasonable period of time, not to exceed ninety (90) days; and/or
(b)

cancellation, termination or suspension of the AGREEMENT, in whole or in part.
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6.
Incorporation of Provision: ADMINISTERING AGENCY shall include the provisions
of paragraphs 1 through 6 in every sub-agreement, including procurements of materials and
leases of equipment unless exempt by the REGULATIONS or directives issues pursuant
thereto. ADMINISTERING AGENCY shall take such action with respect to any subagreement or procurement as STATE or FHWA may direct as a means of enforcing such
provisions, including sanctions for noncompliance provided; however, that, in the event
ADMINISTERING AGENCY becomes involved in, or is threatened with, litigation with a subapplicant or supplier as a result of such direction, ADMINISTERING AGENCY may request
STATE enter into such litigation to protect the interests of the STATE, and, in addition,
ADMINSTERING AGENCY may request the United States to enter into such litigation to
protect the interests of the United States.
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APPENDIX 2 TO EXHIBIT G

The following clauses shall be included in any and all deeds affecting or recording the
transfer of PROJECT real property; structures or improvements thereon, or interest therein
from the United States.
(GRANTING CLAUSE)
NOT, THEREFORE, the U.S. Department of Transportation, as authorized by law, and upon
the condition that ADMINISTERING AGENCY will accept title to the lands and maintain the
Project constructed thereon, in accordance with Title 23, United States Code, the Regulations
for the Administration of Federal-aid for Highways and the policies and procedures prescribed
by the Federal Highway Administration of the Department of Transportation and, also in
accordance with, and in compliance with, Regulations pertaining to and effectuating the
provisions of Title VI of the Civil Rights Act of 1964 (78 Stat. 252; 42 U.S.C. 2000d to 2000d4), does hereby remiss, release, quitclaim and convey unto the ADMINISTERING AGENCY
all the right, title, and interest of the U.S. Department of Transportation in, and to, said and
described in Exhibit “A” attached hereto and made a part hereof.
(HABENDUM CLAUSE)
TO HAVE AND TO HOLD said lands and interests therein unto ADMINISTERING AGENCY
and its successors forever, subject; however, to the covenant, conditions, restrictions and
reservations herein contained as follows, which will remain in effect for the period during which
the real property or structures are used for a purpose for which federal financial assistance is
extended or for another purpose involving the provision of similar services or benefits and shall
be binding on ADMINISTERING AGENCY, its successors and assigns.
ADMINISTERING AGENCY, in consideration of the conveyance of said lands and interests
in lands, does hereby covenant and agree as a covenant running with the land to itself, its
successors and assigns.
1.
That no person shall on the grounds of race, color, sex, national origin, religion, age or
disability, be excluded from participation in, be denied the benefits of, or otherwise subjected
to discrimination with regard to any facility located wholly or in part on, over, or under such
lands hereto conveyed(:) (and)1
2.
That ADMINISTERING AGENCY shall use the lands and interests in lands so
conveyed, in compliance with all requirements by or pursuant to Title 49, Code of Federal
Regulations, Department of Transportation, Subtitle A, Office of the Secretary, Part 21, Nondiscrimination in federally-assisted programs of the Department of Transportation –
Effectuation of Title VI of the Civil Rights Act of 1964, and as said Regulations may be
amended (;) and
3.
That in the event of breach of any of the above-mentioned nondiscrimination conditions,
the U.S. Department of Transportation shall have a right to re-enter said lands and facilities on
said land, and the above-described land and facilities shall thereon revert to and vest in and

1

Reverter clause and related language to be used only when it is determined that such a clause is necessary in
order to effectuate the purposes of Title VI of the Civil Rights Act of 1964.
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become the absolute property of the U.S. Department of Transportation and its assigns as such
interest existed prior to this deed2.

2

Reverter clause and related language to be used only when it is determined that such a clause is necessary in
order to effectuate the purposes of Title VI of the Civil Rights Act of 1964.
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APPENDIX 3 TO EXHIBIT G

The following clauses shall be included in any and all deeds, licenses, leases, permits, or similar
instruments entered into by ADMINISTERING AGENCY, pursuant to the provisions of
Assurance 7(a) of Exhibit B.
The grantee (licensee, lessee, permittee, etc., as appropriate) for himself/herself, his/her heirs,
personal representatives, successors in interest, and assigns, as a part of the consideration
hereof, does hereby covenant and agree (in the case of deeds and leases add “as covenant
running with the land) that in the event facilities are constructed, maintained, or otherwise
operated on the said property described in this (deed, license, lease, permit, etc.) for a purpose
for which a U.S. Department of Transportation program or activity is extended or for another
purpose involving the provision of similar services or benefits, the (grantee, licensee, permittee,
etc.), shall maintain and operate such facilities and services in compliance with all other
requirements imposed pursuant to Title 49, Code of Federal Regulations, U.S. Department of
Transportation, Subtitle A, Office of Secretary, Part 21, Nondiscrimination in federally-assisted
programs of the Department of Transportation – Effectuation of Title VI of the Civil Rights Act
of 1964, and as said Regulations may be amended.
(Include in licenses, leases, permits, etc.)*
That in the event of breach of any of the above nondiscrimination covenants,
ADMINISTERING AGENCY shall have the right to terminate the (license, lease, permit, etc.)
and to re-enter and repossess said land and the facilities thereon, and hold the same as if said
(license, lease, permit, etc.) had never been made or issued.
(Include in deeds)*
That in the event of breach of any of the above nondiscrimination covenants,
ADMINISTERING AGENCY shall have the right to re-enter said land and facilities thereon,
and the above-described lands and facilities shall thereupon revert to and vest in and become
the absolute property of ADMINISTERING AGENCY and its assigns.
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APPENDIX 4 TO EXHIBIT G

The following shall be included in all deeds, licenses, leases, permits, or similar agreements
extended into by the ADMINISTRATING AGENCY, pursuant to the provisions of Assurance
7(b) of Exhibit B.
The grantee (licensee, lessee, permittee, etc., as appropriate) for himself/herself, his/her
personal representatives, successors in interest and assigns, as a part of the consideration hereof,
does hereby covenant and agree (in the case of deeds, and leases add “as a covenant running
with the land”) that:
1.
No person on the ground of race, color, sex, national origin, religion, age or disability,
shall be excluded from participation in, denied the benefits of, or otherwise subjected to
discrimination in the use of said facilities;
2.
That in construction of any improvements on, over, or under such land and the furnishing
of services thereon, no person on the ground of race, color, sex, national origin, religion, age or
disability, shall be excluded from participation in, denied benefits of, or otherwise be subjected
to discrimination; and
3.
That the (grantee, licensee, permittee, etc.), shall use the premises in compliance with
the Regulations.
(Include in licenses, leases, permits, etc.)*
That in the event of breach of any of the above nondiscrimination covenants,
ADMINISTERING AGENCY shall have the right to terminate the (license, lease, permit, etc.),
and to re-enter and repossess said land and the facilities thereon, and hold the same as if said
(license, lease, permit, etc.), had never been made or issued.
(Include in deeds)*
That in the event of breach of any of the above nondiscrimination covenants,
ADMINISTERING AGENCY shall have the right to re-enter said land and facilities thereon,
and the above-described lands and facilities shall thereupon revert to and vest in and become
the absolute property of ADMINISTERING AGENCY, and its assigns.
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EXHIBIT H - SACOG REQUIRED SUPPORTING DOCUMENTATION FOR INVOICES
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Exhibit “I”

42
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Exhibit “J”
[Insert Caltrans form 10-H]
Access 10-H Forms: https://dot.ca.gov/programs/local-assistance/forms/localassistance-procedures-manual-forms
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Exhibit “K”

45
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APPENDIX G – MTP/SCS Appendix: Environment Justice
Analysis
Link: https://www.sacog.org/sites/main/files/fileattachments/appendix_h__environmental_justice_analysis_0.pdf?1573685797

APPENDIX H – Demographics of Transit Related NonElected Committees

BOARD DEMOGRAPHIC REPORT

American
Indian/
Alaska
Native
Female

Asian & Native
Hawaiian/Other
Pacific Islander

African
American

Hispanic
or Latino

Two or More
Races/Other

White

Decline
to State

8

1

1

1

4

1

23

2

1

1

15

4

Total
31
% TCC
% Region*

3
10%
12.3%

2
6%
6.7%

2
6%
20.7%

19
61%
55.6%

5
16%

Male

0%
0.6%

*Census
2010
Currently there are a total of 31 members of the SACOG Board.

0%
4.1%

N/A

SACRAMENTO COUNTY SOCIAL SERVICE TRANSPORTATION ADVISORY COUNCIL DEMOGRAPHIC REPORT

American
Indian/
Alaska
Native

Asian & Native
Hawaiian/Other
Pacific Islander

African
American

Female

6

1

Male

8

1

Total
14
% TCC
% Region*

2
14%
12.3%

0%
0.6%

Hispanic
or Latino

0
0%
6.7%

*Census
2010
Currently there are a total of 14 members of this Council including alternates.

0
0%
20.7%

Two or More
Races/Other

White

Decline
to State

5

0

2

5

0

2
14%
4.1%

10
71%
55.6%

0
0%
N/A

YOLO COUNTY SOCIAL SERVICE TRANSPORTATION ADVISORY COUNCIL DEMOGRAPHIC REPORT

American
Indian/
Alaska
Native
Female

7

Male

5

Total
12
% TCC
% Region*

0%
0.6%

Asian & Native
Hawaiian/Other
Pacific Islander

0%
12.3%

African
American

0%
6.7%

Hispanic
or Latino

Two or More
Races/Other

White

Decline
to State

7

0

2

3

0

2
17%
20.7%

10
83%
55.6%

0
0%

*Census
2010
Currently there are a total of 12 members of this Council including alternates.

0%
4.1%

N/A

JOINT YUBA & SUTTER COUNTIES SOCIAL SERVICE TRANSPORTATION ADVISORY COUNCIL DEMOGRAPHIC REPORT

American
Indian/
Alaska Native
Female

7

Male

5

Total
12
% TCC
% Region*

Asian & Native
Hawaiian/Other
Pacific Islander

African
American

Hispanic or
Latino

Two or More
Races/Other

2

0%
0.6%

0%
12.3%

0%
6.7%

*Census
2010
Currently there are a total of 12 members of this Council including alternates.

2
17%
20.7%

0%
4.1%

White

Decline to
State

5

0

5

0

10
83%
55.6%

0
0%
N/A

APPENDIX I – Title VI Document Tracking

SACOG Transit Operator Title VI Documents:
Title VI documentation for the Transit Operators in the SACOG Region can be found at the following
locations.
Auburn Transit: https://www.auburn.ca.gov/DocumentCenter/View/108/Title-VI-Program-PDF (draft)
El Dorado County Transit: http://eldoradotransit.com/wp-content/uploads/2020/03/Title-VI-2020-ElDorado-Transit.pdf
e-tran (City of Elk Grove):
http://www.elkgrovecity.org/UserFiles/Servers/Server_109585/File/etran/2019%20City%20of%20Elk%2
0Grove%20Title%20VI%20Program%202.19%20Update%20.pdf
Isleton (Rio Vista Transit): https://riovistaca.granicus.com/MetaViewer.php?view_id=1&event_id=1228&meta_id=37364
Paratransit, Inc.: Electronic copy of document on file.
Placer County Transit: https://www.placer.ca.gov/DocumentCenter/View/1967/Placer-County-DPWFTransit-Services-Title-VI-Civil-Rights-Program-Policy-PDF
Roseville Transit:
https://www.roseville.ca.us/UserFiles/Servers/Server_7964838/File/Government/Departments/Public%20
Works/Roseville%20Transit/Ride%20Roseville%20Transit/Title%20VI/2019%20Title%20VI%20Progra
m_FTA%20Submittal.pdf
Sacramento Regional Transit District:
http://www.sacrt.com/documents/titleVI/TitleVIReport/2020/01_Main%20TitleVI%20Report%20Final%
20Draft_2020.05.11.pdf
South (Sacramento) County Transit-LINK: Electronic copy of document on file. Plan to be updated by
June 2021.
Unitrans (City of Davis): https://unitrans.ucdavis.edu/media/uploads/2020/09/01/_2020_davis-unitranstitlevi-program_final.pdf
WPCTSA (Placer County paratransit): http://pctpa.net/library/admin/TitleVI/2018_plan.pdf
Yolo County Transportation District: http://www.yolobus.com/aboutyctd/YCTD2019_Title_VI_Program_final_concur-revised_01-02-2020.pdf
Yuba-Sutter Transit:
https://www.yubasuttertransit.com/files/e8c126e21/Title+VI+Prog+2017+Adopted+FTA+in+Review+2.p
df

