
 
          Item #15-11-2 

L a n d  U se  &  Na t ur a l  Re s o ur c e s  C omm i t tee     Ac t i o n  
 
November 12, 2015 
 
Memorandum of Understanding with City of Isleton to Release General Plan Update Request for Proposals 
 
Issue:  Should SACOG (1) authorize the CEO to negotiate and sign a Memorandum of Understanding (MOU) with 
the City of Isleton that would allow SACOG to release and administer a Request for Proposals (RFP) on behalf of the 
City to update its general plan and enter into and administer a consultant contract on behalf of the City; and (2) 
authorize staff to prepare for the SACOG Board’s review in early 2016 the RFP for a consultant to prepare the general 
plan update?  
 
Recommendation: That the Land Use & Natural Resources Committee recommend to the Board that it approve the 
two actions described above. 
 
Discussion:  The City of Isleton has requested that SACOG help administer the Request for Proposals for the City’s 
general plan update (GPU).  The City received a $100,000 Community Design Funding Program grant in 2013 (Round 
6) for $100,000, of which $75,000 will be used for the GPU.  In addition, on December 10, 2015, the SACOG Board 
of Directors will be asked to take action to award the City another $100,000 Community Design grant in Round 7.  If 
approved, the City will combine the full $100,000 with the $75,000. The City is requesting that SACOG prepare and 
release the RFP, manage the consultant selection process and contract administration, including consultant payment.  
SACOG staff time will be reimbursed through the Strategic Growth Council Round 3 grant that allows SACOG to 
provide technical assistance to local governments.  However, SACOG legal costs will be paid by the City upon signing 
the MOU for $3,000; any unused amount will be returned to the City.  The City would also be responsible for 
overseeing the development of the general plan update.  The proposed MOU addresses all of the terms mentioned 
above.   
 
The selected consultant’s scope of work for the proposed RFP shall include: inventorying the community’s resources 
and profile; managing the public information and input process; identifying and addressing issues related to low 
income areas, housing, land use, infrastructure and parks/open space; and developing implementation actions of the 
general plan update.   
 
SACOG staff recommends the proposed actions for approval because a service would be provided to a member agency 
that has limited resources or experience in this subject area, and SACOG may be reimbursed for its time via the 
Strategic Growth Council Round 3 grant.  This is brought to the Board now because the City would like to initiate its 
general plan update as soon as possible and this would allow SACOG staff and the City to develop the RFP for the 
Board's review in early 2016.  The draft MOU is attached, but is subject to change based upon feedback from the City.  
Any proposed changes by the City will be fully considered by SACOG’s legal counsel and the CEO prior to execution.  
If this action is approved, following the execution of the MOU, SACOG staff will prepare the consultant RFP for the 
Board’s review in early 2016.   
 
Approved by: 
 
 
 
Mike McKeever 
Chief Executive Officer 
 
MM:GC:ts 
Attachment 
 
Key Staff: Kirk Trost, Chief Operating Officer, (916) 340-6210 

Kacey Lizon, Senior Planner, (916) 340-6265 
  Greg Chew, Senior Planner, (916) 340-6227 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

SACRAMENTO AREA COUNCIL OF GOVERNMENTS 
And the  

CITY OF ISLETON 
 

FOR RELEASING THE REQUEST FOR PROPOSAL AND CONTRACTOR 
ADMINISTRATION OF THE CITY OF ISLETON GENERAL PLAN UPDATE 

PROJECT 
 

This Memorandum of Understanding (“MOU”) is made effective ______, 2016, by and 
between the Sacramento Area Council of Governments (“SACOG”), the City of Isleton (“City”).   

 
 WHEREAS, the City is required by state law to periodically update its General Plan; and 
 
 WHEREAS, the City’s last General Plan update was approved in 1989; and  
 
 WHEREAS, the City does not have the internal staffing resources or specialized 
knowledge to prepare the General Plan Update without outside assistance;  
 
 WHEREAS, the City received two (2) one-hundred thousand dollar ($100,000) SACOG 
Community Design Grants in 2013 and 2015 (Rounds 6 and 7) that may be used in part or whole 
to pay (along with the City’s 10% local match) for the General Plan Update; 
 

WHEREAS, SACOG, as a council of governments and Metropolitan Planning 
Organization (“MPO”), provides and/or facilitates member services on behalf of the six counties 
and 22 cities in the greater Sacramento region (referred to collectively as “Members” and 
individually as “Member”); and 
 
 WHEREAS, SACOG has the capacity to advertise Requests for Proposals, manage the 
contractor selection process and the manage the selected contractor’s contract and payment; and  

  
WHEREAS, SACOG received funding through the State of California’s Strategic 

Growth Council to provide technical assistance to local governments in the six-county 
Sacramento region which can be used to pay for SACOG planning staff time to administer the 
RFP and contract processes;  
 

 
NOW, THEREFORE, the Parties agree as follows: 
 

1. Both Parties agree that SACOG shall publicly release a Request for Proposals (RFP) to 
prepare the update of the General Plan for the City of Isleton.  The RFP will go out as a 
SACOG RFP and will be administered through SACOG.  The RFP shall request that 
proposers prepare a scope of work, project schedule, and cost proposal to perform the 
work indicated in the RFP. 
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2. The Parties agree to the following: 

 
a. The City will determine the composition of the review panel responsible for 

evaluating the proposals submitted in response to the RFP and for making a 
recommendation to the SACOG Chief Executive Officer.  The City may ask 
SACOG to serve on the panel, and it may request SACOG to identify other 
potential members to serve on the panel; however, the City’s determination shall 
be final concerning who will serve on the panel.  In the event the panel cannot 
agree on one consultant, the panel may ask SACOG staff to provide input to assist 
with the recommended selection.   

b. SACOG will administer the RFP, sign an agreement with the selected consultant 
upon approval by the City, and pay the consultant according to the terms of the 
agreement, upon approval by the City.  The SACOG CEO was authorized by the 
SACOG Board of Directors at its December 10, 2015, meeting, to sign the 
contract between the selected consultant and SACOG. 

c. Per the terms of the two MOUs for the two Community Design Grants, the City is 
required to provide a ten percent (10%) match for any incurred costs.  Either to 
satisfy this requirement, the City must pay the 10% of the $175,000, or $17,500 to 
SACOG upon approval of this MOU; or, the City may agree to incur expenses up 
to $17,500 in staff time and direct expenses, which it will pay directly.  If the 
latter, the City must document the costs incurred, such as signed timesheets for 
City staff or hired parties working on the project, which has its own accounting 
tracking number.   

d. In addition to providing local matching funds, as outlined in Subsection c. above, 
the City shall provide Three Thousand dollars ($3,000) for SACOG’s associated 
legal fees, to SACOG upon the execution of this MOU. Any amount unused for 
SACOG legal fees by the end of the project will be returned to the City. Any 
amount above $3,000 for associated legal fees would require pre-approval by the 
City.    

e. SACOG will pay the consultant’s invoices, but must receive prior written 
approval from the City that the work performed by the consultant is acceptable.  
In the event the consultant’s invoice is not approved by the City, the City is 
responsible for informing the consultant of the reason why, and what the 
consultant can do to remedy the issue.  The City must do this in a timely manner 
that is consistent with the contract between SACOG and the contractor.   

f. SACOG will make payment to the contractor in full using SACOG Managed 
Funds (SMF) that are made available through the City’s two Community Design 
Grants. The amount of the contract with the consultant will not exceed a total 
amount of one hundred seventy-five thousand dollars ($175,000).   

g. SACOG planning and accounting staff time will be paid for through SACOG’s 
Strategic Growth Council Planning and Sustainable Communities Grant Program 
Round 3. However, the SGC grant does not allow reimbursement to SACOG for 
any legal work performed.  Therefore, any legal fees incurred by SACOG in the 
preparation of the RFP, are addressed in subsection c above.    
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3. Any notice under this MOU shall be in writing and either personally delivered or sent by 
First Class U.S. Mail, postage pre-paid, addressed as follows: 

 
SACOG: 
Gregory Chew 
Senior Planner 
Sacramento Area Council of Governments 
1415 L Street, Suite 300 
Sacramento, CA  95814 
Phone (916) 340-6227 
Email gchew@sacog.org 
 
City of Isleton: 
Dan Hinrichs 
City Manager 
City of Isleton 
101 2nd Street 
Isleton, CA 95641 
Phone (916) 777-7770 or (530) 626-4802 
Email djengineering@hughes.net 
 

 
4. No alteration or variation of the terms of this MOU shall be valid unless made in writing 

and signed by the Parties hereto, and no oral understanding or agreement not incorporated 
herein, shall be binding on any of the Parties hereto. 
 

5. The persons signing on behalf of the Parties to this MOU each warrant they have the 
legal authority to execute this MOU. 
 

6. This agreement embodies the entire agreement of the Parties in relation to the matters 
contained herein, and no other understanding, whether verbal, written, or otherwise, 
exists among the Parties.  
 

7. If the selected consultant seeks additional fees for work that is considered beyond the 
scope of work, or additional fees required to complete the scope of work, SACOG and 
the City must agree in writing on the amended scope and fee amount prior to the start of 
the additional work. The written amendment between SACOG and the City must identify 
the amended scope of work, the additional fee for the contractor and for SACOG staff 
reimbursement (if needed), and which party shall pay for the costs. 
 

8. This MOU may be signed in one or more counterparts, each of which will constitute an 
original and all of which taken together shall constitute one and the same instrument. 
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IN WITNESS WHEREOF, THE PARTIES HAVE ENTERED INTO THIS MEMORANDUM 
OF UNDERSTANDING AS OF THE DATE HEREIN ABOVE APPEARING: 

 
SACRAMENTO AREA COUNCIL 
OF GOVERNMENTS (SACOG) 
 
 
By:______________________________ 
 Mike McKeever, Chief Executive Officer 
 
 
APPROVED AS TO FORM  
 
 
__________________________________ 
Renne Sloan Holtzman Sakai, LLP Legal Counsel to SACOG 
 
Recommended by  
 
 
 
___________________________________ 
Gregory R. Chew, SACOG Senior Planner 
 
 
CITY OF ISLETON 
 
 
By:______________________________ 
 Dan Hinrichs, City Manager 
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